GLADSTONE CITY COUNCIL MEETING
CITY HALL COUNCIL CHAMBERS
June 14, 2016 — 5:00 PM

5:00 p.m. EXECUTIVE SESSION #1 - ORS 192.660(2)(h) To consult with counsel concerning the legal rights and
duties of a public body with regard to current litigation or litigation likely to be filed.

6:00 p.m. EXECUTIVE SESSION #2 - ORS 192.660(2)(d) To conduct deliberations with persons designated by the
governing body to carry on labor negotiations.

6:30 p.m.

CALL TO ORDER
ROLL CALL
FLAG SALUTE

AGENDA ADDITIONS OR CORRECTIONS

BUSINESS FROM THE AUDIENCE

Visitors: Presentations not scheduled on the Agenda are limited to three (3) minutes. Longer presentations should be submitted to the Assistant City
Administrator two weeks prior to the Tuesday City Council meeting. Cards are available in the back of the room for anyone who wishes to comment.

CONSENT AGENDA

1. Approval of May 24, 2016 and May 31, 2016 Minutes
2. Approval of Project List

3. Approval of Monthly Financial Reports

CORRESPONDENCE —
4. Letter re: Hiring Process for Assistant City Administrator — Colette Umbras
5. Letter re: Assistant City Administrator Position/Clackamas Review Article — Susan Liston

REGULAR AGENDA

6. Consideration of Gladstone Downtown Revitalization Plan RFP Award to Johnson Economics
7. Appointment to the Planning Commission (five applications received for two positions)

8. Municipal Court Prosecutor Introduction and Brief Overview — Melissa Jones (no attachments)
9. Public Hearing - Street Vacation — E. Kenmore Street — Casey Cutting

10. Resolution 1080 — Create funds — Library Capital Fund and City Hall Capital Fund

11. Resolution 1078 — Adopting Budget and Setting Tax Rate for FY 2016-17

RECESS TO URBAN RENEWAL AGENCY MEETING

12. Approval of May 24, 2016 Minutes

13. Approval of UR-55 — Adopting Budget and Declaration of Tax Increment
ADJOURN URBAN RENEWAL AGENCY MEETING

RECONVENE TO REGULAR AGENDA:

14. Resolution 1076 — Election to Received State Revenue Sharing Funds

15. Resolution 1077 — Certifying Provision of Four or More Services for State Shared Revenues

16. Resolution 1079 — Adopting a Revised Master Fee Schedule — Adding Right of Way Fees

17. Request to Change Name of Gladstone Senior Center to The Gladstone Community Activity Center
18. Consideration of Interim Assistant City Administrator Appointment

BUSINESS CARRIED FORWARD — Update

BUSINESS FROM THE AUDIENCE — This is the second opportunity for the Audience to address Council on any item
not on the Agenda.

BUSINESS FROM THE COUNCIL
ADJOURN






CONSENT AGENDA







GLADSTONE CITY COUNCIL MEETING MINUTES of May 24, 2016
Meeting was called to order at 6:55 PM.

ROLL CALL:
Councilor Sieckmann, Councilor Neace, Mayor Mersereau, Councilor S. Johnson, Councilor K. Johnson,
Councilor McMahon, Councilor Reisner.

ABSENT:
None.

STAFF:
Eric Swanson, City Administrator; Jolene Morishita Assistant City Administrator; Ashley Driscoll, City
Attorney.

AGENDA ADDITIONS OR CORRECTIONS:

Mr. Swanson asked that a special meeting be set for May 31% at 5:30 PM for the Right Of Way
ordinance. He would also like to have a special meeting on June 1* for a joint meeting with the Charter
Review Committee.

Councilor S. Johnson made a motion to hold a special meeting on May 31st, 2016 for the Right of Way
ordinance and another special meeting on June 1st, 2016 for a joint meeting with the Charter Review
Committee. Motion was seconded by Councilor Neace. Motion passed unanimously.

Mr. Swanson asked that the regular Council meeting scheduled for July 12, 2016 be moved to July 19™
2016 due to conflicts. '

Councilor S. Johnson made a motion to move the July 12, 2016 to July 19, 2016. Motion was seconded by
Councilor McMahon. Discussion: Councilor Sieckmann said there may be a conflict with the Planning
Commission meeting. Motion passed unanimously.

BUSINESS FROM THE AUDIENCE:

Betty Reid, representing Gladstone Mobile Home Park — said they have not been informed of any
water/sewer rate increases and wanted to know when the public will be informed. Mr. Swanson said
that any rate increases will be addressed after the Council has finished the Sewer Master Plan.
Councilor S. Johnson said the Tri-City Advisory Committee is discussing their budget/rates at the
meeting tomorrow.

CONSENT AGENDA:

1. Approval of May 10, 2016 Minutes:
Councilor S. Johnson said that on page 1-2 of the packet, under Business From The Council,
Councilor Sieckmann - Councilor S. Johnson asked Mr. Swanson if he was going to continue to
set the agenda and his answer was yes. Councilor S. Johnson wanted this noted in the minutes.
Councilor Sieckmann made a motion to approve the minutes as amended. Motion was seconded
by Councilor Neace. Motion passed unanimously.

CORRESPONDENCE:

None.
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REGULAR AGENDA:

2. Public Hearing - 2016-17 Budget:
Mr. Swanson gave a brief history on the budget process. Carolyn Gray briefly went over the
changes that were made in the document. Mayor Mersereau opened the public hearing. There
were no comments from the audience. The public hearing was closed.

3. Public Hearing — State Revenue Sharing:
Mr. Swanson explained that there is no specific purpose for the State Revenue Sharing. Ms.
Gray said it will be revenue that will be used as a transfer for capital under two different funds:
fund 5, which is streets/roads/gas tax and fund 010. Mayor Mersereau opened the public
hearing. There were no comments from the audience. The public hearing was closed.

RECESS TO URBAN RENEWAL MEETING

REGULAR AGENDA:

6. Discussion and Consideration of North Clackamas Chamber of Commerce Membership:
Mr. Swanson went over the staff report and some of the benefits of membership. Councilor
Neace also gave some examples of benefits, including the opportunity for tourism dollars,
funding/grants, etc.
Councilor McMahon made a motion to authorize the City Administrator to complete membership
application for the City of Gladstone to become a member of the North Clackamas Chamber of
Commerce. Motion was seconded by Councilor K. Johnson. Motion passed unanimously.

7. Consideration of Oregon Department of Transportation (ODOT) Intergovernmental Agreement
(IGA) for Transportation System Plan (TSP) Update:
Mr. Swanson said this will update our current TSP from 1995. Total cost of the project will be
$131,950, with a local match of $16,000. The majority of work will be done in conjunction with
the community and the Planning Commission will play a big part. Councilor Sieckmann had a
guestion regarding Exhibit A. : :

BUSINESS CARRIED FORWARD — UPDATE:

8. Follow-Up Discussion of Potential City Council Rules Violation:
Ms. Driscoll gave some brief background information regarding the issues and actions thus far.
Councilor Reisner read his response. Councilors Sieckmann, Neace, S. Johnson, and K. Johnson
gave their opinions/responses. There was discussion regarding repercussions and it was agreed
that no disciplinary action will be taken at this time. ‘
9. Council Liaison Appointments:
Mayor Mersereau listed the following appointments:
‘Volunteer Fire Department: Councilor McMahon & Mayor Mersereau
Senior Center Advisory Board: Councilor McMahon
Park & Recreation Board: Councilor S. Johnson
Traffic Safety Commission: Councilor K. J)ohnson‘
Library Board: Councilor S. Johnson
Business & Civic Liaison: Council Sieckmann
Public Works, Regional Issues: Mayor Mersereau & Councilor Sieckmann
C-4, Clackamas County Coordinating Committee: Councilor K. Johnson & Mayor Mersereau
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Emergency Management Committee: Councilor Neace & Mayor Mersereau

Police Department: Councilor McMahon & Mayor Mersereau

City Hall: Mayor Mersereau

Planning: Councilor Sieckmann

NCCWC: Councilor S. Johnson

Metro: Councilor Neace & Mayor Mersereau

Tri-City: Councilor S. Johnson

Councilor S. Johnson made a motion to approve the Council Liaison appointments. Motion was
seconded by Councilor Neace. Motion passed unanimously.

BUSINESS FROM THE AUDIENCE:

Gary Biazzo said that he is opposed to considering hiring Jackie Betz as Assistant City Administrator
despite her qualifications. '

BUSINESS FROM THE COUNCIL:

Councilor McMahon:

He had heard someone say that Gladstone was dying — he said that several auto dealers were getting
new faces, the gym is going in, there are two restaurants going in, and new apartments are going in. He
is pleased with all the improvements.

Councilor Reisner:
He said he is interested in volunteering for the study group.

Councilor Johnson:

He would also like to volunteer for the study group.

He is attending the Regional Waste Water Committee meeting on Thursday. They will be discussing the
possible purchase of digesters. He, along with other Councilors and City officials, will be going to Sedro
Wooley, Washington on June 4™ to see this machine in operation.

There will be a Charter Committee meeting on June 1%. He wanted to thank the Committee for their
hard work.

Councilor Neace:
She saw the Volkswagen dealership do their demolition today.

Councilor Sieckmann:

He said he heard the same comment that Councilor McMahon mentioned regarding Gladstone being a
dying city — he wants to push to get information together for the Town Hall meeting in September or
October. There are a lot of good things happening, including grants.

Mayor Mersereau:

He attended the Business Association meeting on May 11" and found it very interesting.

He also attended the Charter Committee meetings and learned a lot. He said using the model from the
League of Oregon Cities makes everything much easier.

He attended the website review meeting — he feels the website will contain much more information and
be up to date.
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He attended the evening session of the Coffee with a Councilor on Monday — he feels we need to share
more information on what’s happening in the City.

ADJOURN:
Meeting adjourned.

Approved by the Council President this day of , 2016.

ATTEST:

Tom Mersereau, Mayor Jolene Morishita, Assistant City Administrator
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GLADSTONE CITY COUNCIL MEETING MINUTES of May 31, 2016
Meeting was called to order at 5:30 PM. .

ROLL CALL: ,
Councilor Sieckmann, Councilor Neace, Mayor Mersereau, Councilor S. Johnson, Councilor K. Johnson,
Councilor McMahon, Councilor Reisner. ‘

ABSENT:
None.

STAFF:
Eric Swanson, City Administrator; Carolyn Gray, Accounting Manager, David Doughman, City Attorney.

AGENDA ADDITIONS OR CORRECTIONS:

Mr. Swanson asked to add the IGA with ODOT for the Transportation System Plan Update (TSP) onto the
regular agenda, item #2.

BUSINESS FROM THE AUDIENCE:

None.
CONSENT AGENDA:
.None.

CORRESPONDENCE:

None.

REGULAR AGENDA:

1. Ordinance 1465 — Right-Of-Way (ROW) Ordinance:
Mr. Swanson introduced Lance Powlison, Oregon City Right-Of-Way Program Manager. Mr.
Powlison gave a PowerPoint presentation regarding the definition of a right-of-way, the purpose
of the ordinance, etc. He explained that several other cities in the area have adopted this
ordinance. There was discussion regarding fees/billing/revenues, efc. Councilor Sieckmann said
there are a few language issues that may need to be corrected.
Councilor S. Johnson made a motion to approve Ordinance 1465. Motion was seconded by
Councilor K. Johnson. Mr. Doughman read the ordinance by title. Ms. Gray took a roll call vote:
Councilor Sieckmann — yes. Councilor Neace — yes. Councilor S. Johnson — yes. Councilor Reisner
— yes. Councilor McMahon — yes. Councilor K. Johnson — yes. Mayor Mersereau — yes. Motion
passed unanimously. :
Councilor S. Johnson made a motion to approve Ordinance 1465. Motion was seconded by
Councilor Sieckmann. Mr. Doughman gave the second reading of the ordinance by title. Ms.
Gray took a roll call vote: Councilor Sieckmann — yes. Councilor Neace — yes. Councilor S.
Johnson — yes. Councilor Reisner —yes. Councilor McMahon — yes. Councilor K. Johnson — yes.
Mayor Mersereau — yes. Motion passed unanimously.
Mr. Powlison went over the draft of the fee structure. There was discussion regarding fees, etc.
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2. Consideration of Oregon Department of Transportation (ODOT) Intergovernmental Agreement

(IGA) for Transportation System Plan (TSP) Update:

Mr. Swanson explained the mix up regarding Exhibit A at the last meeting. He said there will be

plenty of opportunity for public participation during this process.
Councilor Sieckmann made a motion to approve the IGA between the City of Gladstone and the
State of Oregon Department of Transportation for Transportation System Plan (TSP) Update.

Motion was seconded by Councilor Reisner. Discussion: Councilor K. Johnson asked if staff time
was included in the City’s contribution — Mr. Swanson said that it is not included. Motion passed

unanimously.

BUSINESS CARRIED FORWARD — UPDATE:

None.

BUSINESS FROM THE AUDIENCE:

None.

BUSINESS FROM THE COUNCIL:

None.

ADJOURN:
Meeting adjourned.

Approved by the Council President this day of

ATTEST:

, 2016.

Tom Mersereau, Mayor

Jolene Morishita, Assistant City Administrator
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Current City Project Status

Responsibility (R1-R3)& Authority A1-A3)

