
 

 

CITY OF GLADSTONE 
Business License Application 
525 Portland Avenue 
Gladstone, OR 97027 
 

For Internal Use Only 
License Number:__________________ 
Date Issued:______________________ 
Fee Paid:________________________ 
Receipt No. ______________________ 
Fire Marshal:_____________________ 
Public Works:____________________ 
C-COM:_________________________ 
Police Dept: _____________________ 

    General Business License  Home Occupation   Rental Property  New  Renewal 

Business Information 
Business Name 

      

 

DBA 

      

Business / Rental Property Street Address 

      

 

Business Mailing Address (if Different) 

      

Business Phone 

      

 

City, State, ZIP 

      

State License Number (If applicable) 

      

 

Contact Name at Business Location 

      

Type of Business (Describe) 

      

 

Years in Business                                         

           

Number of Employees 

       

Business Owner and Contact Information 
Owner Name 

      

 

Address 

      

Email Address 

      

 

Phone No. 

      

Emergency Contact Person 

      

 

Emergency Contact Person Phone No. 

      

Hazardous Material 
1. Does your business involve the storage or use of any flammable materials or supplies?    Yes     No 

If YES, provide the name(s) of each material and the quantity kept at the business site.  Attach additional sheet(s) as necessary. 
 

Material Name:_____________________________________________________Amount on Premises_______________________ 
 

Material Name:__ ___________________________________________________Amount on Premises_______________________ 
      

2. Does your business use any products or materials that could be hazardous to humans or the environment if released or involved in a fire?  Yes    No 
If YES, provide the name(s) of each material and the quantity kept at the business site.  Attach additional sheet(s) as necessary. 

 

Material Name:_____________________________________________________Amount on Premises_______________________ 
 

Material Name:_____________________________________________________Amount on Premises_______________________ 
 

3.  Have you ever received a form from the State Fire Marshal’s Office for reporting Hazardous Materials for this business?   Yes    No 

 



Additional Information 
Do you have a Security Alarm   Yes   No            If YES, Alarm Permit #_____________________________________ 

     If YES, you must obtain an Alarm Permit from the Gladstone Police Department.  Please contact them at 503-557-2798 
    Form available online at www.ci.gladstone.or.us. 

Does your company have potential industrial/commercial storm water discharges?    Yes    No 

     If YES, you must contact our Public Works Supervisor at 503-656-7957 or attach a completed NPDES form. 

Business License Fees (Non-Refundable) 
 The annual license fee is for each calendar year January through December.   

 Each branch or establishment shall be considered a separate business and subject to a license.  

 All businesses operating within the City of Gladstone must comply with the City’s building, zoning, fire and police safety requirements.   

 Businesses/rental properties operating/located from a fixed place within the City limits of Gladstone shall mark the “resident” box and pay the resident 
rate.  Those having no fixed place of business within the City of Gladstone shall mark the “non-resident” box and pay the non-resident rate.     

 Fee is for the license plus the cost of each employee.  For the purposes of determining the annual license fee, “employees” are defined as the number of 
people directly employed by the business, including part-time employees and the owner of the business/rental property.  

 Numbers of rental units are defined by each separate property address (ex. 1234 Main Street, Apt A & 1234 Main Street Apt B are two separate 
addresses). 

 Businesses operating out of a home residence are required to pay for a regular Business License (as are all businesses) AND the Home Occupation Business 
Fee (for operating a business out of a residence).* 

 Full Year Business License Fee (January 1 – December 31)  Prorated ½ Year Business License Fee (July 1 – December 31) 

 NON-RESIDENT = $100.00  RESIDENT = $100.00  NON–RESIDENT = $62.50  RESIDENT = $50.00 

 Home Occupation Business Fee* = $50.00 

Total Number of Employees _____________ x  $5.00  =            Total Employee Fee:  $__________________________ 

Number of Rental Units* ________________ x $ 25.00 =          Total Rental Unit Fee: $_________________________ 

TOTAL AMOUNT DUE:                                                                                                              $_______________________________ 

Owner/Principal Officer Signature Statement 
Owner/Principal Officer, individually and on behalf of the business, represent that the business will be conducted during the year for which the business license is 
hereby applied in conformity with all laws of the State of Oregon and ordinances of the City of Gladstone, Oregon.  Issuance of this license does not guarantee that 
the use conforms to the City of Gladstone’s land use regulations 
 

AFFIDAVIT:  I HEREBY CERTIFY THAT ALL INFORMATION IS TRUE, CORRECT AND COMPLETE BASED ON ALL INFORMATION OF WHICH I HAVE KNOWLEDGE. 
 

Signature of Owner/Principal Officer 
 
 
 

Printed Name  Date 

Payment must accompany application.  Make check payable to:  City of Gladstone 

Mailing address:  City of Gladstone, Business License, 525 Portland Avenue, Gladstone, OR  97027 

Delinquent Charges:  Business license fees not paid on or before MARCH 1
st

 will be assessed a delinquent charge of $10.00 per month. 

 


