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ARTICLE 1 — PREAMBLE

Section1. This Collective Bargaining Agreement (hereinafter “the Agreement”) is
entered into between the City of Gladstone, Oregon (hereinafter “the City") and the
Gladstone Police Association (hereinafter "the Association”) and sets forth the parties’
Agreement with regard to wages, hours, and other conditions of employment. The
purpose of this Agreement is to promote efficient operation of the Police Department,
harmonious relations between the City and the Association, and the establishment of
an equitable and peaceful procedure for the resolution of differences.

ARTICLE 2 — RECOGNITION

Section1l. The City recognizes the Association as the sole and exclusive bargaining
agent for the purpose of establishing wages, hours and other conditions of employment
for all regular full-time and regular part-time employees of the Gladstone Police
Department, in the classifications of Police Officer, Municipal Ordinance Specialist and
Records Clerk, excluding supervisors, confidential employees, and temporary

employees.

Section 2. A temporary employee is defined as a full-time or part-time employee
meeting the minimum qualifications for the class of position assigned, not eligible for
benefits except those required by State or Federal law and not employed by the City for
more than a six (6)-month appointment from the date of hire. Any such employee shall
not be eligible for rehire by the Gladstone Police Department as a temporary employee
for a six (6)-consecutive month period of time from the date of their last day of
employment with the City. In the event of an emergency or staffing crisis, the City and
the Association can mutually agree to extend a temporary employee assignment.

A temporary employee in the Records Clerk classification shall not be limited by the
6-month time period, but rather be constrained by work of up to one thousand thirty nine

(1039) hours.

Section 3.  If a new classification is added to the bargaining unit by the City, the
Association shall be provided with the City's proposed rate of pay and a copy of the job
description. That rate shall become permanent unless the Association files written
notice of its desire to negotiate the permanent rate within ten (10) calendar days from
the date it receives its notification of the classification. If a request for negotiations is
filed by the Association, the parties shall begin negotiations within fifteen (15) calendar
days. If there is disagreement between the parties as to the exclusion of a new position
from the bargaining unit, such issue will be subject to the procedures of the

Employment Relations Board.

ARTICLE 3 — MANAGEMENT RIGHTS

Sectionl. The responsibility for management of the City and direction of the various
departments rests solely with the City. Subject to the City's obligation to bargain




pursuant to ORS 243.650 et seq., and/or except where abridged by specific provisions
of this Agreement, the City retains all the customary, usual and exclusive rights,
decision-making, prerogatives, functions and authority connected with or in any way
incident to its responsibility to manage the affairs of the City or any part of it.

Without limitation, but by way of illustration, except as subject to ORS 243.650 et. seq.
and/or except where abridged by specific provisions of this Agreement, the exclusive
prerogatives, functions and rights of include but are not limited to:

(a) establishing and directing the activities of the Police Department and its
employees;

(b) determining standards and levels of service and methods of operation,
including subcontracting, staffing, and closing, liquidating or establishing an
office, branch, operation or facility or combination of facilities, or to relocate,
reorganize or combine the work of divisions, officers, branches, operations or
facilities for budgetary or other reasons;

(c) introducing new equipment;

(d) establishing, revising and implementing standards for hiring, promoting,
transferring and laying off employees;

(e) disciplining and discharging employees for just cause;

() promulgating, developing or retiring policies and procedures;

(g) determining work schedules; and assigning work.

Management rights and prerogatives, except where abridged by a specific provision of
this Agreement, are not subject to the grievance procedure specified in Article 10. The
City retains all rights, powers and privileges not expressly specified in this section and
not specifically abridged by this Agreement or statute.

ARTICLE 4 — EMPLOYEE RIGHTS

Section1. Employees shall have the right to form, join and participate in the activities
of employee organizations of their own choosing, for the purpose of representation on
matters of employee relations. Employees shall also have the right to refuse to join and
participate in the activities of any employee organization. No employee shall be
interfered with, intimidated, restrained, coerced or discriminated against by the City or
by an employee organization because of their exercise of these rights.

Section2. The Employer shall make this Agreement available electronically in PDF
on the City’s Intranet and in PDF on the City’s website. Each employee shall also have
the option to print one (1), 2-sided copy of the Agreement at a City-owned printer.

ARTICLE 5 — CONTINUITY OF SERVICES

Section 1.  During the term of this Agreement the Association's membership will not
participate in any strike against the City under any circumstances. For the purpose of




this Agreement, "strike" is defined as any concerted stoppage of work, slow down,
speed up, sitdown, absence from work upon any pretense that is not found in fact, or
any interference which affects the normal operation of the Police Department.

Section 2.  In the event of violation of this provision by the Association or members of
the Association, the City may discipline or discharge any employee involved in such

activity.

ARTICLE 6 — COMPLETE AGREEMENT/PAST PRACTICE/EXISTING CONDITIONS

Section1. This Agreement incorporates the sole and complete Agreement between
the City and the Association resulting from these negotiations. Both parties agree that
the other party has no further obligation during the term of the Agreement to bargain
wages, hours or working conditions except as specified below.

Section 2.  Standards of employment related to wages, hours, and working conditions
that constitute mandatory subjects of bargaining or permissive subjects of bargaining
with mandatory impacts and which are the subject of existing past practice as of the
date of this Agreement by reason of mutual knowledge, acceptance and repetition
based on such mutual knowledge and acceptance shall be continued for the term of
this Agreement, unless modified pursuant to Section 4.

Section 3.  Nothing in this Agreement, or in this Article, will be construed to prevent
the City from initiating any program or change which is not contrary to an express
provision of this Agreement or an existing past practice as provided in Section 2 hereof.

Section4. If the City proposes to change an existing practice that is or impacts a
mandatory subject of bargaining, it shall give the Association written notice. Failure to
demand to bargain within fourteen (14) calendar days shall constitute a waiver of
bargaining, and the City may implement the change, as per ORS 243.698.

Section 5. In case of a disagreement on the parties’ obligation to bargain, the parties
may appeal to the Employment Relations Board.

ARTICLE 7 — ASSOCIATION BUSINESS

Section 1. Grievances will be investigated on nonworking time of the Association
Officer and the employee involved. However, where such representatives meet with
representatives of the City for the purpose of the procedural processing and resolution
of grievances, they shall do so without loss of pay. The Association's President or
VicePresident or Secretary/Treasurer, and the employee involved, may process
grievances during working time for the purpose of attendance at meetings with a
grievant's supervisors concerning the grievance where such discussions do not
unreasonably interfere with performance of the Association Officer's or the employee’s

duties.




Section 2.  Association representatives who are certified as such in writing shall be
allowed access to employee work locations for the purpose of processing grievances or
for contacting members of the Association. Such representatives shall not enter any
work location without the consent of the Chief of Police or his designee. Access shall
be restricted so as not to interfere with the normal operations of the Police Department

or with established security requirements.

Section 3. The City shall allow up to three (3) bargaining unit members to attend
contract negotiations during duty hours without loss of pay and while remaining subject
to call. The time, date and place for bargaining sessions shall be established by mutual
agreement between the parties. Attendance at contract negotiations shall not, under
any circumstances, result in the payment or accrual of overtime.

Section4. The City agrees to furnish and maintain a suitable bulletin board for use
by the Association. The Association shall limit its posting of notices and bulletins to this

board.

Section 5.  On duty employees may attend Association meetings no more often than
quarterly and no longer than two (2) hours in duration, but shall be subject to call. City

facilities may be used on advance arrangements.

Section 6. At the discretion of the Chief of Police or designee, an employee may be
authorized to attend conferences, seminars and/or training central to the purpose of
labor relations between the parties without loss of pay. If the Chief or the Chief's
designee does not authorize attendance without loss of pay, an employee may use
accrued vacation, comp time, holiday time or unpaid leave time to attend at his or her

discretion.

ARTICLE 8 — CHECKOFF AND PAYMENT IN LIEU OF DUES

Section 1. The City will deduct Association dues from the wages of employees when
so authorized and directed in writing by the employee on the authorization form
provided by the City. Any authorization for Association dues deductions may be
canceled by any employee upon written notice to the City and the Association prior to
the fifteenth (15) day of each month, to be effective on the first day of the following

month.

Section 2. The City agrees to notify the Association of all new hires in the bargaining
unit within two (2) weeks after their date of hire, furnishing the Association with the new
employee's name, telephone number, date of hire_and position for which they were

hired.

Section 3.  Any regular employee who is a member of the bargaining unit and has not
joined the Association within thirty (30) days of becoming a regular employee, or who
has joined within such time and withdrawn from membership after such thirty (30) days,
shall have deducted from their pay by the City a monthly service fee in the uniform
amount of the payment in lieu of dues to the Association. The payment in lieu of dues




shall be segregated by the Association and used on a pro-rata basis solely to defray the
cost for its service rendered in negotiating and administering this Agreement. Such
deduction shall be made only if accrued earnings are sufficient to cover the payment in
lieu of dues after all other authorized payroll deductions have been made.