A g > g E g g 2 g 513 PROJECT STATUS REPORT FOR MAY 1 Start Current | Initial Status
¢ ) N EBNERY B = Date | Est.for | Due
g g g 2 g 5 5'? g- 3 Comp. | Date
> 5"2 H g i‘; 5 § Date
2= g
On Going Projects
CA cc CA Admin Misc. |Inter-Government Agencies:- Negotiating IGA with Oak 4th Q Sept. |Met with Oak Lodge working the
Projects |Lodae Sanitarv District 2016 2015 |Project
CA cc Jw Public | Capital |Managing Rinearson Pond Project 2013 Q1 2017 | Sept. |Project Underway timelines
Works | Projects 2015 |established
CA cc JW Public Misc. |Developing Update for the Transportation System. 4th Q Nov |The TSP will not Initiate until Q2
Works | Proiects 2016 2015 [2016
CA ccC TO |[Fire Dept.| Council |Fire Department Operations and Public Policy Plan. 1111213 4th Decem New Fire Chief Project
Require- quarter ber
ment 2016 2015
CA cc CA Library | Facility {2011 IGA - Library Novemb | Dec.16 | June |Project on hold, working with CCC
Uparade er 2014 2015
CA cC CA Library | Facility {2009 IGA - Library Novemb | Jul-16 |August|Project on hold, working with CCC
Uparade er 2014 2015
[CA cC Jw Public | Council |Public Works Operations and Public Policy Plan that 11112113 | 4th Q June |Not yet started. Not sure, but this
Works- | Require- |Includes All Public Works Operations 2016 2015 |sounds like goals and objectives? Is
Misc. ment that what this is. | would like to
work on this once PW's gets it's
o ¢ in order.
CA cC Jw PW Master |Sanitary Sewer Master Plan Sept. 16 | Novem |Currently capturing data. Nothing
Sanitary Plan ber |has changed here.
2015
CA CC |AC {JW | PW-Park | Support |BMX Bike Track Proposal for Meldrum Bar Park — 2013 Oct-17 | Sept |City received one proposal for Parks
& Recre. Reviewing with Park And Recreation Committee 2015 |Master Plan. under review
PB |[CS ceC JW | PW-Park | Support |Dog Park 04/12111 | Oct-17 | Sept |City received one proposal for Parks
& Recre. 2015 |Master Plan. under review
CA cc cC Admin | Retreat |Strategic Planning (City Council and Department Heads) |Jan 2016 | May-16 | July |[We plan to present draft to All City
{City 2016 |Staff Mtg. on 4/7; CC Adoption in
Council) June 2016
Feb 2016
{Dept
Heads)
CA |CAIN |Y |¥Y (W Public | Master |Create a Parks Master Plan Aug.15 | Oct-17 | Jul. 16 [Received one response to RFP
Works Plan
ACA N |Y N [ACA| Admin | Admin |Administrative Policy Process - Personnel Manual Aug.15 | Sept.16 | Sept. |Initial draft received from Attorney
Updates, Policy for FMLA, Policy Process Job 15  |[to be utilized for upcoming
Solicitations, Drug testing Collective Bargaining Process
ACA N Y N |[CA Admin | Capital |Build a new library & City Hall 2014 2018 Project on hold, working with CCC
Proiects
ACA N |Y [N |CA Admin | Capital {Police Station 2014 2018 Land Acquisition in process. Police
Projects Department waiting for MacKenzie's
updated assessment to begin.
ACA N Y N |CA Admin | Capital |Changes to new Urban Renewai District Jun 2016| 4th Qtr Reviewing options to fund Civic
Projects 2016 Building projects in Down Town
redevelopment including Metro
Grant for the plannina portion.
CA N |Y [N |CA Admin Built fiber to connect City Campus 4th Q 4th Q Part of IT plan city council approved
2015 2016 in March 2016
CA N Y |N |[CA Admin Oberson Property prep 4th Q 4th Q Industrial Realtor Contacted and
2015 2016 reviewing. Sisul Engineering
completed propertv evaluation.
CA N Y N CA Admin Tri City Sanitary Collection Governance 4th Q 4th Q This project is ongoing and
2015 2016 chanaes dailv.
CA N [Y |N Public Paving Addie Street NW Infrastructure CDCBG 4th Q | 4th Qtr Block grant received engineer on
Works 2015 2016 board.
CA N |Y N Public Bicycle Signage for Trolley trial Pilot Signage Nov. April Metro has stated they will be
Works 2015 2016 installing signs in March/April 2016
CA N |Y |N Public Oatfield Road / 205 Bad intersection Nov. 15 July |Nov. 15|This is in the ODOT Right of Way.
Works 2016 PW's will contact ODOT about fixing
the issue. More to follow.
CA N Y [N Admin Upgrade City Planning Services 4thQ [ 1stQtr Discussions with Oregon City in
2015 2016 process. ROW IGA in process.
CA N Y N Admin Get Customers that are served by Oaklodge to be billed | 4thQ July Working Water service Billing
by Oakiodae. 2015 2016 update
CA N |Y N Admin Boardman Wetlands Storm water runoff 3rd Q 3rd Q Will be part of Sanitary Master Plan
2016 2016
CA N |Y [N Admin Oak Lodge Sanitary dumping Storm water on Gladstone| 3rd Q 3rd Q Discuss in contract negotiation.
2016 2016 Mav need to wait for Sanitarv MP
CA N |Y [N |CC Admin | Admin |New Accounting Software Jun-16 | March Working Implementation - Working
2017 on GL Chart of accounts crosswalk
and bi-weekly conference calls to
begin the set up will begin
06/09/2018.
CA Y CG Admin | Admin |2016-17 Proposed Budget Documents (City of Jan-16 June Budget Adoption June 14, 2016
Gladstone & Urban Renewal) - all police budget items 2016
submitted
CA N Y [N Rec. Parks Master Plan RFQ Oct. JUN Received 1 Response to RFQ.
2015 20186 Recommendation to Council in May.
New Projects added this Report
? N Y LAB|LLL | Library | Policy |Update Public Library Policy Manual 06/01/16 | 12/01/16 Infroduce to LAB 06/06/16
Completed Projects
CA ‘ ‘ ‘ ‘ l Admin Help Recruit New City Administrator 4hQ | 4thQ Interviews scheduled Dec. 2nd...
2015 2015 Will be moved to complete in

6/2/2018
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Current City Project Status

Responsibility (R1-R3)& Authority A1-A3)

ar1y1zlezlesl & 9 o) PROJECT STATUS REPORT FOR MAY 1 Start | Current | Initial Status
N E NER K 3 =8 Date | Est.for | Due
otol]< 5 o 3 5 E [
>z % 2 & g 3 g 2 Comp. | Date
sjela 3f ¢ g 5 Date
0|5 8 - o
L 2
Sen. Cen.| Capital [Emergency replacement of oldest HVAC unit Feb, Feb. Complete
Project 2016 2016
CA PW PWD ([Waterline Pressure Project Oatfield Oct. Jan. Working with Developer
2016 2016
CA Public Driver Information Speed Signs For Traffic Safety Sept. 2nd Q Complete
Works Commission, 2015 2016
CA AM | Admin Electronic Timesheet/Adjustment of Pay Period June Jan., June |Completed 1Q 2016 Contracted
2014 2016 2016 _|Pavroll with PayChex
CA |CA [N N N CA Admin 1T Create File Cabinet and Drawer Approach to On-line File |Aug. 15 | Mar. 16 |Oct. 15 |In City Council approved IT Plan
stored on the Cities Servers
PB JM Admin | Admin (Implementing New Spring brook Software Jan, 14 | 04/01/16 | April {The 2014/16 implementation Is
. o 2015 |complete. _
CA Admin Raney Collector Site Disposition 4th Q 4th Q The Site Is controlled by City Staff
2015 2015
CA Admin Abandon Water Line Opportunity with Regional Water 4th Q 4th Q Councll has approved NOT
Providers 2016 2015 decomissioning the line. Clackamas
River Water Providers will be
following up with a request for
formal action - -
CA Admin Hire New Accounting Manager Sept. 16| Nov. We have a finalist, currently working
_d 2015 on backaround checks. _ ]
CA Admin Town Hall Meeting Oct. Oct. Work Underway
2015 2015 o o
CA N 1Y [N |CA Admin Audit |Delegated Spending Authority Aug. 16 | Sept. 15 | Sept. [CA will appear at Council 9/8 for
15 iapproval of delegated authority.
This Project Complete, will move to
] complete in Nov _ _
ACA Y |¥Y N |ACA| Admin | Voters |Seek Authoritation to begin the Civic Buildings Project |Aug.15 |Nov.3rd | Nov. [Measure on scheduled for Ballot
3rd__|Nov. 3rd.
L Retreat |Request a response to noted policy improvements Feb 2018( Sep-15 | July |CA can now approve policy's. With
2018 |this ongoing process this will be
considered complete. Will move to
complete in_Nov,
CA cc CA PW Admin |Pulic Works Organizational Review/Public Works January | Oct. 16 | Oct. 16 |We have a finalist, currently working
Director 2015 on Councii Approval.
CA Admin Reorganize Office Staff to accommodate new Oct, Oct, Complete
Accountina Manaqger 2015 2016
CA Admin Annual Audit 4th Q Jan, Dec. |Staff has received an extension on
2016 2016 2015 |the 2015 Audit. Auditors to be on
site first week in Jan, 2016 The audit
is complete and will be presented to
City council February 23, 2016
CA Admin Hire a new Library Director Oct, Jan. Jan. |Complete
2016 2016 2016
CA Admin Fire Chief Hiring 4th Q 4th Q Complete
2016 2015
CA cC CA Police | Staffing [Hire New Police Chief March Jul-16 | August|Complete
2015 2015
CA cc RB Senior | Council [Senior Center Operations and Public Policy Plan. 11112/13 | Nov.16 | June |Approved by Ross Schultz, Interim
Center |Require- 2015 |City Administrator on December 1,
ment 2015
CA N Y N CG Admin | Admin |Purchasing Cards for City of Gladstone staff - all GPD Jan-16 April Complete
members issued cards 2016
6/2/12016
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Due to some conversion hiccups in the Paychex
conversion, The May Payroll was unable to post to

our General Ledger.

The May 2016 Budget to Actual Report will be in
your June 28, 2016 Council Packet. |

Thank you for your patience as we work through
the challenges of conversion.
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CORRESPONDENCE







Gladstone City Council May 26,2016
501 Portland Avenue
Gladstone, OR 97027

RE: Hiring Process for Assistant City Administrator

It has recently come to my attention that there is no intention of opening this position for
recruitment, no request for applications or for running any type of normal selection process. I
would like to formally protest this lack of merit process.

There have been a number of management hires recently and I believe that all of them have been
conducted openly and in conjunction with accepted merit system principles. This is as it should be.
There is no way to know whether we are hiring the best qualified candidate possible for this
position without a competitive recruitment and selection process. This also demonstrates a lack of
interest in improving the diversity of staff in the city. This would include the following steps:

1. Recruitment/advertising — one might have some idea of the candidate pool, but until the job
vacancy is announced and posted we might be missing someone who hadn’t been actively looking
but who would now be interested. This also assumes that there is an accurate, up-to-date job
description for this position.

2. Screening applicants — as someone who would be working closely with not only Council
members but department heads and staff, the screening process could be inclusive to these
interested parties. Screening criteria would be developed based on the job description by the City
Administrator and the current Assistant City Administrator.

3. Examination/Interviews — again, this should be a semi-structured process to help determine the
best candidate for the position. Participation by stakeholders would be critical at this point:
department heads, council members, staff and possible community members.

4. Background/Reference Checks — of all the steps listed here, this may be the most important to
ensure a good hire. Past behavior is always a good indicator of future performance, plus a good
reference check can also raise additional questions to put to the candidate about their qualifications,
skills and abilities. I would recommend using our city attorney to handle this step.

Having been a Human Resource Manager with Multnomah County for many years, I understand
how critical it is that we conduct our hiring processes in as open, competitive and inclusive a way as
possible. This is no longer a “good old boy” city, and we need to take care of business in a more
professional way than was perhaps the case in the past. Given the recent hires, I thought we had
successfully moved forward; this latest attempt to circumvent the process shows that we still have a
ways to go. I strongly urge you to require that this position be posted for recruitment and selection
based on merit.

Sincerely,

Colette Umbras
7515 Ridgewood Drive, Gladstone, OR 97027

Cc:  City Administrator Swanson
Assistant City Administrator Morishita
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Susan Liston
550 E Exeter St.
Gladstone, OR 97027

Gladstone City Council
525 Portland Ave.
Gladstone, OR 97027

RE: Assistant City Administrator position/Clackamas Reveiw Article

Dear Gladstone City Council President Thomas Mersereau and Council Members Kim
Sieckmann, Linda Neace, Steve Johnson, Neil Reisner, Patrick MaMahon, and Kevin
Johnson

Found out the Clackamas Review article regarding Betz meeting was true at this
Monday’s coffee. Surprised and disheartened. With the exception of a possible
misquote attributed to Mayor Mersereau, the facts speak for themselves. It is my
understanding that Mayor Mersereau, Council President Sickmann and Councilor Steve
Johnson met with Jaque Betz on May 4th at Gladstone City Hall for over an hour at the
request of City Administrator Eric Swanson.

The meeting took place before the position had been posted as being open for
applicants.

Maybe you are planning to, but doesn'’t the City of Gladstone post important positions
(Library Director, City Administrator, Director Public Works) unless someone is being
promoted from within for a minimum of 30 days? | thought councilors previously agreed
to do this. It would be informative for interested citizens to be included as much as
possible in the interview process. Maybe you are intending to do this, but the Review
article leads me to question what is going on. :

Councilor Sickmann told me at the coffee that he didn’t want to go into more detail until
the next night at City Council. To my knowledge, this didn’t happen.

The end of Jacque Betz’s career with the City of Newburg was well publicized in the
Oregonian and local papers. Her poor choices, inappropriate behavior, and
unprofessionalism netted her a $97,000.00 severance package as being more cost
effective than a court battle. Chief Casey has a lot of respect from both residents and
fellow officers. Newburg citizens were probably relieved to see Betz’s short career in
their city end--with the exception of $97,000.00 of tax payer money that walked away
with her.

“Betz was placed on administrative leave days after she suspended Newberg Police
Chief Brian Casey for no apparent reason. Casey was reinstated the following week, but
Betz remained on leave. Documents obtained by KOIN 6 News on August 3 showed
she allegedly had an inappropriate relationship with a city police officer.The report
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indicated Betz may have suspended Casey to keep him from investigating the officer
she was involved with, which would have led to the disclosure of her relationship with
the officer.”

People can and do make changes but at the same time in my mind, the best predictor of
future behavior is past behavior. Jacque Betz’s behavior leads me to question both her
ability to make good decisions and her honesty. Instead of demonstrating personal
integrity, Jacque Betz attempted to throw a well respected Chief of Police under the bus
for doing his job.

Sincerely,
Susan Liston

cc:  Eric Swanson, City Administrator
Jolene Morishita, Assistant City Administrator

5-2


hale
Typewritten Text
5-2


REGULAR AGENDA







City of Gladstone

Staff Report
Report Date: June 3, 2016
Meeting Date: June 14, 2016
To: City Council
From: Eric Swanson

- AGENDA ITEM: Approval to award contract to Johnson Economlcs for the creation of
the Downtown Revitalization Plan

History/Background: On April 13, 2016 the City advertised in the Daily Journal of
Commerce for a consultant to create a Downtown Revitalization Plan. Seven teams
responded to the Request for Qualifications.

e« BDS Planning and Urban
Crandall Arambula
Johnson Economics
Revitalization Writing Services
Communitas
Urbsworks, Inc -
Walker Macy
The responses were evaluated by a City evaluation team made up of the City
Administrator, Assistant City Administrator, Finance Director, Public Works Dlrector and
Consultant Project Manager.

The three teams with the highest scores were invited for interviews on May 25, 2016.
Based on those interviews, Johnson Economic team was selected to create the
Downtown Revitalization Plan.

The proposal responses and the interviews were all very good and made the decision
very difficult for the evaluation team. Johnson Economics discussion of their outreach
process, examples of previous projects and the fact that part of the team is working on
the TSP for Gladstone were areas that tipped the evaluation in favor of the Johnson
Economics team.

Proposal: ‘
Award a contract to Johnson Economics for the creation of the Downtown Revitalization

Plan.

Options:
Award the contract or don’t award the contract.

Cost Impact: The City has received from Metro a Community Planning and
Development Grant in the amount of $162,700 to provide funds for a Downtown

C:\Users\hale\AppData\Local\Microsoft\Windows\Temporary Internet
Files\Content.Outlook\HMEBGMZC\Consultant Contract Award Staff Report (5).docx
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Revitalization Plan. The City is responsible for $17,000 in-kind funding. The contract to
Johnson Economics is $157,000 plus expenses

Recommended Staff Action: Move to approve resolution 1081 and authorize the City
Administrator to finalize the agreement within the proposed $157,000 plus expenses
contracted amount with Johnson Economics

Department Head
Signature: Date:

City Administrator 7 Sy —C
Signature: f/) WAM Date: (9 f“' {(p

C:\Users\hale\AppData\Local\Microsoft\WindOWS\Tempora ry internet
Files\Content.Outlook\HMESGMZC\Consultant Contract Award Staff Report (5).docx
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RESOLUTION 1081

A RESOLUTION AWARDING A CONTRACT TO JOHNSON ECONOMICE FOR THE
CREATION OF THE GLADSTONE DOWNTOWN REVITALIZATION PLAN

WHEREAS, the city followed State Contracting Review Board selection process for Personal Services;
and

WHEREAS, the City of Gladstone applied for and was awarded a Community Planning and
Development Grant in the amount of $162,700 to provide fund for a Downtown Revitalization Plan; and

WHEREAS, the City Administrator and Metro project liaison have reviewed and agreed upon the terms
of the Intergovernmental agreement; and

WHEREAS, City Council and Staff have identified a Downtown Revitalization Plan as a high priority
need; and

WHEREAS, the City of Gladstone has available local matching funds to fulfill its share of obligation
related to this grant; and

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
GLADSTONE AS FOLLOWS:

Section 1:  The City Council awards a contract to Johnson Economics in the amount of
$157,000 plus expense to create a Gladstone Downtown Revitalization Plan

Section 2: City Administrator is authorized to execute the contract.
Section3:  This Resolution shall be effective following its adoption by the City Council.

Passed by the City Council this 14th day of June, 2016

Attest:

Mayor Assistant City Administrator
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CITY OF GLADSTONE, OREGON

PERSONAL SERVICES AGREEMENT
With
JOHNSON ECONOMICS,LLC

o -

AN AGREEMENT between THE CITY OF GLADSTONE, OREGON ("CITY") and Johnson Economics, Lic
(“Provider").

WHEREAS, CITY and Provider believe it in their respective and mutual interests to enter into a written
Agreement setting out their understandings concerning Provider’s provision personal services. ‘

1.

Term

This Agreement runs from e 14, 2016 through and including January 31, 2017 unléss sooner

The scope of Provider's
“A”(“Services”). All provisions ntained in said exhibit are hereby incorporated by
reference and become part of s if fully set forth. Any conflict between this Agreement
and Provider's proposal shall be resolvgs f this written agreement. Provider will in the
rendering of its services to CITY use it .
necessary to successfully provide the ( d under this Agreement (including Exhibit "A").

