
 

 

GLADSTONE CITY COUNCIL  
SPECIAL MEETING 

CITY HALL COUNCIL CHAMBERS 
November 27, 2018 – 6:30 PM 

 
6:30 p.m. 
CALL TO ORDER  
ROLL CALL 
FLAG SALUTE  

 

CONSENT AGENDA: 
1. Certify Results of the November 6, 2018 Election 
2. Resolution 1151 – City Administrator Employment Agreement Amendment 
 
REGULAR MEETING: 
 
3. SEWER RATE STUDY AND MUTUAL AGREEMENT AND ORDER 

Sewer Rate Study and Mutual Agreement and Order informational session 
 

4. SECOND READING OF ORDINANCE 1482 – AMENDING TITLE 17 OF THE 
GLADSTONE MUNICIPAL CODE – TEMPORARY STRUCTURES 
Complete the second reading of Ordinance 1482 as read at the November 13, 2018 City Council meeting. 
 

5. CONTRACT AMENDMENT TO AMERICAN INSTITUTE OF ARCHITECTS (AIA) 
DOCUMENT AGREEMENT FOR THE GLADSTONE  CIVIC CENTER 
Consider approving Exhibit “A”, Design-Build Amendment to the standard form of agreement 
between the City of Gladstone and P&C Construction, in the amount of $12,550,000. 
 

6. CITY OF GLADSTONE SECOND AMENDMENT TO PERSONAL SERVICES 
AGREEMENT 
Consider approval of the second amendment to an existing agreement for Project Management for 
Shiels Obletz Johnsen of Gladstone Civic Center Project 
 

7. COUNCIL REPRESENTATIVE FOR THE WILLAMETTE FALLS LOCKS PROJECT 
Consider appointing a member of City Council to represent Gladstone on the Willamette Falls Lock 
Project  
 

8. DISCUSSION OF FIRE CHIEF AND POLICE CHIEF RECRUITMENT PROCESS  
Review the job descriptions and timeline for recruiting a permanent fire chief and police 
chief. 
 

BUSINESS CARRIED FORWARD 
 
ADJOURN 
 
 
Upcoming Meeting Dates: 
 December 11, 2018 Regular City Council Meeting, 6:30 pm 
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RESOLUTION  1151 
 

 
 A RESOLUTION APPROVING MODIFICATIONS TO THE  
 CITY ADMINISTRATOR’S EMPLOYMENT CONTRACT  

  
WHEREAS, the Gladstone City Council evaluated the job performance of the City Administrator at the 

October 9, 2018 City Council meeting.  
  
WHEREAS, the overall positive rating of the City Administrator’s performance from October 10, 2017 to 

September 30, 2018 has initiated a change to the employment agreement between the City of 
Gladstone and the City Administrator. 

 
WHEREAS, the current Employment Agreement of the City Administrator, attached as Exhibit “A” shall be 

modified by this resolution.  
 
NOW THEREFORE BASED ON THE FOREGOING, the City of Gladstone hereby resolves as follows: 
 
Section 1. Section IV SALARY, HOURS OF WORK, VACATION AND SICK LEAVE, of attached 

Exhibit “A” is modified as follows: 
 

A. Salary. EMPLOYEE shall receive a salary of $131,580, and shall be paid at the same 
interval as the CITY pays its other employees. It is understood by CITY and EMPLOYEE 
that EMPLOYEE’s yearly salary is subject to adjustment based on the City Council’s 
review of EMPLOYEE’s performance and budgetary considerations. 
 
EMPLOYEE shall be entitled to receive a Cost of Living Adjustment (COLA) to her salary 
in the same percentage amount and at the same time as may be given to non-represented, 
regular, budgeted, full time employees in the City. 

    
Section 2.  Section VIII GENERAL BUSINESS EXPENSE, of attached Exhibit “A” is modified as 

follows: 
 

A. Cell Phone. Recognizing the importance of constant communication and maximum 
productivity, CITY shall provide EMPLOYEE a City-issued cell phone in lieu of a monthly 
cell phone allowance. 

 
Section 3. The City Council authorizes the Interim Human Resources Director to initiate a Payroll Change 

Form to the Finance Department incorporating the above changes to the City Administrator’s 
original employment agreement retroactive to October 11, 2018. 

 
 
Duly passed by the City Council this _____th day of ___________, 2018. 
 
 
  ATTEST:  
 
 
_________________________________  _________________________________ 
Tamara Stempel, Mayor  Tami Bannick, City Recorder 
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City of Gladstone 
Staff Report  

              
 
Report Date : November 20, 2018   
Meeting Date:  November 27, 2018 
To :    City Council   
From : Jacque M. Betz, City Administrator     
         
AGENDA ITEM 
 
Complete the second reading of Ordinance 1482- Amending Title 17 of the Gladstone Municipal 
Code- Temporary Structures. 
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ORDINANCE NO. 1482 
CITY OF GLADSTONE, OREGON 

 
An Ordinance Amending Chapter 17 of the Gladstone Municipal Code Pertaining to 
Temporary Structures, and Reaffirming all Remaining Provisions of the Gladstone 

Municipal Code. 
 