Section 4.  Any individual employee objecting to payment in lieu of dues based on
bona fide tenets or teachings of a church or religious body of which such employee is a
member is required to inform the City and the Association of his/her objection. The
employee will meet with the representatives of the Association and establish a mutually
satisfactory arrangement for distribution of a contribution of an amount of money
equivalent to the abovementioned payment in lieu of dues to a charitable organization
mutually agreed upon by the employee and the Association. The employee shall
furnish written proof to the City that such has been accomplished, as appropriate.

Section5. The Association agrees to indemnify, defend and hold the City harmless
against any claims made and against any suit instituted against the City as a result of
any action taken pursuant to the provisions in this Article.

ARTICLE 9 — DISCIPLINARY ACTION

Section1. The City reserves the right to discipline any employee, provided that no
employee shall be disciplined without just cause. Disciplinary action may include
dismissal, reduction in pay, suspension without pay, or written reprimand. Disciplinary
action will normally be progressive in nature, but may be imposed at any level if

supported by just cause.

A. If suspension without pay is the progressive disciplinary action chosen to be
administered by the City, the City and the Association, by mutual
agreement, may choose to accept a reduction in pay equivalent to the
economic impact of the suspension withaut pay.

B. The reduction in pay option shall be agreed to in writing and shall set out
the amount of reduction, the term of reduction and the limits of the

reduction.

Section 2. Requirement for Signed Internal Complaint. Prior to any written report
being required of any employee on any complaint against them, a written copy of the
complaint shall be furnished to the employee, signed by either the complainant or the

supervisor.

Section 3. General Procedures. Any employee who will be interviewed concerning
an act which, if proven, could reasonably result in disciplinary action against them will

be afforded the following safeguards:

A. The employee and the Association will be informed at least twenty-four (24)
hours prior to the interview.

B. Where the employer may impose an economic sanction upon the employee




as a result of the underlying incident, the employee and the Association will
be informed of the nature of the investigation and allegations and afforded
the opportunity to consult with an Association representative.

Where the employee is under investigation for violation of the Controlled
Substance Act, or violations which are punishable as felonies or
misdemeanors under law, the employee will not be notified if doing so
would jeopardize either the criminal or administrative investigation.

The employee shall be allowed the right to have an Association
representative present during the interview. The opportunity to consult with
the Association representative or to have the Association representative
present at the interview shall not delay the interview more than four (4)
hours. Minor complaints (incidents for which no greater than an oral
reprimand may result) are not subject to this Article.

With the exception of telephone interviews, interviews shall take place at
Department facilities, or elsewhere if mutually agreed, unless an emergency
exists which requires the interview to be conducted elsewhere.

The employer shall make a reasonable good faith effort to conduct these
interviews during the employee's regularly scheduled shift. However, where
the Chief of Police is a party to any interview, the employer may schedule
the interview outside of the employee's regular working hours as long as the
appropriate overtime or irregular hours payments are made to the
employee. Where an employee is working on a graveyard shift, the
interview can be scheduled contiguously to the employee's shift, as long as
the appropriate overtime or irregular hours payments are made to the

employee.

The employee will be required to answer any questions involving
non-criminal matters under investigation and will be afforded all rights and
privileges to which they are entitled under the laws of the State of Oregon or

the United States of America.

interviews shall be done under circumstances devoid of intimidation, abuse
or coercion. '

The employee shall be entitled to such reasonable intermissions as they
shall request for personal necessities.

All interviews shall be limited in scope to activities, circumstances, events,
conduct or acts which pertain to the incident which is the subject of the
investigation. Nothing in this section shall prohibit the employer from
questioning the employee about information which is developed during the

course of the interview.

If the Department, Association or employee tape records the interview, a
copy of the complete interview of the employee, noting all recess periods,
shall be furnished, upon request, to all parties. If either party transcribes

R -



Section 4.
A.

Section 5.

the recording, a complimentary copy shall be provided to the other party.

Interviews and investigations shall be concluded with no unreasonable
delay.

The employee and the Association shall be advised of the results of the
investigation and any future action to be taken on the incident.

When the Investigation Results in Sustained Allegations:

The employee and the Association, upon request, will be furnished with a
copy of the summary report of the investigation.

If the supervisor's decision is to recommend dismissal, reduction in pay,
suspension without pay, or written reprimand, the following procedures will

be followed:

1.

The employee and the Association shall be provided with written
notice of the allegations or reasons for the disciplinary action. Said
notice shall also inform the employee that they have the right to a
hearing concerning the reasons for the disciplinary action prior to the

action becoming final.

Written request from the Association for a hearing must be received by
the Chief of Police within seven (7) calendar days after said
notification. Failure to request a hearing within such period shall
constitute a waiver to the right to a hearing.

A hearing before the Chief of Police or designee shall be scheduled
upon written request of the Association within seven (7) calendar days
after receipt by the employee and the Association of the notice.

The employee shall have the right to have a representative present at
the hearing.

At the hearing, the employee and the Association shall have the
opportunity to present written and/or oral evidence and/or testimony
which may refute or mitigate the reasons for the disciplinary action.

After the above-referenced hearing, and the completion of any
additional investigation by the City as may be deemed appropriate
based on the employee's and the Association’s response, the Chief of
Police or designee shall provide the employee and the Association
with a written decision. This written decision shall be provided within
thirty (30) calendar days following completion of the hearing.

When Disciplinary Action Results.

When the investigation results in a determination of a sustained complaint and




disciplinary action, only the findings and the disciplinary order may be placed in the
employee's personnel file.

Section 6.  For purposes of this Agreement, "just cause” shall be defined as a cause
reasonably related to the employee's ability to perform required work including, but not
limited to, competence as an employee, violations of work rules, regulations or written
policies, and such other factors as are commonly held by arbitrators to comprise just
cause. Itis recognized by the parties that each situation calling for possible disciplinary
action is unique to its particular circumstances and that appropriate disciplinary action
will be considered in the context of such circumstances.

Section7.  The due process provisions of this Article shall apply to disciplinary action
involving probationary employees, except for dismissal. Probationary employees are
not subject to the just cause provisions of this Article for the purpose of impaosition of

discipline.

Section8. The foregoing procedures are intended to apply only to matters involving
written reprimand, suspension without pay, reduction in pay or dismissal and not to
matters of routine supervisory counseling or oral reprimand.

ARTICLE 10 — GRIEVANCE PROCEDURE

Section1. A grievance shall be defined as a disagreement concerning an alleged
violation or misapplication of this Agreement affecting an employee and/or the
Association. This procedure shall be the exclusive means of resolving disputes arising

under this Agreement.

Section 2.  The City and the Association desire to adjust grievances informally - both
supervisors and employees are expected to resolve problems as they arise. If not
resolved informally between the employee and supervisor, the grievance shall be put in

writing by the Association, and shall include:

(a) statement of the grievance and relevant facts;
(b) provision of the contract violated; and
(c) remedy sought.

The informal step in the grievance process - Step 1 - may be waived by mutual
agreement of the City and the employee and the Association. Grievances involving

discipline are initiated at Step 2.

Section 3.  Informal Grievance Step. The following steps shall be followed in
submitting and processing a grievance, unless waived, as provided for in Section 2 of

this Article:

Step 1 To commence informal resolution of a grievance, the employee
and/or the Association shall informally discuss the matter which is

in dispute with the employee’s supervisor in an attempt to resolve




the matter.

A. For purposes of this section, the appropriate supervisor is
defined as the lowest level supervisor/manager delegated
authority by the City to deal with the specific problem or

concern.

B. The parties involved shall meet to discuss the issues involved
and attempt to resolve the problem by developing a solution
that all parties can support.

C. If a solution is reached, it shall be reduced to writing, signed by
all parties involved in the discussion, with a copy to the Chief of
Police and the Association.

Section 4, Formal Grievance Steps.

Step 2 If the grievance is not settled at Step 1, the employee and the
Association shall present the written grievance to the Chief of
Police or designee within fourteen (14) calendar days of the
occurrence which gave rise to the problem, not including the day of
the occurrence. The Chief of Police or designee shall attempt to
resolve the grievance and report in writing the decision within
fourteen (14) calendar days from the date it is submitted to the
Chief of Police, not including the date of presentation.

Step 3 If the grievance is not settled at Step 2, the employee and the
Association shall present the grievance to the City Administrator or
designee within ten (10) calendar days from the date of the Step 2
response by the Chief of Police or designee, not including the date
of receipt. The City Administrator or designee shall attempt to
resolve the grievance and report in writing the decision within ten
(10) calendar days from the date it is submitted to the City
Administrator, not including the date of presentation.

Step 4 If the grievance is not settled at Step 3, the Association shall file a
written notice of intent to arbitrate the grievance with the City
Administrator within fifteen (15) calendar days of the date the
decision of the City Administrator is received, not including the date
of receipt. The parties shall request a list of eleven (11) Oregon
and/or Washington arbitrators from the Employment Relations
Board. If the parties cannot mutually agree to an arbitrator, they
will alternately strike names and the last one will be the arbitrator.