Provider Identification
Provider shall furnish CITY with Provider's employ ion nurgber as designated by the Internal
Revenue Service or if the Internal Revenue Servic
Provider's Social Security number.

Compensation
CITY agrees to pay Provider a total amount not to exceed One Hu d Fifty Seven Thousand dollars at
the times and in the amount(s) set out in and in accordance with Exhibit “A”.

Payment
Provider will invoice the CITY via email to swanson@ci.gladstone.or.us for Services that it has provided
to the CITY. The CITY will pay such invoices thirty (30) days of their receipt from the Provider.

Warranty ,

The Provider represents and warrants that:
i. it will perform the Services with reasonable care and skill; and
ii. the Services and the Materials provided by the Provider to the CITY under this Agreement will
not infringe or violate any intellectual property rights or other right of any third party.
iii. Provider hasthe skill and knowledge possessed by well-informed members of its industry, trade
or profession and Provider will apply that skill and knowledge with care and diligence to perform the

{00524333; 1)
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Services in a professional manner and according to standards prevalent in the Provider’s industry,
trade or profession; and

iv. Provider is and will be at all times during the term of this Agreement, qualified, professionally
competent, and duly licensed to perform the Services.

7. Project Managers
CITY's Project Manager is Jenni Lipscomb. Provider's Project Manager is Brendan Buckley. Each party
shall give the other written notification of any change in their respective Project Manager.

8. Project Information
Provider agrees to share all project information, to fully cooperate with all corporations, firms,
contractors, governmental entities, and persons involved in or associated with the project. No
information, news, or press releases related to the project shall be made to representatives of
newspapers, magazines, television and radio stations, or any other news medium without the prior

9. Duty to Inform
Provider shall give notice to CITY's Project Manager if, at any time during the
o es aware of actual or potential problems, faults or defects
in the project, any noncel goptract, or with any federal, state, or local law, rule or

regulation, or has any objection

10. Provider is Independent Contractor
Provider is an independent contractor for all purpg@se. héllbe entitled to no compensation other
than the compensation expressly provided by thi ‘ sProViger hereby expressly acknowledges
and agrees that as an independent contractor, Pr _ i 0 lndemnlflcatlon by the CITY or

shall not affect his/her independent ability (or the ablllty of h|s/her ins
limitations found at ORS 30.270, the immunities listed at ORS 30.265,
assertion of any claim under the terms of the Oregon Tort Claims Ag!

to assert the monetary
imnitations affecting the
RS 30.260 to ORS30.300).

11. Overtime
Any person employed on work under this contract, other than a person subject to being excluded from
the payment of overtime pursuant to either ORS 653.010 to 653.261 or 29 USC§201 to 209, shall be
paid at least time and a half for all overtime worked in excess of 40 hours in any one week.

12. Indemnity and Insurance

i. Indemnity: Provider acknowledges responsibility for any and all liability arising out of the
performance of this Agreement and shall hold CITY harmless from and indemnify and defend CITY
forany and all liability, settlements, loss, costs, and expenses in connection with any action, suit, or
claim resulting or allegedly resulting from Provider's acts, omissions, activities or services in the
course of performing this contract.

ii. Liability Insurance: Provider shall maintain occurrence form commercial general liability and
automobile liability insurance for the protection of Provider, CITY, its Councilors, officers, agents and

{00524333; 1}
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employees. Coverage shall include personal injury, bodily injury (including death) and broad form
property damage, including loss of use of property, occurring in the course of or in any way related
to Provider's operations, in an amount not less than Two Million dollars ($2,000.000.00) combined
single limit per occurrence. Such insurance shall name CITY as an additional insured.

iii. Workers' Compensation Coverage: Provider certifies that Provider has qualified for State of Oregon
Workers' Compensation coverage for all Provider's employees who are subject to Oregon's Workers'
Compensation statute, either as a carrier-insured employer as provided by ORS 656.407, or as'a
self-insured employer. Provider shall provide to CITY within ten (10) days after Agreement award a
certificate of insurance evidencing overage of all subject workers under Oregon's Workers'
Compensation statutes insured by an insurance company satisfactory to CITY, if any. The certificate
and policy shall indicate that the policy shall not be terminated by the insurance carrier without
thirty (30) days' advance written notice to CITY. A copy of the certificate of self-insurance issued by
the State shall be provided to CITY if the Provider is self-insured.

iv. Certificates: Provider shall furnish CITY certificates evidencing the date, amount, and type of
insurance required by thig eontract. All policies will provide for not less than thirty (30) days' written
notice to CITY befor be canceled. '

v. Primary Coverag e prowded by insurance required under this Agreement shall be
primary, and a

13. Work is Property of Cl
All work, including but not lirg ents, drawings, papers, computer programs, and
photographs, performed or p fer under this Agreement shall be the property of CITY.

14. Law of Oregon

The Agreement shall be governed by thegl State of Oregon. Venue shall be in Clackamas
County, Oregon.

15. Errors
Contractor shall perform such additional work as ma ' t errors in the work required
under this without undue delays and without additional cost.

16. Extra or Changes in Work
Only the City Manager or Project Manager may authorize extra (and, ¥change) work. Failure of Providerto
secure authorization for extra work shall constitute a waiver of all right to adjustment in the Agreement price
or Agreement time due to such unauthorized extra work and Provider thereafter shall be entitled to no
compensation whatsoever for the performance of such work.

17. Successors and Assignments
i. Both CITY and Provider bind themselves and any partner, successor, executor, administrator, or
assign to this contract.

ii. Neither CITY nor Provider shall assign or transfer their interest or obligation hereunder in this
Agreement without the written consent of the others. Provider must seek and obtain CITY's written
consent before subcontracting any part of the work required of Provider under this contract. Any
assignment, transfer, or subcontract attempted in violation of this subparagraph shall be void.

18. Records : : ' :

{00524333; 1 )
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19.

20.

i. Provider shall retain all books, documents, papers, and records that are directly pertinent to this
Agreement for at least three years after CITY makes final payment on this Agreement and all other
pending matters are closed.

ii. Provider shall allow CITY (or any of its authorized representatives) to audit, examine, copy, take
excerpts from or transcribe any books, documents, papers, or records that are subject to the
foregoing retention requirement.

Breach of Contract

i. Provider shall remedy any breach of this Agreement within the shortest reasonable time after
Provider first has actual notice of the breach or CITY notifies Provider of the breach, whichever is
earlier. If Provider fails to remedy a breach in accordance with this paragraph, CITY may terminate
that part of the Agreement affected by the breach upon written notice to Provider, may obtain
substitute services in a reasonable manner, and may recover from Provider the amount by which
the price for those substn ute services exceeds the price for the same services under thls contract.

iii. i i terminatéall or part of this Agreement, CITY unilaterally may order Provider to
ices w der this Agreement. If CITY terminates all or part of the
vider shall be entitled to compensation only for services

to Provider, including but not limitec 1 ar this or any other Agreement between
Provider and CITY. |

Mediation/ Trial without a jury
Should any dispute arise between the parties to this
of either or the terms hereof, it is agreed that such dispute will be submi
litigation and the parties hereby expressly agree that no claim or dis :
Agreement shall be resolved other than first through mediation nly in the event said mediation
efforts fail, through litigation. Any litigation arising under or as areésutt of this Agreement shall be tried
to the court without a jury. Each party agrees to be responsible for payment of its own professional fees,
including attorneys’ fees in both mediation and litigation.

mediator prior to any
nder the terms of this

The parties shall exercise good faith efforts to select a mediator who shall be compensated equally by
both parties. Mediation will be conducted in Portland, Oregon, unless both parties agree in writing
otherwise. Both parties agree to exercise good faith efforts to resolve disputes covered by this section
through this mediation process. If party requests mediation and the other party fails to respond within
ten (10) days or if the parties fail to agree on a mediator within ten (10) days, a mediator may then be
appointed by the presiding judge of the Clackamas County Circuit Court upon the request of either
party. The parties shall have any rights at law or in equity with respect to any dispute not covered by

{00524333; 1 }
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21.

22.

23.

24.

25.

26.

27.

this Section.

Termination for Convenience ,
The CITY may terminate all or part of this Agreement at any time for its own convenience by written
notice to Provider. Upon termination under this paragraph, Provider shall be entitled to compensation
for all services rendered prior to actual notice of the termination or the receipt of the CITY's written
notice of termination, whichever is earlier, plus Provider's reasonable costs actually incurred in closing
out the contract.

Intellectual Property
The interest in any intellectual property, including but not limited to copyrights and patents of any type,
arising from the performance of this Agreement shall vest in the CITY. Provider shall execute any
assignment or other documents necessary to effect this paragraph. Provider may retain a nonexclusive
right to use any intellectual prgperty that is subject to this paragraph. Provider shalltransfer to the CITY
any data or other tangible ptoperty generated by Provider under this Agreement and necessary for the
beneficial use of intell

Payment for Labo
Provider shall make p
the prosecution of the wo

Contributions to the Industri
Provider shall pay all contributions or
in the performance of this contract,
from the subcontractors. (ORS 279B.22

Income Tax Withholding
ORS 316.167. (ORS279B.220)

Payment of Claims by the CITY
If Provider fails, neglects, or refuses to make prompt paymen any claim for labor or services
furnished to Provider or a subcontractor by any person in conne tion with this Agreement as the claim
becomes due, the CITY may pay the claim to the person furnishing the labor or services and charge the
amount of the payment against funds due or to become due to Provider pursuant to this contract. The
CITY's payment of a claim under this Paragraph shall not relieve Provider or'Provider's surety, if any,
from responsibility for those claims.

Hours of Labor

Provider shall pay employees for overtime work performed under the terms of this Agreement in
accordance with ORS 653.010 to ORS 653.261 and the Fair labor standards Act of 1938. (29 USC §§ 201
et. seq.)

{00524333; 1 }
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28.

29.

30.

31.

Medical Care for Employees

Provider shall make payment of all sums to any person, co-partnership, association or corporation,
furnishing medical, surgical and/or hospital care incident to the sickness or injury of Provider's
employee(s), all sums which Provider agrees to pay for such services and all monies and sums which
Provider collected or deducted from the wages of employees pursuant to any law, contract or contract
for the purpose of providing or paying for such service. (ORS 279B.230)

Modification
Any modification of the provisions of this Agreement shall be reduced to writing and signed by
authorized agents of CITY and Provider.

No Waiver of Legal Rights
A waiver by a party of any br
breach.

ch by the other shall not be deemed to be a waiver of any subsequent

Integration
This Agreement coi
oral discussions or ag

nt between the parties and supersedes all prior written or
a,same subject.

CITY OF GLADSTONE, OREGON

City Administrator

{00524333; 1}
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EXHIBIT A
Services to Be Provided
Project Scope of Work

Gladstone Downtown Revitalization Plan

PROJECT MANAGEMENT

Objective: To diligently and efficiently manage the project schedule and coordinate the efforts of
Consultant team members,

and Stakeholders. *To ensure timely completion of project

communication, meetings, o estones and deliverables.

Subtasks
PM.1 Kick-off Meeting i =2The Project Management Team (PMT) shall meet to
initiate the project. The P lizevi d establish the project goals and objectives, project

milestones and deliverables. The PMT will discuss
ommittee, key Stakeholders, and the public

scope, study area boun
potential membership of the Tec
outreach plan. The PMT will idet

PM.2 Committee Rosters — The City, in consultati ith, ; , shall establish the following

e Project Management Team (PMT): The PMT will be respgf
contact and ongoing coordination of the project. The PME sHall include at a minimum the
City PM, the Consultant. The PMT may include additiq < City staff, officials, and/or other
stakeholders as deemed appropriate. The PMT will include Subconsultant members of the

or the most regular

Consultant team as appropriate to the agenda of a given PMT meeting.

e Technical Advisory Committee (TAC): The TAC will provide technical review, ensure
coordination among affected agencies and organizations, and other planning efforts. The
TAC will consist of the City and representatives of affected agencies and organizations,
including Metro. City shall consult with PMT as to the appropriate representatives.

o Stakeholders: The PMT shall prepare a roster of appropriate stakeholders in the project.
Stakeholders often include local property owners, business owners, community members,
real estate professicnals and community organizations. Stakeholder interviews and
meetings shall take place as determined in the Public involvement Plan.

Exhibit A: Gladstone Downtown Revitalization Plan — Scope of Work 1
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PM.3 Goals & Objectives Memo — The City shall prepare a discussion draft of Goals & Objectives to
outline the purpose of the project and guide efforts. The PMT shall discuss the draft at PMT
Meeting #1 and the Consultant shall prepare a final version after this meeting.

PM.4 Project Schedule — The Consultant shall prepare a draft and final Project Schedule reflecting all
meeting and event dates, milestones and deliverables. The Project Schedule shall describe the
purpose and expected products to be reviewed for each project event. The schedule will be
provided in electronic format. Consultant shall prepare a draft version prior to PMT Meeting #1
and final version after this meeting.

PM.5 Public Involvement Plan (PIP) — The Consultant shali prepare a draft and final Public
Involvement Plan. The Plan will consist of a brief memo which summarizes the planned content
and timing of agreed upon public involvement subtasks. Consultant shall prepare a draft version
prior to PMT Meeting d final version after this meeting.

committee roles and responsibilities and identify the objectives
d'ng the project.

PM.6

PM.6 TAC Meetings — The Technical Advisory Committee (TAC) shall meet up to five times over the
course of project, to review progress, discuss. major mi{gstones and decision points. The
anticipated number and timing of meetings will be specified in the Project Schedule. Meetings
will be held in person, and location and communication with TAC members will be coordinated
by the City PM. The Consultant will provide agenda and materials relevant to the subject of the
meeting.

TASK 1: PUBLIC OUTREACH

Objective: To understand the community’s vision for the future of the Project Area. Provide the public an
opportunity to participate | the process of reshaping the future of downtown Gladstone through advisory
group(s), public outreach, and open houses.

Exhibit A: Gladstone Downtown Revitalization Plan — Scope of Work 2
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Subtasks

1.1 Stakeholder Focus Groups — The Consultant team, with assistance from the City, shall schedule
multiple focus groups and/or individual interviews with stakeholders identified at project
initiation, and others who become apparent during the process.

To the extent possible, the stakeholder outreach will follow the format established in the Public
Involvement Plan. These meetings may be scheduled for times most convenient for business
people to participate (e.g., early morning or lunchtime) be co-sponsored by the Chamber éf
Commerce or other local group, and be announced directly to business and property owners
through a combination of direct mail or email or‘ individual contacts. However, the PMT will
maintain flexibility to substitute formats and methods of contact to ensure good participation
from stakeholders. The City will be primarily responsible for additional outreach to landowners

and stakeholders ou

t agreed in the Public Involvement Plan.

1.2 Public Open Hg ity shall arrange and the Consultant team and City shall conduct two

but ideally will be held within the Town Cen School District will be contacted
to explore the High School as a possible locatio

The following are the preliminary recommendations on
open houses. These are subject to change based on final de

Schedule.

the PIP and Project

Open House #1: The Consultant Team will work with the City to conduct Public Open House #1
to present the Existing Conditions (Task 2), as well as gather feedback on the draft goals,
priorities and values for the Downtown. The Consultant shall develop a survey instrument to ask
participants to rate their agreement with or support for the goals, priorities and values
identified in Goals & Objectives Memo. The survey will also be made available via the project
web page as an on-line survey. Survey #1 will also ask participants to identify location-specific
issues and opportunities in the study area, building on the work conducted on existing
conditions. The City shall work with the TAC and local businesses to help publicize the online
surveys to encourage participation from a broad range of community members. The Consultant
shall provide draft survey questions to the City for input and revisions prior to Open House #1.

Open House #2: The Consultant Team will work with the City to conduct Public Open House #2
to present the findings of the Market and Development Analysis (Task 3), preliminary

Exhibit A: Gladstone Downtown Revitalization Plan — Scope of Work 3
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Transportation Analysis (Task 4), and preliminary concept plan alternatives (Task 5). Consultant
shall develop a second survey instrument to ask participants to provide input on alternatives
and concept designs. The survey will be distributed during Open House #2 and made available
via the project web page as an on-line survey conduct a second on-line survey using. Survey #2
will ask participants their relative support or priorities for design and transportation alternatives
presented. The City shall work with the community and local businesses to help publicize the
online surveys to encourage participation from a broad range of community members. The
Consultant shall provide draft survey questions to the City for input and revisions prior to Open
House #2.