The City of Gladstone ordains as follows: 
 
SECTION 1.  Chapter 17.06, Definitions, of the Gladstone Municipal Code (GMC) is amended 

as shown in underline as follows:  
 

17.06.537 Temporary Structures. 
 
An area covered by a plastic, tarp, fabric, or metal membrane that is either attached to a rigid 
framework, natural feature or some other structure that is used for storage.  It does not 
include greenhouses or weather proofing of a vehicle, boat, or other individual item by tarp or 
other type of covering as long as the covering is attached directly to and covers only the 
particular item. 
 

SECTION 2  All remaining provisions of Chapter 17.06 of the Gladstone Municipal Code are 
reaffirmed in their entirety. 

 
SECTION 3. Chapter 17.44.020, Building Siting and Design; General Standards, of the 
Gladstone Municipal Code is amended as shown in underline as follows: 
 

(9) Temporary Structures. All temporary structures: 
 

(a) Shall be located behind the front building line of the primary structure and shall meet 
the setback requirements for accessory structures of the underlying zoning district.  On 
corner lots the streetside setback can be reduced to 5 ft. 
 
 (b) Exceptions to these standards may be made by the planning department for temporary 
storage of materials as long as the temporary structure is removed within fifteen days, is 
not erected for more than thirty days in one calendar year and is not seen as a nuisance to 
the city.  Any temporary structures for current activities, such as lemonade stands, 
gardening, temporary mechanical repair, temporary storage, and other similar activities, 
would be subject to this same provision.   
 
(c) This section shall apply to all temporary structures in place before, on, or after the 
effective date of this section.  
 
(d) Any temporary structure will be secured per manufacturer’s instructions for proper 

anchoring. 

4 - 2



Z:\New Files\ORDINANCES\Ord.1482.ReviseGMCChpt17.TemporaryStructures.docx 
 

 
SECTION 4  All remaining provisions of Chapter 17.44 of the Gladstone Municipal Code are 
reaffirmed in their entirety. 

 
SECTION 5. Chapter 17.98.010 of the Gladstone Municipal Code is amended as shown in 
underline as follows: 
 
17.98.010 Enforcement measures. 
 

(1) The city may take action it deems necessary to enforce the provisions of this title, 
including the institution of injunction, mandamus, abatement citing to Municipal 
Court or similar proceedings to prevent, enjoining temporarily or permanently abate, 
or remove the unlawful location, construction maintenance, repair, alteration or use.  

 
(2) Violation of any provision of Title 17 of this code or condition of approval shall be 

punished by a fine not to exceed five hundred dollars ($500), per offense. The daily 
fine shall be determined based on the nature, extent, and duration of the violation 
pursuant to Chapter 1.08 of the GMC.  In addition, the City Attorney, upon the 
request of the City Administrator, shall institute any necessary civil proceedings to 
enforce compliance with the terms of this section.  

 
(3) Each violation of a separate provision of this title shall constitute a separate offense 

and each day that violation of this title is committed or permitted to continue shall 
constitute a separate offense. The City Police Chief has the discretion to determine 
that Violations of Title 17 are civil infractions and are subject to Chapter 1.08 of the 
GMC,   

 
(4) Whenever the City Administrator has determined, based on substantial evidence, that 

real property has been developed in violation of this Title, the City Administrator, in 
conjunction with the City Police Chief, may cause a violation notification letter to be 
mailed by regular and certified mail to the owner of the real property at issue, 
describing the real property, identifying the nature of the violation, naming the 
owners thereof, and stating that the violator shall provide evidence that the violation 
has been eliminated within business 30 days of the date of the violation notification 
letter. A daily fine will be assessed starting on the 31st day from the date of the 
violation notification letter unless: 

 
(a) A response from the violator received by the City within 30 business days of the 
date of the violation notification letter provides ample evidence that the violation has 
been eliminated;  

 
(b) A site visit by the City Police Chief demonstrates that the violation has been 
eliminated; or 

 
(c)The City Administrator, in conjunction with the City Police Chief, determine that 
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there are no public health and safety issues resulting from the violation and there are 
extenuating circumstances that justify providing the violator additional time, in 
excess of 30 business days from the date of the violation letter, to abate the violation.  
The amount of additional time to be provided to the violator shall be determined in 
the City Administrator’s sole discretion. 