Section5. The arbitrator shall set a hearing date and shall render a decision within
thirty (30) calendar days after the conclusion of the hearing. A bench decision may be
rendered by the arbitrator if both parties agree, in advance of the hearing, in writing, to
a bench decision. The power of the arbitrator shall be limited to interpreting this
Agreement, determining if it has been violated, and to resolve the grievance within the




terms of this Agreement. The arbitrator has no authority to add to, delete from, amend,
modify any terms of this Agreement or make a finding in violation of law. The decision
of the arbitrator shall be final and binding on both parties. Each party shall be
responsible for costs of presenting its own case to arbitration. Costs incurred in
connection with the arbitration hearing will be divided equally, provided that the losing
party shall be responsible for the arbitrator's fee and expenses.

Section 6. I at any step of the grievance procedure the grievant fails to comply with
the time limits or procedures set forth in this Article, the grievance shall be deemed
abandoned and nonarbitrable. If at any step of the grievance procedures the City fails
to issue a response within the time limits set forth in this Article the grievance will be
advanced to the next step. Time limits referred to in this Article may be waived or

extended by mutual agreement in writing.

Section 7. An authorized Association representative and employee(s) who are
directly involved in a particular grievance shali be allowed to attend meetings with
representatives of the City without loss of regular pay. The Association shall advise the
City as to which employee(s) will attend such meetings. It shall be the responsibility of
each individual employee to provide advance notice of the meeting to his/her immediate

supervisor.

Section 8. The time limits prescribed in this section for the initiation and compietion
of the grievance procedure may be extended by written agreement of the parties so

involved. Likewise, any step in the grievance procedure may be eliminated by written
agreement and shall be signed by the City and the Association. All days shall refer to

calendar days unless specified otherwise.

Section 9.  The grievance procedure shall be considered an opportunity to resolve
concerns between the employee, the Association, and the City. No employee shall be
disciplined or discriminated against in any way because of the employee’s or the
Association’s proper use of the grievance procedure.

Section 10. All meetings or conferences held under this procedure shall be held in
private unless mutually agreed to otherwise. Participation in the private sessions will
normally be limited to the individual employee, Association representative, Association
Attorney, supervisors, department heads and City representatives involved.

ARTICLE 11 — ASSIGNMENT AND TRANSFER

Section 1. At the discretion of the department, vacancies that are to be filled on other
than a temporary basis shall be posted first internally on departmental bulletin boards
for at least ten (10) working days prior to public posting, recruiting and/or filling.
Employees wishing to be considered for such posted positions shall submit the
application materials required of all applicants. All applicants will continue to retain
current status and seniority as an employee of the City.

Section 2. Employees in the bargaining unit may request reassignment and/or a




transfer to another position in the City. Such requests for transfers shall be in writing
and shall be submitted to the City Administrator or designee. Such requests for transfer
shall not take precedence over those who apply for the position.

Section 3. Employees in the bargaining unit who apply for transfer or promotion to
another position in the City shall be considered, if qualified, according to the City's
standard criteria developed and administered by the City Administrator.

Section 4.  Shift assignments and days off will be bid by sworn employees in the
bargaining unit based on bargaining unit seniority. Bidding of shift assignments and
days off, while assigned to Patrol, will take place once a year, with shift changes every
four (4) or six (6) months, depending on the schedule used. Beginning September 1%

and closing September 30th, all Officers will
(a) Select two (2) of the three (3) four (4) month shifts, in order of seniority, for the

following year. After all Officers have chosen two (2) shifts, the Officers, in
order of seniority, shall then pick a third four (4) month shift. This process will

continue until all shifts are bid for the following year; or

(b) Select one (1) of the two (2) six (6) month shifts, in order of seniority, for the
following year. After all Officers have chosen one (1) shift, the Officers, in
order of seniority, shall then pick a second six (6) month shift.

Employees may request a transfer to a temporary vacancy after the bid process is
complete. Temporary vacancies are exempt from the requirements of section 1 of this
Article. If the transfer request is granted, any penalty clauses in this Agreement for and
as a result of schedule changes are waived. Transfer requests will be considered in

order of seniority.

Section 5.  Shift assignments, as referenced in Sections 4 and 5, and days off will be
based upon bargaining unit seniority subject to the reasonable operating needs of the

Department.

ARTICLE 12 — PERFORMANCE EVALUATIONS

Section1. Regular employees who are eligible for step movement will be evaluated
annually. Employees shall receive a copy of their annual evaluation within thirty (30)
days of their anniversary date. The employee may submit a statement which will be
attached to the evaluation and become a part of their personnel file. The employee
shall sign their evaluation, indicating only that they have read the evaluation.

Section 2. Any employee who is dissatisfied with an evaluation may appeal that
evaluation to the Chief of Police within fourteen (14) days after receipt of the evaluation.
The decision of the Chief of Police may be appealed to the City Administrator.
Decisions of the City Administrator regarding the evaluations shall be final.




Section 3.  Performance evaluations may still be conducted after the employee has
reached the top step.

ARTICLE 13 — PROBATIONARY PERIODS

Section 1. Probationary Period. Initial appointments for sworn employees shall be
tentative and subject to a probationary period of the first eighteen (18) consecutive
months of City service. Lateral hires may gain regular status between twelve (12) and
eighteen (18) consecutive months and shall be so informed through the Chief of Police.
The probationary period for civilian employees shall be twelve (12) months.

The employee shall be notified in writing of any extension and the reasons therefore.
Any break in service for a period of hours equivalent to one (1) work week or more,
within a 7-day period, during the probationary period will result in an automatic
extension of the probationary period for an equal amount of time as the break in

service.

Section 2.  Upon satisfactory completion of twelve (12) months of service from the
date of initial hire, full-time and part-time employees whose class is specified on the
salary schedule are eligible to advance to the next step.

Section 3. Appeal of Termination. During the probationary period, a probationary
employee may be terminated from employment at any time without appeal.

Section 4. Eligibility for Benefits During Probation. For purposes of this contract, a
part-time employee shall be defined as an employee who is required to work at least
twenty (20) hours per week on a regular basis, excluding those in temporary status.
These employees shall accrue benefits based upon a half proration of the benefits
listed below. Benefits include leaves under the Agreement plus fifty percent (50%), or
seventy-five percent (75%) for three-quarter (3/4) time, of the premium for
medical/vision and dental insurance.

Section 5. Completion of Probation. Upon successfully completing the probationary
period, the employee shall be considered as having satisfactorily demonstrated
qualifications for the position as determined normally by performance evaluation, shall
gain regular status and shall be so informed through the Chief of Police.

ARTICLE 14 — SENIORITY, LAYOFF AND RECALL

Section1. Seniority shall be achieved following completion of the employee’s
probationary period calculated from the date of hire. Accrual of vacation leave will be
based upon years of service for the Gladstone Police Department.

Section 2.  Seniority shall be terminated if an employee: quits, is discharged, is
laid-off and fails to respond to written notice as provided herein, fails to report to work at




the termination of a leave of absence, or is retired.

Section 3. The City shall post a seniority list on the work-schedule bulletin board in
January each year and provide a copy of the list to the Association at the time of the

January posting.

Section 4.  If the City should reduce its work force, layoffs shall be made within each
job classification on the following basis: Employees will be laid off in inverse order of
seniority within their classification. For purposes of determining order of layoff within a
classification, seniority shall be based on continuous service, within that classification.
Where employees have the same date of hire, seniority will be determined by time of

hire,

Section 5. An employee notified of layoff may either accept the layoff, or at the
employee’s option, elect to displace the least senior employee in a lower classification
with a lower pay range as long as the bumping empioyee has greater seniority as
defined in Section 1 and is fully qualified to perform all aspects of the job. An employee
who displaces an employee in a classification with a lower salary range for the purpose
of avoiding layoff shall be paid at the corresponding rate for the new job. Ifthe
employee's salary is above the top of the lower range, the employee will move to the

top of the lower range.

Employees laid off for a period of twenty-four (24) months or who decline recall lose all
seniority credits and shall be removed from the recall list. Employees recalled within
twenty-four (24) months of their date of layoff shall be recalled to their prior
classification or a classification with a lower pay range for which they are qualified, on a
seniority basis. No new employees shall be hired for a classification until employees
laid off from that classification have been notified of an offer to return to work and have

accepted and/or declined the offer.

The City shall notify a laid off employee, who is still on the recall list, of a position
opening within their prior classification or in a classification with a lower pay range by
certified letter, return receipt requested, to their address of record maintained in the
employee's personnel file. It shall be the employee’s responsibility to ensure that their
current address is on file at the time the recall occurs. The employee shall have five (5)
days from receipt, or return by the post office, of such notice, to notify the City in writing
of their intent to return within fifteen (15) days of the date of receipt of such notice. If the
employee fails to so respond to a recall notice within the time herein specified, all rights

to recall shall be terminated.

A refusal of recall of one's former classification shall constitute voluntary termination
and such employee shall lose their layoff status privileges and their seniority.

ARTICLE 15 — HOURS OF WORK

Section 1. Regular Work Days and Weeks. The normal work day shall consist of
eight (8) hours per day on the basis of a five (5)-day week, or ten (10) hours per day on




the basis of a four (4)-day week. The normal work week shall be forty (40) hours,
consisting of five (5) eight (8)-hour days or four (4) ten (10)-hour days during a seven
(7)-day calendar period. The work week shall consist of a seven (7)-day work schedule
beginning at 12:01 a.m. Monday and continuing until midnight the following Sunday. All
work hours and work days shall be consecutive. However, consecutive work days shall
not apply during shift rollovers or when flexing an employee’s hours to accommodate
that employee attending voluntary training classes.