1.3 Project Web Page - Within two weeks following PMT Meeting #1, Consultant shall prepare
Project Web Page that ingludes up to date information regarding Project. City shall post a link to
the Project Web Pag City web page (http://www.ci.gladstone.or.us/). Consultant shall

ghout the Project with updates listed in the tasks. ltems to be

foe inlude: City staff contact information; Project schedule and
ro ‘ . meeting notices, agendas and summaries; background
ves/design concepts; draft and final reports; and

e web page will include a link to online surveys for

maps; Downtown 1
opportunity to submit em;
the project.

1.4 Storefront and Window Displays

TASK 2: EXISTING CONDITIONS

Objective: Summarize existing conditions and prior plans/studies, existing zoning and land uses, and
existing transportation facilities and connectivity. Assess the current regulatory environment in
downtown Gladstone. Identify opportunities and challenges for revitalization, new development, and
multi-modal transportation.

Subtasks

2.1 Plan and Regulatory Review — Consuitant shall:
a) Review existing planning documents relevant to the project and Project Area
b) Review Comprehensive Plan, Municipal Code, Transportation System Plan, Downtown
Parking Plan, Portland Avenue Streetscape Plan, and other plans, policy and regulatory
documents
c) Review Comp Plan and Zoning Maps, and underlying zoning regulations.

Exhibit A: Gladstone Downtown Revitalization Plan — Scope of Work 4
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2.2

23

2.4

d) Review current or known future planning efforts which are related to this project or the
Project Area.

e) Provide an overview of the relevancy to the project and highlight specific policies, strategies,
objectives and other plan elements that have direct influence on downtown development.:

f) Provide discussion of whether the existing framework align with the goals and objectives.of
this project.

Code Audit — Consultant shall prepare a code audit that will serve as the foundation for code
amendments recommended in the implementation strategy. The code audit will involve a
complete evaluation of existing code provisions that regulate downtown development, including
the downtown commercial zone, parking standards, review procedures and other
supplementary development standards. "'

The code audit procg: nsider whether or not existing code provisions promote the type
kibute to a more vibrant downtown area. Specifically, the code
permitted downtown; building orientation and design
anectivity standards; public open space and amenities
dscaping standards; and public improvement
audit will also evaluate existing review procedures to

0 an appropriate level of review. Ultimately,

use

standards; bicycle
requirements;

requirements for new de
determine if downtown develop
the code audit will identify areas
fully implement the revitalization p

le that may need to be amended in order to

Land Use and Transportation Base Mappi
Area in GIS compatible format.

prepare maps of the Project

a) Land Use Base Map shall depict property lines, existi ézoning :
footprints to the extent mapping data is available. Land U

land uses, and building
Viap will be prepared
using existing data sources including Metro’s Regional Langd information System.
b) Transportation Base Map must at a minimum depict rogg ay function classification, transit
routes and stop locations, and bike and pedestrian facilities. Transportation Base Map will

be prepared using existing data sources and scalable to the Land Use Base Map.

Project Area Tour — Consultant team shall undertake a walking tour of the Project Area corridor.
City and/or knowledgeable stakeholder may accompany as appropriate. The site visit shall allow
the Consultants to observe, photograph and/or otherwise document conditions in the study
area such as current condition of land uses, status of development, businesses and vacancies,
overall condition of improvements, current assets and challenges. Consultant will identify key
development opportunity sites or areas, specific attractors and activity areas, and challenges to
development and revitalization.  Consultants will also observe and document current
transportation conditions such as adequacy of current facilities for pedestrian, bike and
automobile use, issues such as safety, traffic congestion, and potential areas of focus for future
improvements.

Exhibit A: Gladstone Downtown Revitalization Plan — Scope of Work 5
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2.5 Opportunities and Constraints Mapping — Building upon the base mapping, the consultant team
shall describe and graphically depict local conditions identified on the Project Area Tour. In a
conceptual map or maps of the Project Area, the Consultant shall identify components of urban
design such as nodes, gateways, edges, paths, landmarks and public spaces.

This step will also identify opportunities and constraints related to achieving community goals for
land use, development opportunities, connectivity, and other subjects which may become
apparent during the process. This step will begin to identify potential key development sites or
subareas for further analysis in Task 3 of this scope.

TASK 2 Deliverable

2.5 Existing Conditions dum — The Consultant shall summarize the findings and products

r all types of residential and
ment or rehabilitation of
existing land uses. Identify opportunity sites and/or subareas for private degeldament, civic uses and/or

community activities.
Subtasks

3.1 Real Estate Market Analysis — Consultant shall conduct an analysis of market conditions that
will impact future land uses, development, and business environment. The market analysis will
create a profile of current supply and demand conditions for residential, retail/commercial and
employment land uses. The assessment will consider a range of metrics including: current land
uses and businesses, land values, property sales and development history, achievable rents and
sale prices of developed and vacant land, vacancy trends, population and employment growth,
construction costs and regulatory costs, business environment, and perceived opportunities and
barriers to development.

3.2 General Development Conditions — Consultant shall generate mid- and long-term demand
forecasts for the major land use types to inform the potential pace and form of development in
the area. Consultant shall convert demographically-driven projections of employment and

Exhibit A: Gladstone Downtown Revitalization Plan — Scope of Work 6

Page 12 of 17

6-15


hale
Typewritten Text
6-15


household growth, based on past and anticipated trends, into need for major real estate
categories and land need for these uses.

Consultant will provide conclusions regarding likely or optimal mix of future land uses, and
currently feasible development forms. The analysis will include discussion of opportunities and
challenges to achieving new development forms on a broader level throughout the Project Area,
while the following step will address specific opportunity sites.

33 Development Conceptual Plans — The Consultant, with advice of the City, will identify four
potential opportunity sites in the study area. The sites will be those which are likely to present a
favorable redevelopment opportunity and/or have the potential to catalyze further
improvements. The assessment will rely on considerations such as key location, land value, site

ess, and other factors which may become apparent during the

will be assessed for suitability for a library or other civic uses, as

size and configuration

analysis. The oppo

ropriate. (The PMT shall establish the appropriate
ate owner’s property.) The preferred scenario for

pro forma analysis to assess market and
or multi-modal access and parking needs.

34
and analysis of the current and prospective fi
This analysis will help provide context on what financial
the future land uses and building forms envisioned through this p
market may currently bare.

rocess, and what the

TASK 3 Deliverable

3.5 Market Analysis and Development Memorandum — The Consultant shall summarize the
findings and products of Task 3 in a draft and final Market Analysis and Development
Memorandum. This document will use text, charts and graphics to detail the findings and
conclusions on the market analysis, development conditions analysis, specific development
concepts, and feasibility analysis.

This document will be integrated in to the final Downtown Master Plan deliverable.

Exhibit A: Gladstone Downtown Revitalization Plan — Scope of Work 7
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TASK 4: TRANSPORTATION ANALYSIS

Objective: Review current transportation plans and documents for identified priorities for multi-modal
connectivity, access, safety and circulation studies relevant to the Project Area. Advise on and prioritize
transportation projects based on potential impact and cost.

Subtasks

4.1

TASK 4 Deliverable

Transportation Plan Review — The Consultant will review the existing Portland Avenue
Streetscape Plan, the Transportation System Plan (TSP), plans for the Trolley Trail and bridge,
recent light rail improvements and other relevant transportation plans to understand the
complete multi-modal transportation system in the area and how it integrates Portland Avenue.
The Consultant will utilize the knowledge base built from the concurrent TSP update to find

project efficiencies and a@eid duplication of efforts.

Existing plans whigh”relate tgPortland Avenue will be used to assess current street design,

¥ the discrepancies between the adopted Portland
Streetscape Plan and current congditions. The Consultant will provide an assessment of the

Streetscape Plan which might be considered iy a
does not include a revision of the Portland Ay

4.2

ate an itemized list of multi-
and generate planning-level cost

Prioritization of Transportation Projects — The Consultant w
modal transportation improvements in the study area corri
estimates for each. Improvements will be a combination of projects identified in previous plans
and projects identified through this project. In consultation with PMT and TAC, the Consultant
will prioritize the list of projects based on the projected impacts on mobility, access, parking,
streetscape impacts and cost feasibility. Prioritized projects will be graphically depicted in a set
of basic planning-level design documents which may depict alignments, intersections, and other
facilities as appropriate. The preliminary prioritization of projects will be presented at a public
open house for discussion and feedback before being finalized.

Exhibit A: Gladstone Downtown Revitalization Plan — Scope of Work 8
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TASK 5: DEVELOP AND EVALUATE CONCEPT PLAN ALTERNATIVES

Objective: Develop, evaluate and recommend conceptual Land Use and Transportation alternatives to
meet project objectives and underlay the Downtown Master Plan.

Subtasks

5.1

5.2

Land Use and Transportation Alternatives — The Consultant shall develop at least two, and no
more than three, Land Use and Transportation Alternatives based on the cumulative findings
and conclusions of previous steps, and feedback from the PMT, TAC, stakeholders and the
public. The Alternatives will address the needs, opportunities and constraints identified, while
meeting the goals and objectives of the project. The alternatives will be developed in
consultation with th

e alternatives will be presented in text and graphics sufficient to
uation of the alternatives.

a) Land use ele ill ¢ the potential mix and density of land uses. The concepts will
include key i
facility locations and pubi

b) Transportation elemei‘%

autos and transit.

Evaluate and Select Preferred Alternativ
alternatives for consideration, discussion a
with the Public Involvement Plan, includiné
Consultant shall provide materials and/or discu
the alternatives based on measures including:

a) Goals and objectives of the project
b) Identified needs, opportunities, and constraints
c) Metro Town Center typology and objectives

d) Range of densities and mix of uses

e) Development feasibility

f) Connectivity and transportation impacts

Exhibit A: Gladstone Downtown Revitalization Plan — Scope of Work 9
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TASK 6: IDENTIFY IMPLEMENTATION TOOLS

Objective: Identify and recommend regulatory, process, financial, and other tools and incentives that
could be used to address the needs and opportunities identified in the Project Area to spur
redevelopment and revitalization.

Subtasks

6.1 Building upon findings of Existing Conditions and Market Analysis tasks, the Consultant will
identify a range of incentive programs, funding sources and policy initiatives which can help
encourage and/or facilitate desire development types and forms in the study area. Findings
from the market analysis, feasibility studies, regulatory review, improvement costs and other
previous steps will inform the discussion of possible incentives and funding mechanisms.

Typically, these solutiops faight range from changes to the development code requirements, to
regulatory relief fi and fee costs, to utilization of regional or state incentive
programs, to cons i ocal improvement districts or urban renewal. Some or all of
these tools m i@ based on the findings of the analysis over the course of this
project.

Summaries of these implw
be presented to the preject te
effectiveness and viability.

including positives and negative considerations, will
"the City, to prioritize them based on perceived

TASK 6 Deliverable

6.2 Implementation Tools Discussion Memoran ant will produce a memorandum
which summarizes available regulatory, codg, ¢ finangial impl&pentation tools. The memo
will discuss potential positive and negative impacts of each, and m
memo will be presented to the PMT and TAC to prioriti
effectiveness and viability. This discussion memo will form th

Strategy deliverable.

ecommendations. The

based on perceived
s of the final Implementation

Exhibit A: Gladstone Downtown Revitalization Plan — Scope of Work 10
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TASK 7: FINAL PROJECT DELIVERABLES

Objective: To provide draft and final deliverables that collect and summarize the project process,
findings, designs and recommendations into a useful and actionable Downtown Revitalization Plan.

Subtasks

7.1

TASK 7 Deliverables

The Consultant and City will collaborate closely to combine the analysis and findings from all
Tasks into a cohesive and attractive set of deliverables. The deliverables will be designed to be
accessible to City Staff, officials, the community and other stakeholders, and remain relevant for
on-going reference as the Downtown revitalization process takes place over coming years.

Deliverables will be presented in draft form for review by the City, PMT and TAC before being
finalized.

7.2 Downtown Revita sultant shall prepare a draft and final Downtown
sent the vision for the revitalization of the Portland
Avenue study area throuéﬁ 3 maps and other graphics. Though it will summarize
the planning process and findings tions, the Plan will be focused on the future
vision for Downtown Gladstone. {
opportunity sites, urban design ele

7.3 Transportation Design Plan — The Consult
Design Plan. The Design will outline the pla
area and prioritize improvements. Prioritized
basic planning-level design documents which may depict align
facilities as appropriate. This document will be designed4as”a technical appendix to the
Downtown Revitalization Plan.

7.4 Implementation Strategy: The Consultant shall prepare a draft and final Implementation
Strategy. This document will provide the full outline of implementation measures, regulatory
changes, development incentives and other strategies to realize the goals of the Downtown
Master Plan. The strategies will be prioritized with recommended sequencing to present a clear
course of action to the client going forward.

Exhibit A: Gladstone Downtown Revitalization Plan — Scope of Work 11
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City of Gladstone

Staff Report
Report Date: June 7, 2016
Meeting Date: June 14, 2016
To: City Council
From: Eric Swanson, City Administrator
AGENDA ITEM:

Appointment to the Planning Commission

History/Background:

Please be advised there are two (2) vacant four year terms on the Planning Commission, one term to
expire 12-31-2017 and one to expire 12-31-2019.

Section 2.28.020 of the GMC requires the seven members of the Planning Commission be residents of
the city and appointed by the City Council on the basis of their qualifications to serve in such capacity.

Section 2.28.080 of the GMC, “Consideration of quadlifications for membership”, states:

1. In selecting individuals for membership on the Planning Commission, the City Council shall give
preference to those individuals who possess a particular competence in the field of municipal
planning by way of their profession, trade or prior or present governmental service.

2. No more than two voting members shall be engaged principally in the buying, selling or developing
of real estate for profit as individuals, or be members of any partnership, or officers or employees of
any corporation that is engaged principally in the buying, selling or developing of real estate for

profit.

3. No more than two voting members shall be engaged in the same kind of business, trade or
profession.

Current Planning Commission members:

Kirk Stempel was first appointed December 2008, has lived in Gladstone for 13 years, is employed by
Gladstone Fire Department, President of the Gladstone Fire Association and a current member of
the Traffic Safety Commission.

Tamara Stempel has lived in Gladstone for 23 years and is an Adapt Engineering Director of Green
Building Services. Tamara has served on the Planning Commission, Budget Committee, Traffic Safety
Commission, Clackamas Economic Development Committee, Clackamas Development Liaison
Committee, Clackamas Transportation Advisory Committee. Tamara was originally appointed in
2005, re-appointed in 2006 and 2009 and 2014.

Les Poole was appointed in October 2014 and re-appointed in 2015, has lived in Gladstone for 2
years and is self employed: Sales Mgr, “Points for Profit” Land use specialist.

Malachi deAElfweald, has lived in Gladstone for 4 years and is a self-employed software engineer.
He has served on the Library Advisory Committee and was appointed in January 2015.

V:\New Files\COUNCIL\Vacancy.PC.Jlune2016staffreport.docx
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Natalie Smith, has lived in Gladstone for 14 years. She is employed as an Administrator/Officer
Manager. Natalie has served on the Library Board, 2 Advisory Committees and is a Gladstone
Community Festival Board Member. Natalie was appointed in December 2015.

Notice of the Commission vacancy was advertised in the City’s newsletters, on the city’s website and in
the Clackamas Review. As of this date applications for appointment to the Planning Commission have
been received from:

e Richard Hoffman, 255 E. Berkeley, has lived in Gladstone for 16 years and is a Substitute
Teacher for Clackamas County Schools. He is a current member of the Charter Advisory

Committee.

e Lendon Nelson, 6950 Winfield Court, has lived in Gladstone for 20 years and is retired. He
previously served on the Planning Commission, City Council and Traffic Safety Commission.

e Pete Tracy, 530 Stonehill St, has lived in Gladstone for 40 years and is employed in sales. He is a
current member of the Park & Recreation Board.

e Frank Hernandez, 585 Barbary Place, has lived in Gladstone for 18 years and is retired. He has
no previous experience.

o Bill Osburn, 7160 Monte Verde Dr, has lived in Gladstone for 2 years and is self employed. He is
currently on the Gladstone Gardening Association.