 
(5) When there is a violation of conditions attached to any land use permit approved 

pursuant to this Title, the City Administrator may initiate a public hearing before the 
Planning Commission for revocation of the land use approval, pursuant to section 
17.94.100 of the GMC. 

 
SECTION 6  All remaining provisions of Chapter 17.98 of the Gladstone Municipal Code are 
reaffirmed in their entirety. 
 
This Ordinance adopted by the Common Council of the City of  Gladstone City Council and 
approved by the Mayor this ______ day of ____________________, 2018. 
 

 ATTEST: 
 
 
____________________________         ___________________________________ 
Tamara Stempel, Mayor                  Tami Bannick, City Recorder 
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EXHIBIT A 

Shiels Obletz Johnsen 

Phase 2 Scope of Work - Gladstone Civic Center 
19 November, 2018 

The City has requested extension of SOJ services for the Gladstone Civic Center through Phase 2 as 

defined by the Design-Build Agreement with P&C Construction.  SOJ will continue to serve as the 

Owner’s Representative and provide the following additional services: 

1. Participate in regular Owner/Architect/Contractor meetings; prepare minutes 

2. Prepare budget and contract tracking systems reports 

3. Track construction changes and secure City approvals for contract changes 

4. Review and comment on construction progress schedules 

5. Review and comment on invoices and progress payment requests 

6. Coordinate third-party testing and associated agreements 

7. Assist City staff in resolving special issues outside the purview of the Design-Builder 

8. Represent Owner through project closeout to ensure Design-Builder contractual obligations are 

met 

9. Participate in Council briefings and prepare materials as requested 

Changes to the prior SOJ agreement with the City include: 

• Phase 1 Pre-Construction / GMP completion is 11/27/18 (additional 4.5 months duration)  

• Phase 2 Design-Permit-Construction completion is March, 2020 (additional 8.5-month duration 

per Design-Build Contractor schedule) 

 

At this time, SOJ anticipates that Project Setup, Phase 1 Pre-Construction and Phase 2 services can be 

completed for a not-to-exceed total budget of $231,880 within a March 2020 completion date.   
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“ATTACHMENT 2” 
 

CITY OF GLADSTONE, OREGON 
SECOND AMENDMENT TO 

PERSONAL SERVICES AGREEMENT 
  

The City of Gladstone, Oregon ("City") and Shiels Obletz Johnsen Inc. (“Provider") enter into 
this agreement (the “Second Amendment”). 
 

RECITALS 
 
City and Provider are parties to an existing agreement executed on or about January 10, 2018 
(the “Original Agreement”).  Pursuant to the Original Agreement, Provider has been delivering 
services to the City related to the design and construction of a new building in Gladstone (the 
“Project”). 
 
The scope of Provider’s services in the Original Agreement was limited to an initial phase of a 
potentially multi-phase set of services Provider could deliver to City.  The Original Agreement 
contemplated the parties amending the Original Agreement if they subsequently agreed for 
Provider to provide additional services to City. 
 
The parties executed a First Amendment on May 8, 2018, to permit Provider to deliver additional 
services to City relative to the Project generally described as “Phase 1” services.  The parties 
wish to amend the Original Agreement through this Second Amendment to permit Provider to 
provide additional services as described below.  Except as modified in this Second Amendment, 
all terms and conditions of the Original Agreement and the First Amendment remain in full force 
and effect. 
 

AGREEMENT 
 
1. Term 

Paragraph 1 of the Original Agreement is amended to state that it will run through and 
including May 31, 2020.  The remaining language in Paragraph 1 of the Original Agreement 
is unchanged. 
  

2. Provider’s Service 
Paragraph 2 of the Original Agreement is amended to update the scope of Provider’s 
services.  As of the date this Second Amendment is executed, the scope of Provider’s 
services and the estimated time of the Provider’s performance are set forth in Exhibit “A” 
which is incorporated into this Second Amendment. The remaining language in Paragraph 2 
of the Original Agreement is unchanged. 

 
3. Compensation 

Paragraph 4 of the Original Agreement is amended to state that Provider may not invoice or 
charge City more than $133,440.00 for its services from the date this Second Amendment is 
executed through and including May 31, 2020, unless the City approves a higher amount in 
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writing.  Provider shall use its best efforts to notify City as soon as possible of a potential 
need to increase the not-to-exceed figure of $133,440.00.  The remaining language in 
Paragraph 4 of the Original Agreement is unchanged. 
 

4. No Other Changes to Original Agreement 
The parties make no other changes to the Original Agreement or First Amendment except for 
those expressly made in this Second Amendment. 
 