Section 2.  All sworn employees shall be granted a thirty (30)-minute minimum,
forty-five (45)-minute maximum, compensated meal period during each work shift, to
the extent possible and consistent with operation requirements of the Department.
Employees shall be subject to call during the meal period. (* However, the current MOS,
Boyle, shall be allowed to continue receiving a paid thirty (30)-minute lunch and be

available for call.)

Civilian employees shall be granted one (1) hour of uncompensated unch time.

Section 3.  All employees shall be granted two (2) paid fifteen (15)-minute
interruptible rest periods each day, to the extent possible and consistent with operating

requirements of the Department.

Section4. Each employee shall be assigned a regular shift, for a period consistent
with the selected shift rotations which may be modified without penalty by mutual
agreement between the City and the employee(s) involved. Employees will normally be
given seven (7) days’ advance notice of any change in their regular hours of work or
work schedule. Notice is defined as placing a posting of the work schedule
electronically. , The work schedule will be available for viewing at a minimum of four (4)
weeks advance from 1201 AM Monday of the current week. However, if there is a
change in schedule which is posted during an employee’s scheduled time off which
would result in less than seven (7) days notice of the change upon return to their next
regularly scheduled shift, the employee will be notified by telephone message or other
actual notification._ Probationary employees are exempt from the seven (7) days’
advance notice provision of this Section until the probationary employee is released to
solo status. Employees whose schedules are changed on less than seven (7) days’
notice will be paid overtime for time worked on less than seven (7) days’ notice, except
in an emergency when the schedule change is unknown seven (7) days in advance of
the change, and except in the case of schedule changes by mutual agreement as
provided herein. In no event will overtime pay be duplicated under any other provision

of this Agreement.

Section 5. Employees on a 4-day/10-hour work schedule may be placed on a
5-day/8-hour work schedule for any week that the employee is scheduled to receive
training of one (1) day of eight (8) hours or more in duration, without penalty, provided
that seven (7) days’ notice is given per Section 4. This section is relative to training
only, based upon implementing a 4/10 shift(s). If prior notice, as per this Section,
cannot reasonably be given, the employee and the supervisor may mutually agree to

the work schedule change.

Section 6. Employees shall be in attendance at work in accordance with provisions




of these rules regarding hours of work, holidays, and leaves of absence. Any
unauthorized absence of an employee from duty may be deemed to be an absence
without pay and may be cause for disciplinary action up to and including dismissal.

Section 7. Court Release.

A. An employee who is required by the City to work sixteen (16) or more hours
in any twenty-four (24) hour work day, because of a court appearance, and
who is scheduled to work a work shift in the next twenty-four (24) hour work
day, from the start of the sixteen (16) hours, shall be guaranteed at least
eight (8) hours off before being required to return to active duty status. The
employee shall be allowed to use their paid leave time to allow for the eight

(8) hours off before returning to work.

B. Prior to working sixteen (16) or more hours in any twenty-four (24) hour
work day, the empioyee shall make the on-duty shift sergeant aware that
the employee believes their current work assignment may result in the
employee working sixteen (16) or more hours in the twenty-four (24) hour

work day.

C. In order to effectuate Section A above, following is an example to
demonstrate how the employee will be allowed to use his/her leave time

1. A Graveyard shift employee works 1930 to 0530 (10 hours worked).
The Graveyard shift employee is required to be in Court from 0830 to

1430 (6 hours worked).

2. A total of 16 hours is worked within 24 hours, so to get 8 hours off from
1430 to 2230, the employee is not due back to work until 2230 and the
employee will be allowed to use his/her paid leave time for hours from
1930 to 2230 as Court induced safety leave and the employee will
work from 2230 until 0530.

Section 8.  Shift Trading. Shift trades between employees of the same job
classification may be allowed under the following circumstances:

A. The proposed trade is within the same pay period,

B. The proposed trade will not result in either employee working consecutive
shifts,

C. The trade is approved by a supervisor, and

D. Each employee agrees the trade will not create overtime, as provided for by
the FLSA, except for mandatory overtime.

ARTICLE 16 — OVERTIME/COMPENSATORY TIME




Section 1.

A. Where on-duty officers are willing to work overtime, overtime work will be
assigned on a seniority basis.

B. When no on-duty officer is willing to work the overtime the City will attempt
to call-in early, by order of seniority, officers who are scheduled to work the

next shift.

C. In cases other than a holdover or an early call-in, where the City needs
officers to work overtime it shall do so on a voluntary basis by utilizing a
general overtime sign-up sheet. Officers with the most seniority will be given

priority for each overtime siot.

D. If no fuil-time regular officers voiuntarily sign-up to cover overtime
requirements, a Sergeant may elect to work the overtime themselves, or
shall assign regular full-time officers, on the basis of inverse seniority and
schedule availability, to do the work, providing that the employee will not be
required to work more than sixteen (16) hours in a twenty-four (24)-hour
period, and employees will be allowed at least eight (8) hours between work
assignments. Reserve officers shall not be used to deny overtime to

regular full-time officers.

Section 2.  Time and one-half the employee’s regular rate shall be paid for authorized
work in excess of:

A. Eight (8) hours per workday if a 5-8 schedule, or ten (10) hours per workday
if a 4-10 schedule;

B. Forty (40) hours in a workweek; or

C. Work incident to a schedule change on less than seven (7) days' notice
pursuant to Articie 15, Section 4;

Overtime shall be calculated to the nearest quarter hour.

Part-time employees shall be eligible for overtime when they work more than forty (40)
hours in any work week. All employees are eligible for overtime for work during a

holiday as described by Article 24.

Section 3. Commanding officers in charge of a division, or supervisors in charge of a
shift, are the only employees authorized to require or authorize overtime by employees.

Section4. An employee may elect to be compensated for overtime worked in cash,
or by accruing compensatory time off. Compensatory time shall be earned at one and
one-half (1 1/2) times the overtime hours worked but shall not exceed a maximum of
ninety (90) hours. Accrued compensatory time in excess of ninety (90) hours shall be
paid at one and one-half (1 1/2) times the employee’s regular rate of pay.

LY s



Section 5.

A. Scheduling of comp time shall be done on a seniority basis provided that
time off requests are submitted at least one (1) month before each shift
change for the upcoming schedule. Any time off requests submitted less
than one (1) month before each shift change shall be done on a first-come,
first-served basis. If a supervisor receives two (2) or more requests for time
off at the same time, then resolution of the conflicting time off shall be based

on seniority.

B. Comp time requests shall be granted in conformance with the Fair Labor
Standards Act (FLSA) or controlling court decisions.

Upon termination of empioyment, an employee shall be paid for unused compensatory
time at a rate of compensation equal to the employee’s regular hourly rate received by

the employee at the time of termination.

Section 6. Compensation shall not be paid more than once for the same hours under
any provision of this Article or Agreement.

ARTICLE 17 — CALLBACK

Section 1. Employees who report for their regular shifts shall be compensated for a
minimum of three (3) hours of work or pay unless given advance notice not to report.
Employees who are required to report for work outside their regular shift will be paid a
minimum of three (3) hours at one and one-half (1 1/2) times their regular rate unless
the callback is within two (2) hours of their regular shift, in which event the pay will be
for a minimum of two (2) hours. Employees required to attend meetings or training
outside their regular shift shall be compensated for a minimum of three (3) hours of
work, unless the training or meeting is annexed to the beginning or an ending of the
employee’s regular shift. In that case, the employee shall be compensated for actual
hours worked. Voluntary attendance at meetings or training outside their regular hours

of work shall not be subject to call back pay.

Section 2. Callback for Court Appearance.

A. For the purposes of this Article, Court Appearance means an employee of
the Police Department is subpoenaed or required to appear in a criminal or
civil proceeding arising out of the performance of his official duties, outside
the employee’s regular shift hours. The employee shall receive overtime for
a minimum of three (3) hours or actual court time, whichever is greater.
Employees, when they are subpoenaed to appear for a civil proceeding not
arising from the performance of their official department duties, are eligible
to use compensatory time and vacation leave. Overtime is not authorized

for these appearances.




B. Compensation for court appearance starts thirty (30) minutes before the
stated reporting time for the court appearance. Upon advance notification
from the employee, the supervisor may authorize additional time for court
appearances inside or outside of Clackamas County.

Section 3. More than one (1) callback or court appearance within the applicable
minimum shall be considered a single callback. Any time worked beyond the minimum
will be applied as added time. Subsequent court appearances or callbacks within the
same day, scheduled with more than the applicable time interval in-between court
callbacks shall be paid with no minimum time allotment.

Section 4. Employees who are on off-duty status, shall not be required to do work
beyond the completion of the court appearance.