Proposal:

Appoint one applicant to a four-year term that expires December 31, 2017 and one applicant to a four-
year term that expires December 31, 2019.

Options: Do not appeint Planning Commission members.

Cost Impact: No impact.

Recommended Staff Action:

Staff recommends City Council appoint one applicant to a term on the Planning Commission that expires

12-31-17 and one applicant to a term on the Planning Commission xpires 12-31-19.
| K (e 11

Department Head: \bity Administrator
Date: 06/08/2016 Date: 06/08/2016
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CITY OF GLADSTONE

APPLICATION FOR APPOINTMENT TO CITIZENS COMMITTEES gji}mmf &
| ADSTO™
dget Committee Park & Recreation Board 4
.~ Planning Commission (Review GMC Chapter 2.28) Library Board (Review GMC Chapter 2.25)
Traffic Safety Comm. Senior Center Advisory Bd.

NAME: _ A&boy L Mziso

ADDRESS: 6950 t)enlosl Ooee 7
TELEPHONE: (HOME) 982557 2373  (WORK)
EMAIL: __VEsen 6950@ Lemcosl //z;%

HOW LONG HAVE YOU LIVED IN GLADSTONE:  Scce /796

OCCUPATION/EMPLOYER (state your specific line of business): /2,{/_125 (/

DESCRIBE YOUR ACTIVITIES
AND INTERESTS:

PREVIOUS AND CURRENT COMMUNITY AFFILIATIONS _ |
AND ACTIVITIES, INCLUDING CITY APPOINTMENTS: _7adle: Je fg‘(c, Corir W%

'P/@y/jm@@é%@"ﬂ ,Zi /52;/ é%‘z({/z{(’}”,/ i é/f@i—i

Have you ever applied for a Committee Position Before? 1/
YES ( NO /
If yes, when? What Committee? ﬁ?@../,y/é S ;@Z/ﬁ Z /@a,ym g ﬂ Gy

Why would you like to serve on thi's Commission, Board or Committee?
(Attach additiox} materials or information if you wish).
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CITY OF GLADSTONE
Jn 2018

APPLICATION FOR APPOINTMENT TO CITIZENS C@MMITT& N&ef“ ;@mm%e
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o

Budget Committee _ Park &\Rgoreatlon Boarday/
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(WR'ZS S QEI,

Have you ever applied for a Committee Position Before?

EpS

YES

If yes, when? What Committee?

Why would you like to serve on this Commission, Board or Committee?
(Attach additional materials or information if you wish).
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CITY OF GLADSTONE

APPLICATION FOR APPOINTMENT TO CITIZENS COMMITTEES

Budget Committee Park & Recreation Board
Preterenc Planning Commission (Review GMC Chapter 2.28) Library Board (Review GMC Chapter 2.25)
Traffic Safety Comm. Senior Center Advisory Bd.
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If yes, when? 20/ LZ’ | What Committee? /7 /ann ng

Why would you like to serve on this Commission, Board or Committee?
(Attach additional materials or information if you wish).
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RECEIVED

JUN =6 2016
CITY OF GLADSTONE QIPY OF GLADBTONE

APPLICATION FOR APPOINTMENT TO CITIZENS COMMITTEES

Budget Committee Park & Recreation Board
s~ Planning Commission (Review GMC Chapter 2.28) Library Board (Review GMC Chapter 2.25)
Traffic Safety Comm. Senior Center Advisory Bd.

Nave: (57 [ Crburn
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EMAIL: W%dféwmy - & /c‘/é& (i
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OCCUPATION/EMPLOYER (state your specific line of business): _ff / 7C - & /4:), Y% /O/‘/ (’/‘/
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Have you ever applied for a Committee Position Before? T
YES NO

If yes, when? What Committee?

Why would you like to serve on this Commission, Board or Committee?
(Attach additional materials or information if you wish).
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SUMMARY
FILE NUMBER: Z0248-16-1
APPLICANT: Casey Cutting

PROPOSAL: This is a request to vacate a portion of the right-of-way for E. Kenmore
Street, specifically that segment from its intersection with Donna Lynn Way west to its
terminus; approximately 150 feet in length. If the right-of-way vacation is approved the
land will be absorbed into private property on either side.

PLANNING COMMISSION HEARING: The Planning Commission (PC) held a
public hearing on May 17, 2016 to consider the proposal and arrive at a recommendation
to forward to Council. Council will hold at least one public hearing on the matter before
making decision on the request.

The land under review is unimproved right-of-way for Kenmore Street. It appears an
adjoining property owner is currently, and has been for some time, using the space as
yard. The proposal at hand it to vacate this segment of right-of-way (see attached map.)
The Gladstone Municipal Code does not provide a mechanism for vacating a road. That
being the case, staff relies on the Oregon Revised Statutes to provide guidance, at ORS
271.080-271.150. The decision making body for this situation is City Council. The
Planning Commission was included so as to allow for input from that group along with
providing additional opportunity for public participation.

There was no public testimony at the Planning Commission hearing. PC members
discussed the proposal, including the fact all properties in the vicinity are and will
continue to be served adequately by other roads; the existing right-of-way width for
Kenmore at this location does not meet City standards; and that to improve Kenmore
through from Donna Lynn to Columbia would require purchase of property and removal
of a house, e.g., not only does the City have no reason to ever improve this portion of
road - it would be expensive and difficult to do so. Public Works Director Jim Whynot
was at the PC hearing to further discuss comments submitted to file regarding existence
of a storm-water line within the right-of-way. All present agreed this facility can be
adequately protected through easement. With condition such easement be provided, the
PC sees no reason the City will have use for this piece of right-of-way in the future.

PLANNING COMMISSION ACTION: The Planning Commission, by unanimous
vote, recommended approval of this request to vacate the specific segment of E. Kenmore
Street as described in Z0248-16-1, with the condition that proper easement be granted the
City to have and maintain the existing storm line. '

ATTACHMENTS:

e Staff report
e Minutes from the Planning Commission hearing, maps

70248-16-1
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City Hall
525 Portland Avenue
Gladstone, OR 97027
(503) 656-5223
STAFF REPORT/RECOMMENDATION TO THE FAX: (503) 6308938
E-Mail: (last name)@
ci.gladstone.or.us

GLADSTONE PLANNING COMMISSION Municipal Court
525 Portland Avenue
Gladstone, OR 97027
(503) 656-5224 ext. 1
E-Mail: municourt@
ci.gladstone.or.us

File: 70248-16-1 Police Department
Slackione, OR 57037
. « 2]
Applicant: Casey Cutting, et.al. (303) 6564253

Hearing Dates:  Planning Commission May 17“‘; Council June 14, 2016

E-Mail: (last name)@
ci.gladstone.or.us

Fire Department
555 Portland Avenue
Gladstone, OR 97027

Planning Staff: Clay Glasgow (503) 557-2776

E-Mail: (last name)@
ci.gladstone.or.us

Report Date: May 4, 2016

Public Library

135 E. Dartmouth
Gladstone, OR 97027
(503) 656-2411

FAX: (503) 655-2438

GENERAL INFORMATION Senior Center

1050 Portland Avenue
Gladstone, OR 97027

Proposal: vacate a portion of the right-of-way for E. Kenmore Street: 03 6557701 140
that segment from its intersection with Donna Lynn Way west to its ity Shop
terminus; approximately 150 feet in length. If the right-of-way 18595 Portland Avenue
. f . . . Gladstone, OR 97027
vacation is approved the land will be absorbed into private property on (503) 6567957

. . FAX: (503) 722-9078
either side. o3

Location: between 710 E. Kenmore Street and 990 Donna Lynn Way (see
map.)

Zone: R-7.2; Single Family Residential

Comprehensive Plan Designation: Residential

Site Information: The land in question is currently unimproved right-of-
way for E. Kenmore Street. This proposal involves vacating a portion
of the right-of-way.

Vicinity Description: The area is both zoned for and developed with residential
use on individual properties. Property adjacent to the north has recently
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II.

IIL.

received approval for subdivision, to continue the pattern of single-family
residential use on individual properties.

FINDINGS

This request is subject to applicable provisions of Oregon Revised
Statutes (ORS) Chapter 271.080 — 271.150.

CONCLUSIONS

Planning staff has reviewed this request in reference to the applicable

~ provisions of Oregon Revised Statues. Based upon this review, staff

makes the following conclusions:

L.

ORS Chapter 271 discusses Use and Disposition of Public Lands
Generally. At 271.080, the process for pursuing road vacation is
detailed. B

 271.080(1); Vacation in Incorporated Cities: Whenever any person
-interested in any real property in an incorporated city in this state
desires to vacate all or part of any street, avenue, boulevard, alley, plat, . ..

public square or other public place, such person may file a petition
therefore setting forth a description of the ground proposed to be
vacated, the purpose for which the ground is proposed to be used and

" the reason for such. Proper application has been filed.

'271.080(2): There shall be appended to such petition, as a part thereof =

and as a basis for granting the same, the consernt of the owners of all =

abutting property ‘and of not less than two-thirds in area of the real

that serves as a parallel street, but in any case not to exceed 200 feet,
and the land for a like lateral distance on either side of the street for 400
feet along its course beyond each terminus of the part proposed to be
vacated. Where a street is proposed to be vacated to its termini, the land
embraced in an extension of the street for a distance of 400 feet beyond
each terminus shall also be counted. In the vacation of any plat or part
thereof the consent of the owner or owners of two-thirds in area of the
property embraced within such plat or part thereof proposed to be
vacated shall be sufficient, except where such vacation embraces street
area, when, as to such street area the above requirements shall also

shall be in writing. Proper letters of consent have been submitted.

- property affepted thereby. The real property affected thereby shall be =
“deemed to be the land lying on either side of the street or portion =
thereof proposed to be vacated and extending laterally to the next street

-.apply. The consent of the owners of the required amount of property . . ... ... .
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271:090; Filing of Petition: The petition shall be: plesented to the city
recorder or other recording officer of the city. If found by the recorder
to be sufficient, the récorder shall file it and inform at least one of the
petitioners when the petition will come before the city governing body.
A failure to give such information shall not be in any respect a lack of
jurisdiction for the governing body to proceed on the petition. Petition
was submitted, proposal scheduled for review by’ the Planning
Commission and City Council. :

271.100; Action by City governing body: The city governing body
may deny the petition after notice to the petitioners of such proposed
action, but if there appears to be no' reason why the petition' should not
be allowed in whole or in part, the governing body shall fix a time fora
formal hearing upon the petition. Hearing dates and times set.

271.110; Notice of Hearing: a) The city recorder or other recording
officer of the city shall give notice of the petition and hearing by
i piiblishing a noetice in the city official newspaper once each week for
“two consecuuve weeks prior to the hearing: If no newspaper is
- published in'such city, written notice of the petition and learing shall

~ "be posted in three of the most public places in the city. The notices

- “shall describe the ground covered by the petition; give the date it'was
filed, the hame of at least one of the petluonels and the date when the
petition, and any objection or remonstrance, which may be madein
writing and filed with the recording officer of the city prior to the time

“of hearing, will be heard and considered. Notice-of proposed vacation

- isschéduled'to appear in the Clackamas Review, in each of the two

_ weeks pl zor to z‘he f rst heai zng on the matz‘er :

' 'b) Within ﬁve days afte1 the’ fust day of pubhca’uon of’ the notlce the
¢ity recording officer shall causeto be posted at of near each end of the
proposed vacation a:copy of the notice; Which shall be headeéd, Notice
of Street Vacat1on Notice of Plat Vacation or Notice of Plat and Street
Vacation, as the case may be. ‘The notice shall bé posted in at least two

j “conspicuous places in the proposed vacation aréa. The posting and first
" “day of pubhcatlon of such notlce shall be at Ieast 14 days befo1e the

_'fheaunc R

RIS R R B
e

¢) The city’ 1eco1d1ng ofﬁce1 shall bef01e pubhshmg such notice; obtain

= from the petitioneis a’“stitn’ sufﬁment to- cover the cost of publication,
o ‘postlng and other ant1c1pated expenses: The ity 1ec01d1ng officer shall

“hold thié 'sum s6 ‘obtained until the actual” cost+has been ascertamed
when the amouiit of the cost shall be paidinto the city tr easury‘and any
sulplus 1eﬁmded to the dep031to1

L

94
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271.120; Hearing, determination: At the time fixed by the governing
body for hearing the petition and any objections filed thereto or at any
postponement or continuance of such matter, the governing body shall
hear the petition and objections and shall determine whether the
consent of the owners of the requisite area has been obtained, whether
notice ‘has been duly given and whether the public interest will be
prejudiced by the vacation of such plat or street or parts thereof. If such
matters are determined in favor of the petition the governing body shall
by ordinance make such determination a matter of record and vacate
such plat or street; otherwise it shall deny the petition. The governing
body may, upon hearing, grant the petition in part and deny it in part,
and make such reservations, or either, as appear to be for the public
interest.

271.140; Title to Vacated Areas: The title to the street or other public
area vacated .shall attach to the lands bordering on such area in equal

. portions; except that where the area has been originally dedicated by

different persons and the fee title to such area has not been otherwise
disposed of, original boundary lines shall be adhered to and the street

' area which lies on each side of such boundary line shall attach to the

abutting property on such side. If a pubhc square : is vacated the title

S Athcleto shall vest in the city.

271. ]50 Vacation recor ds to be filed: A certified copy of the
- ordinance vacating any street or plat area and any map, plat or other

record in regard thereto which may be required or provided for by law,

~_shall be filed for record with the county clerk. The petitioner for such.
~_vacation shall bear the recording cost and the cost of preparing and

. filing the certified copy of the ordinance and map. A certified copy of
. any such or dmance shall be ﬁled w1th the county assessor and county - -

'surveyor ,

o REQUEST FOR COMMENTS

. City of Gladstone Pubho W01ks, Gladstone Fne Gladstone Police,
Water Env1ronment Services (WES) ‘

RESPONSES RECEIVED:

. :9;5
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RECOMMENDATION

Thie Planning Commission is authorized to make recommendations to City
Council ‘on proposed road vacations. Based on the above findings and
conclusions; Planning' staff recommends the Planning Commission forward to
Counc11 a 1ec01mnendat1on of approval, subject to the followmg conditions:

L A cemﬁed copy of the or dlnance vacating any st1eet or plat area and
‘ “any map; plat ot other record in regard thereto which may be required
or provided for by law, shall be filed for, record: w1th the county.clerk.
The peu‘uonel for such vacation shall bear the recor ding cost and the
cost of pr epaung and filing the certified copy of the ordinance and map.
A certified copy of any such ordmance shall be filed with the county
assessor and county Surveyor.

9'b
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City of Gladstone
Staff Report

Report Date: June 6, 2016
Meeting Date: June 14, 2016
To: City Council

From: Carolyn Gray

AGENDA ITEM
Resolution 1080 — A resolution to create Library Capital Fund and City Hall Capital Fund.

History/Background
State Budget law requires City Couuicil adopt a resolution to create new funds.

Proposal
Adopt Resolution 1080,

Options
Do not adopt Resolutiori 1080.

Cost Impact
The City will not have authority to begin the Capital Projects authorized by Gladstone voters in
November 2015.

Recommended Staff Action

Staff recommends adoption of Resolution 1080.

Department Head City Administrator
Signature Date Signature Date

Cudhesdly o Tl 71
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Suggested Motion:

I move to adopt Resolution 1080 creating the Library Capital Fund and the City Hall Capital
Fund.
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RESOLUTION 1080

A RESOLUTION TO CREATE NEW FUNDS AND SET UP REVENUE AND
EXPENDITURE ACCOUNTS FOR LIBRARY CAPITAL FUND AND
CITY HALL CAPITAL FUND

WHEREAS, City Council desires to create new funds to re-establish the Library Capital Fund
and establish City Hall Capital Fund. Voters approved measures in November 2015 which
authorizes the City to construct and incur debt to finance a new Library and a new Civic
building.

WHEREAS, State budget law requires City Council adopt a resolution to create new funds
NOW THEREFORE BE IT RESOLVED by the Gladstone City Council:

That the City elects to establish a new fund for the LIBRARY CAPITAL FUND (006) AND
THE CITY HALL CAPITAL FUND (Fund 011) as well as revenue, expenditure, asset, liability,
and fund balance accounts as appropriate for both funds.

ADOPTED this 14™ day of June 2016.