Section 5.  In an emergency situation, employees working over sixteen (16) hours in
a twenty-four (24)-hour period, will be given the option to take eight (8) hours off prior to
the start of their next scheduled shift. In such event, any portion of the eight (8) hours
that overlaps with the beginning of the employee’s next shift will be considered paid
leave time with no deductions made from the employee’s leave time. If employees are
directed to work their next scheduled shift, they shall be paid at the rate of time and
one-half (1 ) for such portion of the shift which falls within the eight (8) hours of time
off. If the sixteen (16)-hour emergency situation occurs during the last workday of the
employee’s regular workweek, the provisions of this Section shall not apply.

Section 6. All witness fees paid to an employee who is receiving compensation
covering the same time and expense covered by said fees shall be turned over to their

supervisor.

ARTICLE 18 — SALARIES

Section 1. Salary Matrix.

A Effective and retroactive to July 1, 2016, the salary matrix in Appendix A
shall be increased by two and three quarters percent (2.75%).

B. Effective July 1, 2017 the salary matrix in Appendix A shall be increased by
two percent (2%).

C. Effective July 1, 2018 the salary matrix in Appendix A shall be increased by
two percent (2%).

Section2. Temporary Fringe Benefits. Regular part-time employees temporarily
assigned for more than one (1) month to regular full-time status shall receive, during
such temporary assignment, holiday, vacation and sick leave benefits to the same
extent as provided to regular full-time employees. These fringe benefits are provided in
addition to any City retirement contribution and any salary adjustments.




Section 3. Regular Pay Day. The City will provide the Association notice and an
opportunity to bargain any changes in the regular pay day.

Section4. Errors in Compensation. When mistakes are made by the City in paying
an employee which amounts to greater than five percent (5%) less than the amount of
money that is due, the City shall pay the employee the additional money due within
three (3) business days after the City has been notified in writing by the employee of
such deficient payment. If the underpayment is five percent (5%) or less the City shall
pay the employee the additional money due at the next regular paycheck. When
mistakes are made, by paying an employee more than the amount of money thanis
due, the City will deduct the overpayment from the employee’s next regular paycheck,

to a maximum of $500 per paycheck until paid in full.

Section 5.  Incorporation of Appendix A. Wage rates for employees covered by this
Agreement shall be in accordance with the salary matrix set forth in Appendix A, which
by this reference is hereby incorporated and made a part of this Agreement.

Section 6. Placement on the Salary Schedule. Upon initial appointment to a position,
the employee shall normally receive the minimum salary for the class to which the
position is assigned. However, in cases when unusual difficulty in filling a vacancy is
experienced or when the appointee is exceptionally qualified, the employee may be
placed at a salary greater than the minimum, but not more than the maximum, for that

class.

Section7.  Progression Through the Schedule. Full-time and part-time employees
whose class is specified on the salary schedule are eligible to advance to the next step
at one (1)-year intervals on the anniversary date of the employee. Step increases shall
be granted only upon achievement of a satisfactory rating or higher on the evaluation.
Step increases may be delayed based upon an unsatisfactory job performance. Such
cause must be stipulated in writing and presented to the employee at least thirty (30)
days prior to the eligibility date. The notice shall set forth the basis for the withholding
of the increase, what action must be taken to obtain the increase, and the date on
which the employee will next be eligible for consideration for a step increase. Such
step increase shall not be delayed or withheld for more than six (6) months.
Performance evaluations may still be conducted after the employee has reached the

top step.
Section8. Career Recognition. Association members (including the records clerk(s))

shall receive one percent (1%) of their base pay added to base pay after ten (10) years
of service. After fifteen (15) years of service, an employee will receive a total of two and

one-half percent (2.5%) added to base pay.

Section 9.  Senior Officers. After completion to the City of Gladstone of eight (8)
years of service, and after

A.  Successful completion of the OIC DPSST approved training course, and

B. With receiving an overall rating of “P” or “E” on the most recent past two
performance evaluations, and




C. With no disciplinary matters in their personnel file for the most recent
two-years, employees in the classification of Police Officer shall upon
request be identified as a Senior Officer. Senior Officers shall have their
base pay increased by an amount equal to three percent (3%).

If after becoming a Senior Officer, the employee receives an overall rating of “D” on
their two most recent performance evaluations, or receives an overall rating of “N” on
their most recent performance evaluation, or receives discipline as defined in Article 9,
section 1, the employee will lose Senior Officer status and the base pay increase. The
employee may re-apply after two (2) years if the employee again meets the criteria.

The Chief of Police or his/her designee will assign each Senior Officer a major collateral
duty.

ARTICLE 19 — PROFICIENCY AND PREMIUM PAY

Section 1. Proficiency Pay. This pay shall be based upon certification standards
maintained by the Department of Public Safety Standards and Training (DPSST). All
sworn personnel in the Police Department shall be eligible to receive proficiency pay.

The amount of proficiency pay provided by the City shall be as follows:

A. Possession of a DPSST intermediate Certificate shall qualify the employee
for a 4% pay increase.

B. Completing at least one (1) year at the intermediate level and possession of
a DPSST Advanced Certificate shall qualify the employee for an additional
4%, for a total of a 8% pay increase.

For Sworn officers, the proficiency pay is based upon Step 5 of the salary range
assigned to the Police Officer classification.

Section 2. Premium Pay.

A. Officers who are assigned to serve as a Field Training Officer (FTO) shall
receive five percent (5%) incentive pay based upon their base salary for the
time spent in the actual training of new regular officers. Time spent in
training Reserve officers is not eligible for incentive pay.

B. Officers who are assigned as Detectives and Motorcycle Officers are
entitled to an additional five percent (5%) of their base salary for the

duration of the assignment.

C. Any employee demonstrating oral proficiency in the Spanish language or
oral proficiency in any other language as designated by the Chief of Police
shall qualify for an additional three percent (3%) computed on their base
salary. This proficiency shall be determined by a standard set by the Chief

of Police.
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Section 1.

A.

Section 2.

When officers are assigned in writing to serve as School Resource Officers
with liaison duties to the School District, they shall receive an additional five

percent (5%) computed on their base salary.

Officers assigned to serve as the canine handler shall receive an additional
five percent (5%) of their base salary for the duration of the assignment.
The parties agree that this additional five percent (5%) payment covers both
the additional duties as a canine handler and adequately compensates the
canine handler for off-duty hours spent by the canine handler for routine
care, feeding and grooming of their assigned canine.

All compensation, salaries and premium pay shall be paid beginning the
first day of the assignment, regardless of the existence of a six (6)-month

probationary period.

For purposes of this Article, “base salary” is calculated based upon the
officer’s current range, step, classification and longevity.

ARTICLE 20 — OFFICER IN CHARGE

Uniformed Officers.

In the absence of a supervisor, the Senior Officer shall function as “Officer in
Charge” (OIC) with no additional compensation.

The Chief or designee may, at the City’s discretion, designate an officer to
serve as OIC when a supervisor or Senior Officer is not present to
supervise during his or her regularly scheduled shift when the absence

exceeds one (1) week's work.

If the supervisor or senior officer is not present to supervise for a period of
thirty (30) calendar days or longer, the Chief or his designee may appoint

an Acting Sergeant.

An officer designed as an OIC shall perform all the job duties assigned to a
sergeant with the exception of disciplinary duties.

Compensation. The designated OIC shall receive an additional five

percent (5%) of their base salary for the time they serve in that capacity following the
designation. Acting Sergeants shall receive first step Sergeant's pay.

Section 3.

Any changes necessitated in the OIC’s or Acting Sergeant-s regular shift

or regular work week will not be subject to the penalty provisions of Hours of Work,
Overtime/Compensatory Time and Callback.




ARTICLE 21 — INSURANCE

Section 1.  City will make available to employees in the bargaining unit and their
dependents medical, dental, vision benefits and prescription drug insurance coverage.—

The employee shall pay any amount above the City’s contribution through payroll
- deduction.

Section2.  The City and the employee shall split the cost of insurance premiums with
the City paying ninety percent (90%) of the premium cost and the employee paying ten

percent (10%) of the cost.

Employees selecting the Regence Co-Pay Plan B will receive a monthly VEBA
contribution paid by the City. Employees will be responsible for signing up for the VEBA
and managing costs and reimbursements. The monthly VEBA contributions for Co-Pay

Plan B are as follows:

Employee Only $500.00 annually
Employee + Child $1,000.00 annually
Employee + Children $1,500.00 annually
Employee + Spouse $1,000.00 annually
Employee + Family $1,500.00 annually

Section 3.  Joint Insurance Committee. The City will establish a joint
Employer/Employee Medical Insurance Committee for the purpose of monitoring the
current insurance program. The committee shall be a standing committee convened as
necessary by the Personnel Director. The committee shall establish its own rules and
timetable for meetings and will make a recommendation on the insurance program to
the City Administrator. The committee will be composed of employee representatives
from each department. The Gladstone Police Association shall be entitled to appoint up

two (2) representatives to this committee.

Section4.  Other Insurance. The City shall provide a ten thousand dollar ($10,000)
life insurance policy and occupational disability insurance to all employees at no cost to
the employee. Long-term disability insurance will be provided to employees upon
eligibility for insurance pursuant to Section 1, at no cost to the employee.