ATTEST:

Thomas Mersereau, Mayor Jolene Morishita, Assistant City Assistant

C:\Users\hale\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\HMES8GMZC\RES 1080

Create Fund 011 City Hall Capital Fund.docx 10-3
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City of Gladstone
Staff Report

Report Date:  June 6, 2016
Meeting Date: June 14, 2016
To: City Council

From: Carolyn Gray

AGENDA ITEM
Resolution 1078 — Adopt the 2016-17 City Budget, Set'the Tax Rate, and Categorize the Taxes.

Historv/Background

State law requires the City Council adopt a budget prior to the end of the fiscal vear, which ends June 30,

2016. The Budget Committee has recommended the attached budget and tax rate. The overall budget
including unappropriated fund balances are $37.462.883.

Proposal
Adopt Resolution 1078.

Options

City Council must adopt a budget prior to June 30, 2016.

Cost Impact
N/A

Recommended Staff Action
Staff recommends adoption of Resolution 1078.

Department Head ‘ City Administrator |
Signature Date Signature Date
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Suggested Motions (need all 3 three separately):

Adopting the Budget
I move to adopt Resolution 1078 adopting the 2016-17 Budget in the sum of $21,745,408 and
unappropriated fund balances of $1,888,793 totaling $23,645,201.

Imposing the Tax

I move to adopt Resolution 1078 imposing the taxes at a rate of $4.8174 per $1,000 of assessed
value for the permanent tax rate; and at the rate of $0.68 per $1,000 for the Police &
Communications local option tax; and $0.31 per $1,000 for the Fire and Emergency Medical

local option tax.

Categorizing the Tax

I move to adopt Resolution 1078 categorizing the imposed taxes as follows: -
General Fund $4.8174 per $1,000; Excluded from Limitation = $0
Police/Communications Fund $0.68 per $1,000; Excluded from Limitation = $0

Fire and Emergency Medical Fund $0.31 per $1,000; Excluded from Limitation = $0

11-2
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RESOLUTION NO. 1078

A RESOLUTION ADOPTING THE BUDGET AND SETTING THE TAX RATE FOR
FISCAL YEAR 2016-2017

. BE IT RESOLVED the Council of the City of Gladstone hereby adopts the budget for fiscal year 2016-17
in the sum of $21,756,408 and unappropriated fund balances of $1,888,793 totaling $23,645,201 now on
file at the City Recorder’s Office, 525 Portland Avenue, Gladstone.

BE IT RESOLVED the amounts for the fiscal year beginning July 1, 2016 and for the purposes shown

below are hereby appropriated:

MAKING APPROPRIATIONS

GENERAL FUND

General Administration $1,344,085
Municipal Court 239,000
Police Department 2,225 166
Fire Department 1,707,900
Park Department 795,178
Recreation Department 59,661
Senior Center 443199
Library 1,462,787
Contingency 400.000
Total General Fund Expenditure Appropriations $8,676,976
Unappropriated Fund Balance 1,212,781
Total General Fund $9,889,757
STORM AND SANITARY SEWER FUND

Personnel Services $300.175
Materials & Services 1,922,990
Capital Outlay 1,183,860
Interfund Transfer to General Fund 26,975
Contingency 200,000
Total Sewer Fund Appropriations $3,634,000
WATER FUND

Personnel Services $409,745
Materials & Services 724,500
Capital Outlay 1,313,094
Debt Service 171,562
Interfund Transfer to General Fund 15,009
Contingency 200.000
Total Water Fund Appropriations . $2,834,000
ROAD AND STREET FUND

Personnel Services $231,285
Materials & Services 272,000
Capital Outlay 572,496
Interfund Transfer to General Fund 62,308
Contingency & Reserves 226,426
Total Road & Street Fund Appropriations $1,364,515
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LIBRARY CAPITAL FUND

Capital Outlay $ 5,380,000
Contingency 388,196
Total Library Capital Fund Appropriations $ 5,768,196

POLICE LEVY FUND

Personnel Services $340, 650
Materials & Services 3,500
Capital Outlay 125,000
Interfund Transfer to General Fund 14,120
Total Police/Communications Levy Fund Appropriations ~ $483,270
Unappropriated Fund Balance 337,880
Total All Police/Communications Levy Fund $821,150

FIRE/EMERGENCY SERVICES LEVY FUND

Personnel Services $147,700
Materials & Services 40,000
Capital Outlay 415,000
Interfund Transfer to General Fund 5,935

Total Fire/Emergency Services Levy Fund Appropriations $608,635

Unappropriated Fund Balance 34,230
Total All Fire/Emergency Services Levy Fund $642,865

STATE REVENUE SHARING FUND

Capital Outlay $ 43,400
interfund Transfer to General Fund 105,000
Interfund Transfer to Library Capital Fund 890,000

Total State Revenue Sharing Fund Appropriations $ 1,038,400

CITY HALL CAPITAL FUND

Capital Outlay $11.470.000
Total City Hall Capital Fund Appropriations $ 11,470,000
TOTAL APPROPRIATIONS

ALL FUNDS $35,877,992

Total Unappropriated and Reserve Amounts $1.584.891

Total Adopted Budget $37,462,883

IMPOSING THE TAX

BE IT RESOLVED, that the following ad valorem taxes are hereby imposed upon the assessed value of
all taxable property within the district for tax year 2016-2017:

1) At the rate of $4.8174 per $1,000 of assessed value for permanent rate tax;

2) At the rate of $0.68 per $1,000 of assessed value for the Police/Communications local option tax;
3) At the rate of $0.31 per $1,000 of assessed value for the Fire/Emergency Medical local option tax
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CATAGORIZING THE TAX

BE IT RESOLVED, that the taxes imposed aré hereby categorized for purposes of Article X| section 11b
as: '

SUBJECT TO GENERAL GOVERNMENT LIMITATION EXCLUDED FROM LIMITATION

General Fund $4.8174/$1000 $00
Police/Communications Levy Fund $ 0.68/$1000 $00
Fire/Emergency Medical Levy Fund $ 0.31/$1000 $00

This resolution is effective July 1, 2016, the above resolution approved and the FY 2016-17 budget
declared adopted on this 141 day of June, 2016.

Attest:

Thomas Mersereau, Mayor Jolene Morishita, Assistant City Administrator
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GLADSTONE CITY COUNCIL/URBAN RENEWAL MEETING MINUTES of May 24, 2016
Meeting was called to order.

ROLL CALL:
Councilor Sieckmann, Councilor Neace, Councilor S. Johnson, Councilor K. Johnson, Councilor McMahon,
Councilor Reisner, and Mayor Mersereau.

ABSENT:
None.

STAFF:
Eric Swanson, City Administrator; Jolene Morishita, Assistant City Administrator, Heather Martin, City
Attorney. |

AGENDA ADDITIONS OR CORRECTIONS:

None.

BUSINESS FROM THE AUDIENCE:

None.

CONSENT AGENDA:

4, Approval of February 23, 2016 Minutes:
Councilor McMahon made o motion to approve the minutes. Motion was seconded by
Councilor S. Johnson. Motion passed unanimously.

CORRESPONDENCE:

None.

REGULAR AGENDA:

5. Public Hearing — 2016-17 Urban Renewal Agency Budget:
Mr. Swanson explained that there are no changes but they are looking to get up to date with
some of the issues. Mayor Mersereau opened the public hearing. There were no comments
from the audience. Public hearing was closed.

BUSINESS CARRIED FORWARD: Updates:

None.

BUSINESS FROM THE AUDIENCE:

None.

ADJOURN:
Meeting adjourned at 7:15 PM.
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Approved by the Council President this day of , 2016.

ATTEST:

Tom Mersereau, Mayor Jolene Morishita, Assistant City Administrator

12-2


hale
Typewritten Text
12-2


City of Gladstone
Staff Report

Report Date:  June 6, 2016
Meeting Date: June 14, 2016
To: City Council

From: Carolyn Gray

AGENDA ITEM
Resolution UR 55 — Adopt the 2016-17 Urban Renewal Budget and Declaration of Tax Increment for

fiscal year 2016-17.

History/Background

State law requires the Urban Renewal Board adopt a budget prior fo the end of the fiscal year, which ends
June 30, 2016, The Budget Committee has recommended the attached budget and tax rate. The overall
budget are $6,607,200. The tax increment remains unchanged. The URA is requesting the maximum
amount of revenue that may be raised by dividing the taxes under section lc, Article X1, of the Oregon
constitution and $0.00 as the amount to be raised t 3rouoh the imposition-of 4 special levy.

Proposal
Adopt Resolution UR 55.

Options

The Urban resewal Agency must adopt a budget prior to June 30, 2016.

Cost Impact
N/A

Recommended Staff Action
Staff recommends adoption of Resolution UR 55.

Department Head City Administrator ,
Signature Date Signature Date

ol %ﬂw/ﬁ(ﬂ’é
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Suggested Motion (Need both motions separately):

Adopting the Budget
I move to adopt Resolution UR 55 adopting the 2016-17 Budget in the sum of $6,607,200.

Declaring Tax Increment

I move to adopt UR 55 declaring the tax increment to remain unchanged. The Urban Renewal Agency of
the Gladstone Urban Renewal district hereby resolves to request the maximum amount of revenue that
may be raised by dividing the taxes under section l¢, Article X1, of the Oregon constitution and $0.00 as
the amount to be raised through the imposition of a special levy.
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RESOLUTION UR-55
A RESOLUTION ADOPTING THE BUDGET FOR FISCAL YEAR 2016-2017
BE IT RESOLVED that the Urban Renewal Agency of the Gladstone Urban Rénewal District hereby adopts
the budget for fiscal year 2016-17 in the sum of $6,607,200 now on file at the City Recorder’s Office, 525

Portland Avenue, Gladstone.

RESOLUTION MAKING APPROPRIATIONS

BE IT RESOLVED that the amounts for the fiscal year beginning July1, 2016, and for the purposes shown
below are hereby appropriated:

URBAN RENEWAL DISTRICT:

Materials & Services S 56,000
Transfer to City Hall Capital Fund 4,500,000
Project Reserve 2,051,200

Total Urban Renewal District Fund $6,607,200
TOTAL APPROPRIATIONS ALL FUNDS:  S6,607,200

RESOLUTION DECLARING TAX INCREMENT

Option One - Declaration of Tax Increment

BE IT RESOLVED that the Urban Renewal Agency of the Gladstone Urban Renewal District hereby
resolves to certify to the county assessor for the Gladstone Urban Renewal District Plan Area a request
for the maximum amount of revenue that may be raised by dividing the taxes under section 1c, Article
XI, of the Oregon Constitution and $0.00 as the amount to be raised through the imposition of a
special levy.

Resolution UR-55 is effective on July 1, 2016

THE ABOVE RESOLUTION STATEMENTS WERE APPROVED AND DECLARED ADOPTED ON THIS 14" DAY
OF JUNE, 2016.

Attest:

Thomas Mersereau, Chairman, Jolene Morishita, Assistant City Administrator
Gladstone Urban Renewal Agency
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City of Gladstone
Staff Report

Report Date: June 8, 2016
Meeting Date: June 14, 2016
To: City Council

From: Carolyn Gray

AGENDA ITEM

Resolution 1076 — Dec’la‘ring the City’s Election to receive State Revenues

History/Background ,
This Resolution allows the City to continue to receive state moneys, The State Reveriue Sharing Fund can
be used for any governmental purpose. The City expects io receive approximately $105,000.

Proposal

Staff recommends approval Resolution 1076,

Options

Do not adopt the Resolution. If the Council optsto not adopt Resolution 1076, the City will not receive
the State Revenues. '

Cost Impact
Additional $105,000 to the City Budget

Recommended Staff Action
Staff recommends adoption of Resclution 1076.

Department Head City Administrator .
Signature Date Signature Date

| {5 Obr
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Suggested Motion:

I move to approve Resolution 1076 for the City of Gladstone to continue to receive State monies.
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RESOLUTION NO. 1076
CITY OF GLADSTONE, OREGON

A Resolution of the City Council of the City of Gladstone, Oregon, declaring the Cz'ty:'
of Gladstone’s election to receive State Revenue Sharing funds (General funds of the :
State) in the fiscal year 2016-2017.

WHEREAS, The City of Gladstone desires to receive state revenue sharing funds apportioned and
distributed to the cities of the state during The fiscal year 2017-2018 as provided in ORS 221.770;
and

WHEREAS, ORS 221.770(1)(a) requires that any city electing to receive a distribution must enact
an ordinance or resolution expressing that election and file the same with the Oregon Department of
Administrative Services no later than June 30™; and

WHEREAS, ORS 221.770(1)(b) requires that any city electing to receive a distribution must hold
at least one public hearing at which citizens have the opportunity to provide written or oral
comment on the possible uses of the distributions; and

WHEREAS, the City of Gladstone Budget Committee held a public hearing on the use of State
Revenue Sharing funds on April 19, 2016 and May 24, 2016; and

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Gladstone, that the
city hereby elects to receive its proportionate share of the state revenues for the 2016-2017 fiscal
year pursuant to ORS 221.770 and has met the requirements of ORS 221.770(1) as certified in the
declaration certificate.

This Resolution is adopted by the Gladstone City Council and approved by the Mayor this 14™ day
of June, 2016.

Attest:

Thomas Mersereau, Mayor Jolene Morishita, Assistant City Administrator
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CITY OF GLADSTONE, OREGON
CERTIFICATION
I, P. Eric Swanson, City Administrator certify that a public hearing before the Budget Committee

was held on April 19, 2016 and a public hearing before the City Council on May 24, 2016, giving
citizens the opportunity to comment on the use of state revenue sharing funds.

P. Eric Swanson, City Administrator
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City of Gladstone
Staff Report

Report Date: June 8, 2016
Meeting Date: June 14, 2016
To: City Council

From: Carolyn Gray

AGENDA ITEM

Resolution 1077 — Certifying Provision of four or more Services for State Shared Revenues.

History/Background

This Resolution allows the City to continue to receive state moneys. The State Revenue Sharing Fund can
be used for any governmental purpose. The City expects to receive approximately $105,000 in fiscal year
2016-17. The City must certify that it-provides four or more services listed in ORS 221.760.

Proposal
Adopt Resolution 1077.

Options
Do not adopt the Resolution. If the Council opts to not adopt Resolution: 1077, the City will not receive
the State Revenues.

Cost Impact
Additiorial $105,000 to the City Budget

Recommended Staff Action

Department Head. ) City Administrator
Signature Date Signature Date

(@WM@/ /D Al — bl7lre
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Suggested Motion:

I move to adopt Resolution 1077 certifying that The City of Gladstone provides four or more
services listed in ORS 221.760.
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RESOLUTION NO. 1077
CITY OF GLADSTONE, OREGON

A Resolution of the City Council of the City of Gladstone, Oregon, certifying the
City of Gladstone is eligible in the 2016-2017 fiscal year to receive state shared
revenues (Cigarette, Liquor, 911, and highway gas taxes) as the city provides four
or more municipal services.

WHEREAS, ORS 221.760 provides as follows:

Section 1. The officer responsible for disbursing funds to cities under ORS 323.455, 366.785 to
366.820 and 471.805 shall, in the case of a city located within a county having more than
100,000 inhabitants according to the most recent federal decennial census, disburse such funds
only if the city provides four or more of the following services:

) Police protection

2 Fire protection

3) Street construction, maintenance, and lighting
4 Sanitary sewer

(5) Storm sewers

(6) Planning, zoning, and subdivision control

(7 One or more utility services; and

WHEREAS, city officials recognize the desirability of assisting state officers who are

responsible for determining the eligibility of cities to receive such funds in accordance with ORS
221.760.

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Gladstone
hereby certifies that it provides the following four or more municipal services as enumerated in
Section 1, ORS 221.760:

(D Police protection

2) Fire protection

3) Street construction, maintenance, and lighting
(4) ©  Sanitary sewer

(%) Storm sewers

(6)  Planning, zoning, and subdivision control

(7 One or more utility services

This Resolution is adopted by the Gladstone City Council and approved by the Mayor this 14%
day of June, 2016.
Attest:

Thomas Mersereau, Mayor Jolene Morishita, Assistant City Administrator

C:\Users'hale\AppData\Local\Microsoft\ Windows\Temporary Internet
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City of Gladstone

Staff Report
Report Date: June 06, 2016
Meeting Date: June 14, 2016
To: Mayor Mersereau and City Council
From: Eric Swanson, City Administrator

AGENDA ITEM

Consider adopting a Revised Master Fee Schedule and repealing Resolution No. 1073, the current Master
Fee Schedule.