Section5. Employees shall become eligible for insurance benefits the first of the
month thirty (30) days after being hired. If employees are hired on the first working day
of the month, they are eligible for insurance the first of the following month.

Section 6.  Section 125 Plan. The City offers an IRC Section 125 plan for use by
employees.

Section 7.  The parties anticipate City-County Insurance will discontinue Kaiser
Co-Pay Plan A on December 31, 2017. If this does occur, the parties will meet to
bargain the impacts of such a change no later than June 30, 2017.




ARTICLE 22 — TORT CLAIMS LIABILITY
Section1. The City shall indemnify and defend employees against claims and

judgments incurred in, or arising out of, the performance of their official duties, subject
to the limitations of the Oregon Tort Claims Act, ORS 30.260 to ORS 30.300.

ARTICLE 23 — RETIREMENT

Section 1.  Retirement Benefits. All eligible employees will be enrolled in PERS
and/or OPSRP upon completion of requirements for membership as determined by the
system. Employees who are not currently enrolled in the City retirement plan of
November 30, 1998, shall be enrolled in PERS and/or OPSRP upon meeting eligibility

requirements.

For the term of the Agreement, the City shall pay the employee’s share of the PERS
and/or OPSRP contribution to the program.

Section 2.  Sick Leave Conversion Upon Retirement. Upon retirement, fifty percent
(50%) of an employee’s unused accumulated sick leave shall be applied as provided for
under ORS 238.350 and regulations established by PERS in the form of increased
retirement benefits. For the purposes of this Article, “unused accumulated sick leave”
shall be capped at a maximum of nine hundred forty (940) hours. Accrual greater than

this maximum shall be subject to forfeiture.

Section 3. Deferred Compensation. In addition to the City’s funded retirement
program, two (2) optional deferred compensation programs, which are entirely funded
by employees, are available. Eligible employees may authorize a monthly salary
deduction for contribution to deferred compensation programs provided through the

City.

ARTICLE 24 — HOLIDAYS

Section 1.  Holiday Accrual. Employees shall receive eighty-eight (88) hours of
holiday leave in lieu of all holidays listed below, plus an additional eight (8) hours. In
total, employees receive ninety-six (96) hours each year. Holidays accrue at the rate of
eight (8) hours per month. Holiday hours shall not accrue in excess of one hundred
twenty (120) hours. Hours in excess of one hundred twenty (120) hours shall be paid.

New Year's Day January 1

Martin Luther King Day 3rd Monday in January
Presidents’ Day 3rd Monday in February
Memorial Day Last Monday in May

Independence Day July 4




Labor Day First Monday in September

Veteran's Day November 11
Thanksgiving Day 4th Thursday in November
Floating Holiday in Lieu of 4th Friday in November

the Friday after Thanksgiving

Floating Holiday in lieu
of Christmas Eve December 24

Christmas Day December 25

Holiday hours are floating holidays and may be taken as such. Holiday leave shall be
utilized in the same manner as vacation leave, and shall be approved or denied on the

same basis.

Non-sworn employees shall take holiday time off on the date the holiday is observed.

Section 2. Payment for Holiday Balance at Termination. Employees shall be
compensated for accrued but unused floating holidays at termination of employment at

the employee's final hourly rate.

Section 3. Day Observed. When one of the above holidays falls on a Saturday, the
previous Friday shall be observed as the holiday; when one of the above holidays falls
on a Sunday, the following Monday shall be observed as the holiday.

Section 4. Holiday Premium. Sworn employees assigned to patrol shall receive time
and one-half (1-1 /2) compensation for hours worked on July 4, Thanksgiving Day or
Christmas Day. Sworn employees otherwise entitled to overtime for hours worked on
one of the listed holidays do not receive any additional compensation.

Non-sworn employees shall receive time and one-half (1 %2) overtime compensation if
required to work on any holiday.

Holiday premium shall not be paid on the day after Thanksgiving or Christmas Eve,
which are either taken off as a Floating Holiday or are considered a normal operational

work day for all employees.

Section 5. Four-Ten. For an employee working a 4/10 plan, a paid day off shall
constitute a ten (10) hour day. Therefore, to account for an entire paid day off, ten (10)
hours of the employee leave time shall be utilized by the employee.

ARTICLE 25 — VACATION LEAVE

Section 1.  Eligibility. All regular full-time employees shall accrue vacation leave
monthly from the beginning date of their full-time employment. However, full-time
employees shall only be able to use vacation leave after completion of six (6) months of




service. A full-time employee who terminates employment prior to completion of six (6)
months shall not be compensated for accrued vacation.

Section 2. Accrual Rates. For all regular fuli-time employees, vacation leave shall
accrue monthly in accordance with the schedule below. For part-time employees,
vacation leave shall accrue monthly at one-half (1/2) the accrual rate applicable to
full-time employees for .5 FTE and at three quarters (3/4) the accrual rate applicable to
full-time employees for .75 FTE and based on the number of years of part-time

employment.

Less than 5 years 6.67 hours/month
5 or more years, but less than 10 years 10.00 hours/month
10 or more years, but less than 15 years 11.33 hours/month

15 or more years, but less than 20 years 15.33 hours/month

20 or more years 15.33 hours/month plus
.67 hour/month for each additional year of
service, not to exceed a maximum of 16.67
hours/month accrual rate.

Vacation leave can accrue from year to year with a maximum accrual limit of three
hundred twenty (320) hours. Employees will be provided notice of accrued vacation
balances on a month-to-month basis. Upon written request and approval of the City
Administrator, vacation leave may accumulate beyond three hundred twenty (320)

hours.

Section 3.  Sell Back. Any employee may sell back to the City up to fifty (50) hours of
accrued vacation time during any fiscal year, limited to the following conditions:

A. Vacation reimbursement shall occur only once during any fiscal year for
each employee, regardless of how many days are used;

B. The Chief of Police or designee shall receive thirty (30) days’ prior written
notice from any employee requesting vacation reimbursement;

C. In combination with Section (A), an employee must maintain an account
balance of eighty (80) hours after the sell back to the City.

D. Employees will not be permitted to sell back any portion of leave that
exceeds the maximum cap of 320 hours.

Section4. Vacation Pay at Termination. If the employee has completed six (6)
months of City service before terminating employment, then the employee or the
employee’s heirs shall receive cash compensation for accrued vacation leave.
Employees will be paid at their regular rate of pay for accrued but unused vacation

upon separation from the City.

Section 5.  Scheduling of vacation for the following calendar year shall be on a
seniority basis. The vacation bid process will commence on October 1 of each year (the
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day after the shift bid process ends). Time off requests for the following calendar year
shall be submitted by October 15. All time off requests made during the process shall
be approved or denied by November 15. Any time off requests submitted after October
15 shall be done on a first-come, first-served basis. If a supervisor receives two (2) or
more time off requests at the same time, then resolution of the conflicting time off

requests shall be based on seniority.

Vacation time requests shall not be denied arbitrarily. Scheduled vacation time may be
amended to allow the Department to meet emergency situations (staffing shortages due
to sick leave usage do not constitute an emergency). However, where such changes
are initiated, the City will explore other alternatives where non-refundable funds are

involved.

Section 6. Upon written notification to the Chief of Police, a regular employee may
donate accrued but unused vacation hours to another employee under the following

conditions:
A. the donation is truly voluntary;
B. the donating employee receives no payment for the donated time; and

C. the employee to whom the time is being donated has exhausted all accrued
vacation, holiday and sick leave.

D. Probationary employees are not entitled to donate or receive vacation hours
until six (6) months of employment.

Section 7. Usage. The Chief of Police or designee shall authorize vacation leave
before employee absence from work; otherwise the absence will constitute leave

without pay.
Section 8. Time off requests shall be approved or denied, in writing, within thirty (30)
calendar days of their submission or by November 15 if the request is pursuant to

Section 5 above. Faiiure by the City to provide a written response to a time off request
by that date shall be deemed an automatic approval of the request.

ARTICLE 26 — SICK LEAVE

Section 1.  Eligibility for Accrual. All regular full-time employees shall accrue sick
leave (with pay) monthly at a rate of eight (8) hours for each calendar month of City
service and all part-time employees shall earn sick leave (with pay) monthly at a rate of
four (4) hours, or at a rate of six (6) hours for employees who work .75 FTE or greater
but less than full-time, for each calendar month of service. Sick leave shall accrue from
the date of employment, but may not be used until after one (1) full month of
employment. Sick leave accumulation will be capped at nine hundred forty (940) hours.

Section 2.  Authorized Reasons for Sick Leave with Pay. Employees are eligible for
sick leave fqr the following reasons:




A. Occupational or personal illness or physical disability.

B. Quarantine of an employee by a health care provider for non-occupation
related disability or iliness.

C. Personal health care provider appointments.

D. Attendance upon members of the employee’s immediate family: (spouse,
same sex domestic partner, parent, parent-in-law, biological, adopted or
foster child, step-children, “in loco parentis” relationships, de facto parent (a
person with whom an employee has developed a parental relationship in
the absence of a biological or adoptive parent), grandparent, grandchild,
where the employee’s presence is required because of the serious health
condition of the family member or to transport a member of the immediate

family to a medical facility for treatment.