History/Background

On May 31, 2016, the Council adopted Ordinance 1465, which among other things, enacted a new
Chapter 12.24 of the Gladstone Municipal Code entitled “Utility Facilities in Public Rights-of-Way.”
Chapter 12.24 establishes comprehensive and uniform requirements for all utilities using City rights-of-
way.

Ordinance 1465 establishes the framework for fees to be paid by utilities for use of rights-of-way in the
City, including fees for registrations and license applications, and fees for attachment to facilities in the
rights-of-way. The rates for these fees are to be set by Council resolution. Staff is proposing revisions to
the Master Fee Schedule to set these rates.

Proposal

Staff recommends the Council set the Registration Fee and License Application Fee at $50.00. These fees
are intended to recover the costs associated with processing utilities’ registrations and license
applications, and are based on the fees the City currently charges for similar applications.

Staff proposes a Right-of-Way Use Fee of 5% of gross revenue derived from the operation of utility
facilities and the provision of utility service in the City (subject to any applicable federal and state
limitations). Staff also proposes a Minimum Annual Right-of-Way Use Fee ranging from $5,000 to
$15,000, based on lineal feet of utility facilities in the rights-of-way of the City, which amount would
increase by 3% annually.

Finally, staff suggests an Attachment Fee of $5,000, which would applly only to facilities, such as wireless
antennas, that are attached to poles in the right-of-way but not strung between poles. This amount would
also increase by 3% annually.

Staff suggests an effective date of October 1, 2016, for the Right-of-Way Use Fee, Minimum Annual
Right-of-Way Use Fee and Attachment Fee. This will allow utilities time to comply with the registration
and license requirements of Ordinance 1465 before fees are due. The application fees set forth above will
take effect immediately so that they are in place as applications are submitted.

Options

1. Adopt Resolution 1079 revising the Master Fee Schedule to include the rates for the new fees
established by Ordinance 1465.
2. Provide staff with direction on different rates than those proposed in Resolution 1079.
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Cost Impact

Additional revenue is expected from utility operators not previously compensating the City for the use of
the rights-of-way. The City currently receives approximately $500,000 per year in franchise fees from
four entities: PGE, NW Natural, Comcast and CenturyLink. Staff estimates additional revenue of
approximately $439,000.00 per fiscal year from the Right-of-Way Use Fee. This estimate assumes
additional revenue from municipal utilities, special districts, PGE and NW Natural.

There are several special districts operating in the City that historically have not paid the City for use of
the rights-of-way, and thus the Right-of-Way Use Fee would represent new revenue from these entities.
While the City owned_utilities_have paid fees to_cover certain administrative costs, the 5% Fee will be an
increase over past fees resulting in additional revenue.

With respect to PGE and NW Natural, these companies are paying franchise fees of 3.5% and 3.0%
respectively. The Right-of-Way Use Fee would apply in addition to the franchise fee, but Ordinance
1465 allows them, and any franchisee, to deduct the franchise fee payment from the new Right-of-Way
Use Fee. The net result would be an increase by 1.5% and 2.0%, respectively, in the rights-of-way
payments from these companies. Note that, by operation of Oregon Administrative Rules, the additional
1.5% and 2.0% will be passed through to customers in Gladstone and likely will appear as a new line item
on customer bills.

While staff anticipates additional revenue from the Right-of-Way Use Fee, staff does not expect these
amounts to fully compensate the City for the costs and burdens utilities create related to the rights-of-way,
not to mention the benefit utilities derive from use of this limited public asset. Rights-of-way costs
include degradation to the streets, increased street construction costs for the City, and administrative costs
across many City departments. Although the proposed rates for the Right-of-Way Use Fee may not fully
compensate the City, staff is recommending rates that are in line with similar fees charged by other cities
in Oregon. Staff believes the fees will ensure that the utilities creating the costs and enjoying the
privilege of using the rights-of-way are contributing more to these costs, and enable the City to better
manage its rights-of-way for the benefit of all utilities.

Recommended Staff Action

Staff recommends the Council adopt Resolution 1079 adopting a revised Master Fee Schedule, and
repealing Resolution 1073.

Suggested Motion: I move to adopt Resolution 1079 adopting a revised Master Fee Schedule and
repealing Resolution 1073.

(%W/éa“zi(a

Department Head ity Administrator
Signature Date Signature Date
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RESOLUTION NO. 1079
CITY OF GLADSTONE, OREGON
A Resolution Adopting A Revised Master Fee Schedule and Repealing Resolution 1073

WHEREAS, on May 31, 2016, the City Council adopted Ordinance 1465, which among other
things establishes fees related to utility use of the rights-of-way in the City; and

WHEREAS, Ordinance 1465 states that the City Council will set the rates for the right-of-way
use fees by resolution; and

WHEREAS, the City Council finds that all utilities should compensate the City for the privilege
of using the rights-of-way, which is a limited public asset, and further finds that the right-of-way
use fee rates set forth in Exhibit A will better compensate the City for the costs, impacts and
burdens related to utility use of rights-of-way in the City than current franchise fees; and these
rates

WHEREAS, in order to give utilities time to comply with the registration and license
requirements of Ordinance 1465, the City will delay the effective date of, and thus the obligation
to pay, the Right-of-Way Use Fee, the Minimum Annual Right-of-Way Use Fee and the
Attachment Fee until October 1, 2016; and

WHEREAS, the City Council desires to adopt an updated master fee schedule to set the rates for
fees established in Ordinance 1465.

The City of Gladstone Resolves as follows:

SECTION 1. The City of Gladstone repeals Resolution 1073 and adopts the revised master fee
schedule as set forth in the attached Exhibit A.

SECTION 2. This resolution is effective immediately upon adoption by the City Council.

ADOPTED this 14" day of June, 2016.

ATTEST:
Tom Mersereau, Mayor Jolene Morishita, Assistant City Administrator
Date Date

16-3


hale
Typewritten Text
16-3


00°Ss¢E S 8uissanoud/a81ey) N9y pauiniay
00°'S¢C S 2184 AlInoy pJemon (Jlews) Nsodaq 15onbay spJoday dljgnd
00001 S 214 Ajlunoy paemos (a3.e) 11sodaq 1sanbay spJoday 21gnd
a1eJ Ajanoy uo paseq {284y JUBWBIOU] INOY Ja3ienb) Jnoy Jad ydseasay [eda] spoday d1ignd
91e4 Ajanoy uo paseq (9842 Juswa4dul Jnoy Ja1enb) Jnoy Jad youeasay |edalis|) SpJ0oIsy agnd
9led Aldnoy uo paseq (284eyd Juswaluoul Jnoy Japenb) dnoy Jad Youeasay aAIeIISIUIWPY SPLoday dlgnd
00'T $ a9e150d JO 1500 [EN1DB + 934 18] SulpuBH puE 988150
S0 S #T X g 01 dn prrgg saidodojoyd
99} Hwiad 01 |enba 93} UoIL31ISIAU| |eacsdde uopiedljdde a104aq SupuaWWOI YoM 104 Aljeusd
00°'S¢ S sHwIad 8unjied
00°'s€ S agaey) o9y 4SN
00°s S (wuapisay) 94 AieloN
00°0T S (1uapisay-uoN) 994 AleloN
00'0€ S yoleas ualq
00°S¢ S uopedijdde Atesodwal Jo [emauay
00°'SL S 989|1n14d Jo “‘uoi1ed0] ‘diystaumo ut asuey)d
00°00T S uoneolddy jeuiSuo
MaIARY asuad17 Jonbi
00'0S S uo11ednadQ SWOH
00°000°s S MBINDY DAIIRIISIUIWIPY BSIYoURIS
00°0¢ S Sunes pap10say e jo Ado) 21u0a109|3
000t S yuow Jsad 934 an( 1sed asuadl ssaulsng
00°5¢S «(5s24ppe Jod) suoispe|n ul Ajiadoud jeruay o) asuadl] ssaulsng
00°S S 314 yoed 4o} 994 3sU32|7 ssauisng
00°0S S Jaquwiasag-A|nr Supuswwo) asuad(] ssaulsng
00°001 S 994 aseg asuaol] ssaulsng
00'000°C S (suonoadsul om] 15414 Jo1e) Yydes suoldadsu] Hwidd Sunse|qg
00°000°S $ 994 1Wad Sunse|g
00'S¥ S 198png paidopy
334 NOILVYLSININGY

2INPaYS 994 133SBIA - Y, HOIYXT ‘E£OT6Z0T "ON UOAN|OSdY
auoispeo Jo AD o

16-4


hale
Typewritten Text
16-4


321N0d

Auno) 9y3 Aq 195 a.e s9dJALaS vcm!mmo_umum_go_‘m mmof Joy mmmﬁ{m‘mu_imm

Suipjing pue Sujuue]d Joj AJUNOD SEWEMNDE[D YHM S10BJIU0D BUOISpe|D Jo AN ayL

] ONIQ1ING ANV DNINNV1d
0002 S (p1ols 12d/weay 4ad) sJUBpPISSY aUOISPE|D-UON 40} Aeld @ndea 492305
00°S S (pja1y Jod/weay sad) suspisay auoispe|s 10} Aejd angeaT 183005
00 v S (pia1s 1od/Aep Jad) uoliensasay p|ald 4193205
00'TT S (p1oy 4od/Aep sad) asn dludld ||eqaseqd/||eqyos
00'TT S (JEINEED))
05°/C S (weay sad) AjuQ sen8ea] suoispe|H-UoN |jegasegq/|[eqHos
00°SS S (pjo14 4od/Aep Jad) sauswieusno] ||edqaseq/||eqos
NOILVYIHDIY ANV SHUVd
002 S (410D BuissIIN [el421BIA 1UlId ‘Ose)
or'o S (28ed 4ad) ssido) Joj0)
010 S (o8ed 4ad) sado) 211y pue yoe|g
(9044 a4e sjelsa1ew SunenoJp-uou Jo saded omy 3s.ij) sa1dod20310yd
00'T S pie) Aeiqri 1soq
1507) 1uawaoe|day Swd1| 1507
150D EmEmum_,Qmm (00°007S$-00°STS WOy SaLIeA) SSed [BIN3ND 1507
S0 S ynpe g$/uaip|iyd €S :wal Jod wnwixel ‘(Aep Jad) a8iey) 91k
1507 1uswaoe|day swa)| pasewe(
00°'S6 S pJed Aseugii wuapisay JoM3sIQ-J0-INQ [BNUUY
W AdvygI
[
00°ST S 1oday 807 a4id
: Eb-(E|
, (3uana ay1 yom 01 papaau
00°00T S Ajjeanyads seahojdwa J0j $3500 JJels [en1oe snd) ,cuoiiealjddy Juang |eiads
00°0ST , S SuiweN-9y peoy

16-5


hale
Typewritten Text

hale
Typewritten Text
16-5


00°S8 S 994 uodadsul-ay SuiusdQ 199415
00°0ST o S 994 JWiad SuluadQ 109415
00's8 S 994 uonadsuj-duiuadQ 199418
00°0S S «(193eM [BN1oE JO 1500 + dn ooy Jad) Nwiad 1918 A JURIPAH B4l
00°00¢ S UOI1B|OIA |0JIU0)) LO0IS0.]
00°00T S |erJsWIWOo)/|enuapisay 159 aAq
00°0s S (51502 J239W J21EM Sn|d) uonediddy dn-yooH JuelpAH 10108.43U0))]
00°0S S 994 dnyid pue AlaAljaQ apedLleg|
SYYOM J1and
00°00T S (sanoy ssauisnq Jejn8as Sulnp) punodwij 3|dIYdA
00°S¢T S (sanoy ssauisng Ja1ye) punodul| 3[31YaA
00°0S Jaujeuo) 9delols EEOQEmH
00°S S (p40204 Jad) uoLIILIB) Jepey
00T S a8ed yoea (4on0 pue g a8ed) oday 931|0d
00°0T $ (sa8ed g 1541}) 1oday 891104
00's S (A13ud aad) sa10N $,492140
150D |endy 1uawWaleqy Aladoud aouelsny
00°'SL S oUelIRA ISION
00°S S (p10224 43d) 1n0ULId AIO1SIH (€007
9944 WIPIA Yoyl Al
00°0¢ S (uoissiwgns 1e anp) uonedlddy 321j0d s92n0say uewny
00°'G€ S Apied yoolg
00°9¢ S (4e0A 13d) uoned|ddy 1wiad [ewiuy
00°06 HwJdd wuejy uielqo o0l ainjed
00°0ST (4eaA puwnad ulyim) wie)y usnbasqns yoed pue cﬁ_zou_
00°00T (4eaA pwiad ulyum) wae)y asjed payL
00°0S (1eaA 1waad ulyum) wie)y asje4 puodas
00°S¢ (uol1e|jeIsul Jo uonesidxa shep Og Jaye) o4 a3e]
omhwmg. o |EMBURY JO HWLId [elu]
A LHWIad Waejy
00°'S $ (ssauppe 1ad) 1Ulld PI0I3Y SSAIPPY
00°00T S B . .a_‘Egma cm_mw\&mtuﬁ

16-6


hale
Typewritten Text
16-6


59’6 S (A11D AQ pauleiad uoiniod) 994 1omas |11y A|YIUOIA T# 1011SIQ Jomas Ajuno) sewede|)
<96 5 "7 (A Aq paurelas uonod) 294 JaMaS [1B19Y AJYIUOI 19141SIA JaMas A1D-1L
099 i g - (A0 Aq pauie1al uoiniod) 924 Jomas |ielay Ajyauop 28poT 3eo
00°0S S B . &.m__m..b [2ARI] PUEB ‘SBWOY JOJ0W ‘SBWIOY 9[I0OW J0) 994 UoI1ddasul.Jamas
00°00T S 'sJ9|leJ] [9ARI] PUB SBWIOY JOIOW ‘S3WIOY |iqow 1d90Xa ‘994 uopoadsu| Jamas

_ o ANINLYVCIA YIMIS
SalieA (5s-£8) suoisanoxg Aeplid
00T S Aem yoes (uoneuop paisadsns) uoneuoq uep
SZ°0 S {(98ed J4ad) Adosoloyd
00°8 S (4e9A 12d) uonndidsgns Jo19ISMaN
052 S sieaA g Jan0 (uoneuop paisadsns) [ealn
00'S S s1edA 09 Japun (uolleuop paisadsns) |ea
00°0S S 994 Uay
00'T S (Ajuo yjeas - 93ed uad) xeq
00°0L S 8upjeN 1Joud (4noy Jad) [eauay Sulp|ing
00°0S S Apied @18A14d (1noy Jad) |ejuay Suipjing
00°0% S 11joid-uoN (4noy uad) {eusy Sulpjing

H3ILNID HOINIS

TusWUdeNe Jad . ,000°SS

{9T0Z 'T 120010 1918 PUE UO 5A119543) 994 JUSWIETY

00°000°ST 000°0Z UBy? 210N
00'000°0T 000°0C 01 TO00T
00°00S°L 00°0T 01 T00'S
00°000°S 000°s 01dn

++x334 TVANNY WAWNINIW

AVM 40 LHDIY NI SLLITIDVA ALMILN 40 1334 ¥VANITIVLOL

[9T0¢ 1 1940300 JOHE PUE UO SAI1I9JT) 904 95N ABM-JO-1YSTY [BRUUY WNUWIUIA

Jo1ea.8
S| JoAsYdIYM dwmn_ asn Aepno-1ySiy |enuuy
WNWIUA 1O 4 SONUDBAI SS018 JO %G

[9T0Z 1 1900100 Joye pUE UO 9AlI09}}d) 904 951 AeW-JO-1Y3IYy

994 uoned|jddy asua2di

00°0S , S
00°0S ,

594 uoiensigay

16-6


hale
Typewritten Text
16-6


"£TOT ‘T Aenuer Bujuuidaq Jeah yoes Jo 1sT Adenuer uo Ajjenuue 94 ¢ 9sealdul [|eYS 9184 SIYLy 4 4

"Me| 21€1S 10 [RJapa) U] suoieliwl| ajqedydde jje 03 30afgns ‘AD ay1 uj s92iAIs ANjin Jo uoisiroud
2y} pue saniey A3|1In JO UOIIRIDAO DY} WO PAALIDP ‘S3](1309]|0dUN 13U SSI| ‘@suadxs J0}
UONINPaP INOYIIM “WiI0} JO dJnieu ‘pupy Aue Jo ‘syunowle j|e pue Aue sueaw ,SINUSASI SSOID),,

DAI1D942 DW023( dAeY suolsiroid apod a|qedidde Ja1je Ajuo 19443 U1 934 4

23} 5195 SZT'9T SYO

00°s/L1 S (sdnoy ssauisng u9)je) 4218\ UQ UIN),
00°s¢ S (sanoy ssauisng Sulnp) 193 M UQ uany|
00°s¢ S 1918/ HO INYS
00°ST S (994 @1e7 pug) Je8ueH J0oqg }O u:;m‘
00°2 UOI1RILIION J4O INYS/2010N 23187 Pa|IBIN

- UOIIB[OIA 91BY DWOdU| MOT

S3LLITILN

16-7


hale
Typewritten Text
16-7


City of Gladstone
Staff Report

Report Date: June 2, 2016

Meeting Date: June 14, 2016

To: Mayor Mersereau and the City Council
From: Colin Black, Senior Center Assistant
AGENDA ITEM

Requesting to change the name of the Senior Center.