E. Other leaves in which use of accrued sick leave is mandated by Federal or
State law.

E.  Parental Leave shall be granted in accordance with OFLA and FMLA.

G. Within in the first year of placement of a child with the employee for
adoption or foster care.

Section 3.  Sick Leave Deduction. Sick leave shall be deducted based on every hour
absent from work or fraction thereof to the nearest fifteen (15) minutes.

Section 4. Abuse. Abuse of sick leave may be cause for disciplinary action up to and
including dismissal, to the extent permitted by law. Where the City determines that
questions exist concerning the bona fide nature of the request for sick leave, it may
require a written statement from a health care provider that the employee’s condition
prevented them from appearing for work. [f the City is dissatisfied with the report of
iliness, the City may require a medical exam from a doctor selected by the City and
reimburse the employee for the cost of their copay, if any or any other costs of the
appointment not paid for by insurance.

Section 5. Ceriification of lliness. The City may require a health care provider’s
approval for an employee to return to work after an absence in excess of the
employee’s regularly scheduled work week. In the event the usage of sick leave
establishes an objectively clear pattern of misuse, the employee shall be put on notice
and the time restrictions of this section shall be waived for future requirement of a
health care provider's approval for an employee to return to work for absences that fall

within the pattern of misuse.

Section 6.  Notice Requirements. An employee shall report or designate someone
else to report absence due to sick leave to an immediate supervisor or sergeant prior to

the time the emplovee is expected to report for work.

Employees are expected to inform their supervisor of any anticipated medical treatment




so that the department may plan for the employee's absence.

An employee’s supervisor shall have the authority to send an employee home on sick
leave if the employee exhibits signs and/or symptoms of iliness and either cannot
perform duties accurately or endangers the health of others. If the employee does not
have sufficient sick leave to cover the absence, vacation or compensatory leave may be
docked. If there is not enough vacation or compensatory leave to cover the absence,
the emplovee will be authorized time off without pay.

Section 7.  Authorization. Upon an employee’s return to work, the employee shall
complete an approved absence report and submit it to the employee’s supervisor for

his/her sighature.

Section 8. When an employee is absent from work because of an on-the-job injury,
the employee shall notify the City which system of time loss payments the employee
chooses to receive (i.e. (A) or (B)). Time off will not be charged to sick leave except as
provided below. The employee may select one of the following options:

A. The employee may elect to receive only his/her workers'
compensation payments and no sick leave will be deducted during
the period covered by the workers’ compensation payments; or

B. The employee may voluntarily turn in their first and all subsequent
workers' compensation payments and will, in turn, receive their
regular paychecks and benefits.

1.  For the first twelve (12) months, no sick leave will be
permanently deducted from the employee's accruals when the
employee turns their workers’ compensation payments over to
the City. The City will restore the sick leave balance,
temporarily deducted, after receipt of the employee’s workers’
compensation check.

2. After the expiration of twelve (12) months,-only that portion of
sick leave needed to make-up for the difference between the
workers’ compensation payments and the employee’s regular
paycheck will be permanently deducted from the employee's
accruals when the employee turns their workers’ compensation
payments over to the City. The City will restore the sick leave
balance, temporarily deducted, after receipt of the employee’s
workers’ compensation check.

Section 9. Unused sick leave shall not be paid to the employee upon termination,
whether voluntary or involuntary, except in the manner prescribed in ORS 238.350.

ARTICLE 27 — OTHER LEAVES

Unless otherwise stated, all leaves from work with pay as described in this Section,




shall not be deducted from unused vacation leave, sick leave or overtime if approved by
the employee’s supervisor prior to such leave.

Section 1. Bereavement Leave. In the event of a death in the employee’s immediate
family, a regular full-time employee may be granted leave of absence with pay not to
exceed one (1) workweek and a part-time employee may be granted leave of absence
with pay on a pro rata basis. Immediate family for the purposes of this Section shall be
defined as spouse, same-sex domestic partner, child, parent, sibling, parent-in-law, son
or daughter-in-law, grandparent, grandchild, step and half relations.

Additional bereavement leave may be authorized by the Chief of Police, or designee, for
either a time extension or for relationships not listed in this section. The Association
waives the right to file a grievance over the decision of the Chief of Police, or designee,

regarding additional bereavement leave.

Section 2.  Funera! Participation. When an employee serves as a pallbearer, o in
some other way participates in a funeral ceremony, he may be granted a reasonable
time off to perform such duty through the use of accrued vacation or compensatory

leave.

Section 3.  Jury Duty. When a regular full- or part-time employee is called for jury duty,
or is subpoenaed to serve as a witness arising out of the course and scope of their
duties, during the employee’s regular work hours, the employee’s salary, unused
vacation or accrued overtime shall not be deducted during such absence. However, the
employee is required to transfer to the City any compensation received, except travel
reimbursement, for the performance of such duty. If an employee is excused from jury
duty prior to the end of the normal workday, the employee shall report to the City for
completion of that workday at the discretion of the supervisor. An employee not
reporting for completion of the workday or not transferring any compensation for jury or
witness duty, shall constitute adequate reason for the City not paying the employee for
the time absent from work and may be subject to discipline.

Section 4.  Military Leave. Military leave will be granted in accordance with State and
Federal law.

Section 5. Personal Leave.

A.  Inthe sole discretion of the City, an employee may be granted a leave of
absence without pay not to exceed one hundred eighty (180) calendar days
if the City finds there is reasonable justification to grant such leave and if it
does not unduly interfere with the normal operations of the Police
Department. Requests for leave of absence without pay shall be in writing.
Such requests shall be directed to the Chief of Police who shall make a
written recommendation to the City Administrator. The City may interrupt or
terminate such leave by thirty (30) days written notice by Certified Mail to the
address given by the employee on their written application for such leave to
the City Administrator. The employee shall respond within ten (10) days of
the mailing of the certified notice or be subject to disciplinary action,

including discharge. Such leave shall not be approved for the purpose of

accepting employment outside the service of the City. Employees on leave
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of absence without pay shall not accrue vacation or sick leave during the
absence. Employees on approved personal leave shall prepay their own
health care premiums, if desired, on a monthly basis. The leave shall not
prejudice an employee's seniority accrued to the date of leave.

B. Reinstatement. Atthe conclusion of the leave, an employee will be
reinstated to the employee's former job. If the employee’s former job has
been eliminated, he or she will be entitled to be reinstated to an available

equivalent position.

Section 6. Inclement Weather. During periods of inclement weather employees who
arrive late or leave early are required to utilize accrued vacation and/or comp time.
When accrued vacation and/or compensatory time is not available, then salary will be
deducted at an hourly rate equal to the number of hours absent.

Section 7. Leave for birth, adoption or placement of a foster child, or to care for
family members’ or the employee’s own serious health condition, will be administered in
accordance with the provisions of the Oregon Family Leave Act (OFLA) and the Federal
Medical Leave Act (FMLA). Employees utilizing leave under this Section for birth,
adoption or placement of a foster child shall be allowed to use any form of earned, paid
leave (vacation, compensatory time or sick leave). Employees utilizing leave under this
section to care for family members or the employee’s own serious health condition shall
exhaust all paid sick leave benefits before using other types of earned paid leave.

Section 8. Leave requests will be administered in accordance with any applicable
Federal or State laws. Leaves under this Article will run concurrently where permitted

by law.

ARTICLE 28 — UNIFORMS, EQUIPMENT AND PRACTICE AMMUNITION

Section1. Employees who are required to wear uniforms shall be furnished such
uniforms by the City of Gladstone. These employees, upon completion of their field
officer training program become qualified to receive, and shall receive, a two hundred
fifty dollar ($250) reimbursement allowance for footwear, duty gear maintenance, and
clothing cleaning on July 1 of each year. If the City requires the Records Clerk to wear
a modified uniform, upon completion of the employee’s probationary period the
employee becomes qualified to receive and shall receive, a one hundred twenty-five
($125) reimbursement for uniform maintenance and cleaning on July 1 of each year.

These allowances are not intended to apply to required equipment damaged in the line
of duty as such items shall be replaced or repaired by the City. If the required item
damaged was a personal selection and not departmentally issued, financially the City
may use discretion to make a reasonable replacement but is not required to replace the

exact item although it may choose to do so.

Section 2.  Sworn employees assigned to plainclothes duty on a full-time basis will be
allowed to wear regular clothes appropriate for the functions being performed and shall
be entitled to a clothing allowance of three hundred seventy-five dollars ($375) per year

[arp




payable upon appointment and annually thereafter.

Section 3. Upon sworn employee request, and subject to approval of the training
supervisor, the City shall provide a reasonable number of rounds of practice

ammunition at the beginning of each month.

Section 4. The City shall purchase an off-duty membership for each Police Officer
selecting the option of the Public Safety Training Center.

A maximum of two (2) boxes of ammunition per Police Officer per month will be
provided for weapons authorized by the Department. GPD targets are available at no

charge to the employee from the Department.

Officers choosing to participate in the off-duty Police Officer membership program agree
that time and travel compensation is not authorized. The only authorized expenditures
are mentioned above. The PSTC off-duty Police Officer membership is optional. Those
officers selecting this membership will not be eligible for any previously agreed upon
ammunition/firearm benefits under the provisions of Section 3 of this Article.

ARTICLE 29 — EDUCATIONAL OPPORTUNITIES

Section 1. Education and Training Courses. It shall be the policy of the City to
encourage employees to continue education especially related to the employee’s duties
and responsibilities. The Chief of Police or designee may assign an employee to attend
training courses related to his duties and responsibilities provided that scheduling can
be arranged conveniently. When the Chief of Police or designee grants approval prior
to employee attendance during the employee’s regular work hours, the City shall
provide leave from work with pay and shall reimburse the employee for training

expenses.

Training courses which are generally not work related and offered only during regular
work hours may be approved by the Chief of Police or designee provided that absence
from work can be arranged conveniently, including rescheduling the employee’s work
hours while meeting the needs of the department. For training courses generally not
work related, the City may pay for a portion of tuition proportionate to the degree that
the course is work related, as determined by the City Administrator, and the employee
shall be financially responsible for the cost of written material required for such training.
If the City purchases any such material, it shall become City property.

Section 2.  Travel Allowances. When employees are required to travel outside the
City on City business, reimbursement for expenses incurred, based on receipts for such

expenses as appropriate, shall be determined as follows:

A. Prior to traveling outside the City, the employee shall obtain approval from
the employee’s supervisor for the trip, mode of travel, estimated meal costs

and any overnight lodging expenses.




Travel on official business outside the City by a single individual should be
via public carrier or City-owned vehicle. The Chief of Police or designee
shall approve any request for the City to pay for a trip by air carrier. If the
employee is authorized to use a private vehicle, mileage shall be paid at the
per mile rate established by the Internal Revenue Service. This rate shall
compensate the employee for all reasonable travel and insurance. Storage
and parking expense shall be reimbursed based on reasonable and actual
expense incurred for the private vehicle. City vehicles shall not be used for
private purposes, as specified in the City personnel rules.

Reimbursement for meals while on official trips shall only be for reasonable
and actual expense incurred during the performance of official duty as a
City employee for City benefit as determined by the employee’s supervisor.
Employees shall minimize meal expenses. Reimbursement shall exclude

any meal expenses for family members.

Employees shall minimize overnight lodging expenses. For overnight
lodging that includes accommodation for family members, reimbursement
shall be limited to the single occupancy rate charged by the business
providing overnight lodging. When able, the City will pre-pay lodging
expenses.

Employees shall request City Council approval for any reimbursement of
travel and housing relocation expenses due to employment by the City.

Determination of whether travel time is considered as hours of work shall be
determined pursuant to the FLSA or controlling court cases.

ARTICLE 30 — QUTSIDE EMPLOYMENT

No full-time employee shall accept outside employment from another employer,
whether part-time, temporary or permanent without prior written approval from the Chief
of Police. Each change in outside employment shall require separate approval. The
Chief of Police may revoke outside employment as reasonably deemed necessary.
Employees shall make a reasonable effort to notify the Department in writing of any
changes, including discontinuance, of outside employment.

To be approved, outside employment must:

A.

be compatible and in no way detract from the performance of the
employee's City work;

not conflict with the interests of the City or be a discredit to the City; and

normally not occur while on City-paid sick leave, disability or workers’
compensation leave, without consent of the Chief.



ARTICLE 31 — MISCELLANEOQUS

Section 1. Policy. The City shall furnish the Association President with copies of all
policy changes affecting the City Personnel Rules, and Police Policy and Procedure

Manual.
Section 2. Use of Force Situations.

A. Deadly Force. Employees involved in the use of deadly force situations
shall be allowed to consult with an Association representative or Attorney
prior to being required to give an oral or written statement about the use of
force. Such right to consuilt with a representative or with counsel shall not
unduly delay the giving of the statement for more than twenty-four (24)

hours.

B. Traumatic Incidents — Debriefing. In all cases where any employee has
been seriously injured, dies, or is directly involved in a traumatic incident

while in the performance of their duty, all employees directly involved shall
have the opportunity to undergo a traumatic incident debriefing. The City
shall have the authority to require an involved employee to undergo
debriefing. The term “directly involved” means those employees who had a
direct involvement in the initial traumatic incident.

Such debriefing will be for the benefit of the employee. The debriefing shall
be confidential and shall not be divulged to the Department in any
Department investigation of the incident. In addition, these meetings shall
be covered by the psychotherapist/patient privilege and information
disclosed in these meetings shall not be attainable or useable by the City

for any purpose.

The City shall obtain the professional services of a traumatic incident debriefer for
traumatic incident debriefings. The cost for the debriefing shall be borne by the City.
The City has sole discretion concerning the payment for subsequent debriefings.

ARTICLE 32 — PERSONNEL FILES

Section 1. The City Administrator or designee shall maintain a personnel record for
each employee. Personnel records shall be maintained in a locked, secured area, not
open or accessible to the public. If any adverse document is proven materially incorrect,

it shall be removed from the personnel record.

Section 2. A copy of any written document pertaining to discipline, grievances or
complaints, placed in an employee's personnel file which the employee has not already
received shall be furnished to the employee within seven (7) calendar days after it is
placed in the personnel file. The employee may respond in writing, within thirty (30)
calendar days, to any information with which the employee disagrees, and such
response shall be placed in the employee’s personnel file. Materials received prior to




the date of employment shall not be subject to the provisions of this Article.

Section 3.  Upon reasonable notice, an employee or representative with written
permission of the employee shall have the right to inspect the employee’s personnel
record and receive a copy of information in compliance with ORS 652.750(2).

Section 4. Employees shall be entitled to submit for attachment to material critical of
the employee a written explanation or opinion. This material shall be included in the
personnel record and maintained so long as the critical materials remain in the

personnel record.

Section 5.  Except as provided in this Article, no portion of any employee's personnel
file shall be transmitted outside the department without giving the employee notice, or
as required by law, or as required in connection with the presentation of evidence in a

pending case.

Section 6.  Upon request by the employee, all records related to any discipline of a
written reprimand, grievances or unfounded complaints shall be removed from an
employee’s personnel file and held in a separate secure file after three (3) years, in
accordance with OAR 166-200-0090(4) and (7), provided no similar disciplinary action
has been taken; in which case, the documents shall be removed three (3) years from
the most recent disciplinary action. Documents removed, under this Section, can be
used by the City to defend against a claim of disparate treatment and/or

non-progressive discipline.

Section 7.  Public Records Requests. As soon as practical, the City shall notify any
affected employee and the Association, in writing, of any public records request (PRR)
made about the affected employee.

ARTICLE 33 — SAVINGS CLAUSE

In the event any words or sections of this Agreement are declared to be invalid by any
court of competent jurisdiction, by ruling by the Employment Relations Board, by statute
or constitutional amendment, or by inability of the employer or the employees to
perform to the terms of the Agreement, then upon request by either party the invalid
words or sections of the Collective Bargaining Agreement shall be reopened for
negotiation. The balance of the Agreement shall remain in full force and effect. In the
absence of a negotiated agreement, either party may initiate binding arbitration per

Article 10, Section 4, Step 4, et seq.

ARTICLE 34 — CLOSURE

Section 1. Pursuant to their statutory obligations to bargain in good faith, the City and
the Association have met in full and free discussion concerning matters of employment

relations as defined by ORS 243.650 et. seq.




Section 2. This Agreement is subject to amendment, alteration or addition only by
subsequent written agreement between, and executed by, the City and Police
Association where mutually agreeable.

ARTICLE 35— TERM OF AGREEMENT

Section1. This Agreement shall be effective upon execution and shall remain in full
force and effect until June 30, 2019, and shall continue in effect during the period of
negotiations until a successor agreement is signed.

Unless expressly stated otherwise in this Agreement, no provisions of the Agreement
are effective retroactively.

Section 2. This Agreement shall automatically be renewed from year to year
thereafter unless either party shall notify the other, in writing, by December 1, 2018, that

it wishes to modify the Agreement.
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APPENDIX A — SALARIES

7/1/16 — 2.75% Cost of Living Adjustment

Classification Stepl | Step2 | Step3 | Step4 | Step S
Records Clerk 3,118 | 3,276 | 3457 | 3,626 | 3,809
Municipal Ordinance Specialist 3.450 | 3,622 | 3,802 | 3,995 | 4,195
Police Officer 4443 | 4676 | 4908 | 5152 | 5,413
7/1/17 — 2.0% Cost of Living Adjustment
Classification Stepl | Step2 | Step3 | Step4 | Step S
Records Clerk 3181 | 3,341 | 3526 | 3,699 | 3.885
Municipal Ordinance Specialist 3,519 | 3,694 | 3878 | 4075 | 4,279
Police Officer 4532 | 4770 | 5007 | 5255 | 5,521
7/1/18 — 2.0% Cost of Living Adjustment
Classification Stepl | Step2 | Step3 | Step4 | Step S
Records Clerk 3244 | 3408 | 3596 | 3,773 | 3,963
Municipal Ordinance Specialist 3,590 | 3,768 | 3955 | 4,156 | 4,365
Police Officer 4622 | 4865 | 5107 | 5360 | 5632