History/Backaround

Since 1981, the Gladstone Senior Center has been a valuable asset to the city. Over time, the Senior
Center has adapted to the changes it has faced by adding new programs, services and also increasing the
size of the facility. By the year 2030, 45 million Americans will be aged 65 or older, that’s 20% of the
total population. The challenge we are now faced with is adapting to a new generations’ feelings on

aging.

Proposal/Options
To better serve the emerging Baby Boomer generation, we propose that the Gladstone Senior Center
establish a new name to expand its’ focus beyond seniors to include the entire Gladstone Community.

With the unanimous support of the Senior Center Advisory Board, the staff is proposing to rename the
Gladstone Senior Center as The Gladstone Community Activity Center. With this name change, it is our
intent to become a cross generational community center, serving all of Gladstone. In addition to the name
change, we will be expanding our programs and services to provide opportunities for residents, young and
old, to participate. We will continue to offer the core services we are currently providing through our
Clackamas County Social Services Contract for disabled adults and adults aged 60 or older. We plan to
add programs that encourage this cross generational participation. For example, we hope that a computer
room where participants can use the internet with the guidance of youth volunteers from the Gladstone
School District. Also, beginning this July, we plan to partner with the Gladstone Library to offer a city
wide summer movie program playing both timeless and modern classics with the hope of bringing
together young and old. We also plan to offer more Health and Wellness programs and panels on Elder
Abuse and Financial Exploitation. By October of this year, we hope to launch a new Facebook page and
an Instagram account in order to keep pace with the social media savvy Baby Boomer generation. We
believe that this name change will have a powerful effect of attracting different generations to our facility.

Cost Impact
Staff time and associated legal fees to changing a facility name could be the only possible financial
impact the city will face. I plan to mitigate the impact in the following ways:

1. For the name change, the staff impact will be minimal. There will be an adjustment period on
getting accustomed to the new name. We will continue to utilize existing stationary until the need
to order new stationary. The work load will be delegated to staff equally, thus minimizing staff
impact. Senior Center Assistant and Senior Center Manager will perform most of the work.

2. For the additional programs and services we are offering to provide, these are already budgeted
for through our current contract with Clackamas County. We are not adding to our services rather
we are changing what we provide.

Z:\New Files\COUNCIL\Staff Report\Staff Report.SeniorCenterNameChange.docx
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Recommended Motion:

I make a motion that the City Council Adopt the Name Change from Gladstone Senior Center to The
Gladstone Community Activity Center. This action will assist the Center in keeping relevant with a
changing demographic and becoming a more inclusive community center that city will be proud of.

Department Head ity Administrator
Signature: Colin S. Black Signature:
Date: 6/2/16 Date:

17-2
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City of Gladstone
Staff Report

Report Date: June 7, 2016

Meeting Date: June 14, 2016

To: Gladstone Mayor and City Council

From: Ashley Driscoll and Heather Martin, Office of the City Attorney

AGENDA ITEM

Consideration of Interim Assistant City Administrator appointment

History/Background

As the City Council is aware, the Assistant City Administrator/City Recorder Jolene Morishita
will be leaving her position with the City at the end of June 2016. The City plans to do a full
recruitment for this position in the fall (beginning November 2016) but will need an interim
Assistant City Administrator/City Recorder to provide support and to perform the job duties of
those positions until that time.

The City Administrator along with City Councilors, and City Department Heads met with Betz in
late May and recommend hiring her based on her past experience and skills.

Proposal

The attached Temporary Employment Contract would start any time after June 15, 2016 and go
through the end of the year. The City Administrator will have the ability to terminate the contract
providing 10 days’ notice, in the event the City wants to end the contract before that date. In
addition, Betz will be allowed to apply for the permanent position but will not be given any
special consideration which is set out in the contract.

The salary is at an hourly rate of $41.52 which is based on the range 42, step 5 classification for
this position.

Other benefits will be provided as set forth under state law.

Options :
1. Approve the attached Temporary Employment Contract and authorize City Administrator
Eric Swanson to sign it.

2. Do not approve the attached Temporary Employment Contract

Cost Impact

The Cost impact is budget neutral and is budgeted at the current Assistant City Administrator
rate

Recommended Staff Action
Approve the attached Temporary Employment Contract and authorize the City Administrator to
sign it.

18-1
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Suggested Motion:
Move to approve the Temporary Employment Contract with Jacque Betz and authorize

City Administrator Eric Swanson to sign it.
i gy -

Department Head City Administrator 5’ . (0
Signature Date Signature Date

W 6/7/16
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CITY OF GLADSTONE, OREGON
TEMPORARY EMPLOYMENT CONTRACT

A CONTRACT between THE CITY OF GLADSTONE, OREGON (“City”), and
Jacque Betz (“Employee”).

WHEREAS, City and Employee believe it is in their mutual interest to enter into a
written contract setting out their understandings concerning the Employee’s provision of
city management service for the City as the Interim Assistant City Administrator/City
Recorder.

1. Term

The Employee shall be hired as a limited term, temporary employee of the City
from June 23, 2016 through and including December 31, 2016 unless otherwise
terminated as set forth in Section 5 below. In no event will this Contract renew or
extend beyond December 31, 2016 without the City Administrator’s express approval
which approval is in the City Council’s sole and absolute discretion.

2. Employee Duties

The scope of Employee’s duties and time of performance are set forth in Exhibit
A. All provisions and covenants contained in Exhibit A are hereby incorporated by
reference and shall become a part of this Contract as if fully set forth.

3. Compensation

A. City agrees to pay Employee $7,196.43 per month in wages payable on the
same schedule as it pays the City’s regular employees subject to all withholdings
(including PERS) required by law. The Employee shall be entitled to take and be
compensated for any City observed holiday occurring while she is employed during the
term of this Contract. »

B. City agrees to provide workers’ compensation insurance coverage for
Employee consistent with state law.

C. The City also agrees to pay an additional 4% of the salary to be used to
offset health insurance costs

D. The Employee will not be eligible for any benefits (including but not limited
to overtime or compensatory time) due City employees unless specifically stated herein.

4. Supervision and Control
Employee shall report to the City Administrator in the carrying out and
implementation of her duties.

{o0525645; 1}Page 1 —Gladstone Temporary Employment Contract
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5. Separation
A.  Resignation. Employee may resign at any time with 30 days advance written
notice to the City Administrator.
B. Termination and Removal
i. Employee is an at-will employee..
ii. The City Administrator may terminate this Contract at any time, with or
without cause. Notice of Contract termination shall be provided to the Employee with 10
days advance written notice.

6. Recruitment for Permanent Assistant City Administrator/City Recorder

Employee acknowledges that the City will have an open recruitment for a
permanent Assistant City Administrator/City Recorder beginning in November 2016.
Employee acknowledged that she is welcome to apply for the position but will not be
eligible for any special consideration as her application will be processed the same as
any applicant.

7. Law of Oregon
The contract shall be governed by the laws of the State of Oregon. Venue shall
be in Clackamas County, Oregon.

8. Indemnification

Consistent with the Oregon Tort Claims Act, City shall defend, hold harmless,
and indemnify the Employee against any claim or legal action arising out of the
Employee’s discharge of his duties under this Contract and within the scope of his
employment.

9. Mediation/Trial without a Jury

Should any dispute arise between the parties to this Agreement, it is agreed that
such dispute will be submitted to a mediator prior to any litigation and the parties hereby
expressly agree that no claim or dispute arising under the terms of this Agreement shall
be resolved other than first through mediation and only in the event said mediation
efforts fail, through litigation. Any litigation arising under or as a result of this contract
shall be tried to the court without a jury. The parties shall exercise good faith efforts to
select a mediator who shall be compensated equally by both parties. Mediation will be
conducted in the Portland, Oregon unless both parties agree in writing otherwise. Both
parties agree to exercise good faith efforts to resolve disputes covered by this section
through this mediation process. If a party requests mediation and the other party fails to
respond within ten (10) days or if the parties fail to agree on a mediator within ten (10)
days, a mediator shall be appointed by the presiding judge of the Clackamas County
Circuit Court upon the request of either party. The parties shall have any rights at law
or in equity with respect to any dispute not covered by this Section.

{00525645; 1 }Page 2 —Gladstone Temporary Employment Contract
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10. Conflict of Interest

Employee shall not engage in any activity, business or transaction or have a
financial or personal interest or association, direct or indirect which is in conflict with the
proper discharge of official duties or would tend to impair independence of judgment or
action in the performance of his duties under this Contract.

11. Background Check
Employee agrees to undergo a background check similar to those performed for regular
City employees. In the event the background check is unsatisfactory, this Contract will
terminate immediately upon notice by the City and neither party will have any further
obligations as the Contract will be null and void.

12. Leave

All time off will be approved and scheduled with the City Administrator. Employee
agrees to perform these additional duties in a manner which will result in the least
interference with the duties and obligations of this Contract as is reasonably feasible.

13. Assignment. The Employee may not assign any interest in this Contract
and shall not transfer any interest in the same.

14. Modification
Any modification of the provisions of this contract shall be reduced to writing and
signed by the parties.

156. No Waiver of Legal Rights
A waiver by a party of any breach by the other shall not be deemed to be a
waiver of any subsequent breach.

16. Integration and Severability

This Contract contains the entire agreement between the parties and supersedes
all prior written or oral discussions or agreements regarding the same subject. If any
clause, sentence or section of this Contract is found to be illegal or unenforceable, such
clause, sentence or section so found shall be regarded as though it were not part of this
Contract and the remaining parts of this Contract shall be fully binding and enforceable
by the parties hereto.

EMPLOYEE CITY OF GLADSTONE

Jacque Betz Eric Swanson, City Administrator

{o0s25645; 1 }Page 3 ~Gladstone Temporary Employment Contract
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Exhibit A

018
CITY OF GLADSTONE

POSITION DESCRIPTION

TITLE: Assistant City Administrator

DEPARTMENT: Administration

SUPERVISION RECEIVED: Works under the supervision of the City Administrator

CLASSIFICATION: Exempt, Salary, Non-Union, Full-Time

GENERAL STATEMENT OF DUTIES: GENERAL STATEMENT OF DUTIES: Performs
a variety of professional administrative duties to assist the City Administrator in
conducting the affairs of the City. Work involves a combination of duties pertaining to
the daily operation of the City. Duties involve problem solving through data collection,
analysis and evaluation requiring research and coordination with various departments.
Additionally, duties also include the oversight, monitoring and management of various
areas to ensure compliance while minimizing the City’s liability in all areas through the
sound decision making ability.

The duties listed below are intended only as illustrations of the various types of work
that may be performed. The omission of specific statements of duties does not exclude
them from the position if the work is similar, related or a logical assignment to the
position.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

1. Human Resources: Gathers, interprets and prepares reports and
recommendations concerning personnel matters. Coordinates employee benefit
and pension plans; oversees maintenance of personnel records; recommends
personnel policy changes; promotes opportunities for organizational
development; works with insurance company and law firm to keep personnel
policies and personnel handbook up-to-date with current laws/rules.

2. City Council, Planning Commission, and Budget Committee: Serves as the
recorder for the budget, council and planning meetings. Oversees the production
of minutes. Ensures meetings are audio and video recorded and posted for the
public. Serves as the city’s liaison with the County for planning matters and the

Personnel/JD0018 Job Description — Assistant to the City Administrator
July 2008; Revised 2015
Page 1
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018
County’s planning contract.  Provides staff assistance to the Planning
Commission and coordinates special planning projects. .

Grants: Provides grant coordination as needed through the pre and post award
process.

Contracts: Prepares contracts as directed and obtains certificates of liability for
any contractors doing business with the City. Serves as the contractor
coordinator, working with contractors as needed by departments to ensure
compliance on projects.

Risk Management Coordination: Serves as the risk coordinator working with the
broker/insurance company to adhere to requirements, to minimize risk.
Responsible to ensure policy adherence. Responsible for the Health and Safety
Handbook, updating as needed. Serves on the Safety Committee. Oversight of
workers compensation with accidents reports, mandated OSHA forms, and
insurance claims.

I.T.. Oversee |LT. contractor, prioritizing work, to-do lists, and monitoring
progress. Coordinate the updating of equipment and programs on a rotational
basis.

Administrative:  Assists City Administrator when requested by conducting
analysis of administrative and managerial policy issues. Responds to inquiries
and complaints from the general public, and fulfills public records requests

Volunteer Coordinator: Works with departments as needed to ensure adequate
training. Responsible for updating the Volunteer Handbook as needed to remain
in compliance.

Recorder: Maintains accurate records acting as the custodian for ordinances,
resolutions, deeds, fitles, contracts, and any other document State law lists as
part of the public record retention schedule. Works with other departments to bill
for monies owing to the City.

10.Supervision:  Manages all personnel within City Hall providing full cycle

supervision which include: utility billing, court, ap/ar & payroll, parks & rec,
personnel, and court. Also provides oversight for contracted court personnel

11.Elections: Serves as elections officer and liaison with the county elections

department. Serves as custodian of official city records.
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12.Public Notifications: Advertises meetings and arranges for publication of public

notices including requests for proposals, bids, notice of public hearings, other
advertisements and required legal notices.

13. Second In Command: Assumes responsibility for the day-to-day operations of

the City in the absence of the City Administrator.

DESIRED MINIMUM QUALIFICATIONS:

1.

Education and Experience:

A

Graduation from a college or university with at least a bachelor's degree in pubilic
finance, records management, public administration, accounting, human
resources, or a closely related field, and

Five (5) years of progressively responsible related experience; or

Any equivalent combination of related education and progressively responsible
experience.

Necessary Knowledge, Skills and Abilities:

A

Considerable knowledge of the principles and practices of personnel and public
administration. Reasonable knowledge of applicable federal, state and local laws
and ordinances as they relate to retention and disposition of public records and
personnel files.

Considerable skills in Word and Excel. Some skill in operation of the other listed
tools and equipment.

Ability to establish and maintain harmonious and effective working relationships
with city officials, other department heads, subordinate employees and the
general public; ability to communicate effectively verbally and in writing; ability to
make good decisions using sound reasoning and judgement; and ability to
influence and assimilate organizational values.

TOOLS AND EQUIPMENT USED: Network computer, including word processing,

spreadsheet and database software.

PHYSICAL DEMANDS: The physical demands described here are representative of

Page 3

those that must be met by an employee to successfully perform the essential functions
of this job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.
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While performing the duties of this job, the employee is frequently required to sit and
talk or hear. The employee is occasionally required to walk. The employee is
frequently required to use hands to finger, handle, or feel objects, tools, or controls; and
reach with hands and arms.

The employee must occasionally lift and/or move objects weighing up to 10 pounds.
Specific vision abilities required by this job include close vision and the ability to adjust
focus.

WORK ENVIRONMENT: The work environment characteristics described here are
representative of those an employee encounters while performing the essential
functions of this job. Reasonable accommodations may be made to enable individuals
with disabilities to perform the essential functions.

Work is performed primarily in an office and the council chambers; the noise level in the
work environment is usually quiet.

Work involves some evening meetings
The job description does not constitute an employment agreement between the

employer and employee and is subject to change by the employer as the needs of the
employer and requirements of the job change.
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