 

For City 
 
 

_______________________________ 
Jacque Betz, City Administrator 

 
______________________________ 

Date 
 

For Provider 
 
 

__________________________  
Carter MacNichol, Managing Director 

 
__________________________ 

Date 
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City of Gladstone 
Staff Report  

              
 
Report Date : November 20, 2018   
Meeting Date:  November 27, 2018 
To :    City Council   
From : Jacque M. Betz, City Administrator     
         
 
AGENDA ITEM 
 
Appoint a member from City Council to represent Gladstone as a non-voting member on 
the Willamette Falls Locks Project. 
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Fire Chief 
Position Description 

Prioritizes and allocates available resources; reviews and evaluates program and service 
delivery for improvement, and ensures effective service provision to all community members. 
Informs and advises the City Administrator on Fire Department issues and community safety; 
represents the Fire Department in all public relations matters. 
 
Provides necessary training to prepare new Fire Fighters to meet the challenges of Fire 
service, and to maintain existing Fire Fighter’s certification requirements and skills to improve 
the Department’s professional standards and response. 
 
Directs on-going research into new fire science technologies and trends, and recommends 
implementation of programs and equipment to help the Department achieve its objectives 
more efficiently. 
 
Directs analysis of emergency services concerns in the community; implements appropriate 
actions to meet identified needs through these analysis, and reports major issues and trends 
to the City Administrator and City Council. 
 
Develops, directs and performs emergency management functions in coordination with the 
Police Chief. 
 
Coordinates Department activities with those of other City departments to ensure a consistent 
approach towards common projects and interests. 
 
Recruits and retains qualified personnel consistent with applicable laws, regulations and 
professional standards. 
 
Responsible for the conduct and general behavior of assigned personnel; reviews work 
performance of Captains and conducts their performance evaluations; ensures that all 
Gladstone Fire Department personnel operate within the parameters of performance and 
conduct expectations; provides recognition and reward; handles grievances, takes corrective 
action by issuing discipline as necessary to maintain compliance with Department policies.  
 
Recommends promotions, transfers, disciplinary actions and discharges. Works proactively 
to resolve grievances and other personnel matters. Reviews time and attendance records. 
 
Establishes and maintains cooperative relationships with neighboring and regional fire 
service providers to ensure coordinated, concerted services to communities served by those 
agencies. 
 
Analyzes future personnel staffing, apparatus, equipment and facility needs and develops 
short and long-term plans to meet those needs. 
 
Serves as the City’s representative to committees and organizations concerned with 
improvements in emergency services, public education, and public relations. 
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Fire Chief 
Position Description 

Attends various Community meetings and makes presentations about topics of interest. 
Solicits and encourages Community input and involvement whenever appropriate.   
 
PERIPHERAL FUNCTIONS 
Provides response to media representatives on issues, events and activities related to the 
Gladstone Fire Department in collaboration with the PIO (Public Information Officer). 
 
The duties listed above are intended only as illustrations of the various types of work that may be performed. 
The omission of specific statements of duties does not exclude them from the position if the work is similar, 
related or a logical assignment to the position.  
 
QUALIFICATIONS 
 
Education and Experience: 
Graduation from high school, supplemented by advanced course work in Fire Department 
administration and other related subjects desirable.  
 
Minimum ten (10) years of progressively responsible experience in a Fire Department, with a 
minimum of five (5) years in a leadership position such as Captain, Lieutenant or Battalion 
Chief or higher authority.   
 
Equivalent combinations of education and work experience will be considered. 
 
Demonstrated success in managing a combination paid and volunteer fire department with 
supervisory and management experience and extensive knowledge and experience in all 
phases of fire protection work.   
 
A valid Oregon State Driver’s license. 
 
Should be able to show progressive responsible supervisory experience as a fire officer. 
 
REQUIRED KNOWLEDGE, SKILLS & ABILITIES   

 Extensive knowledge of modern principles, practices and methods of fire 

administration, organization, operations, and staffing. 

 Extensive knowledge of technical aspects of firefighter work, including fire prevention, 

investigation techniques, traffic control and safety, and record keeping. 

 Extensive knowledge of the principles of supervision and leadership within a fire 

protection agency; knowledge and understanding of the Department’s “Standards of 

Coverage and Strategic Plan”, Core Values, and administrative and personnel rules. 

 Extensive knowledge of safety regulations and procedures and practices for fire 

service. 

 Extensive knowledge of pertinent federal, state, and local laws, codes and regulations.  
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Fire Chief 
Position Description 

 Extensive knowledge of fundamental principles and modern practices related to office 

management, personnel, purchasing, accounting controls, and general budgetary and 

fiscal practices with special emphasis in the area of public safety. 

 Extensive knowledge of the City's geography.  

 Excellent interpersonal skills, utilizing tact, patience and courtesy. 
 

 Skill in the use of all firefighting and emergency rescue equipment, including pumpers, 
tankers utility trucks, jaws-of-life, chain saws, air bags, self-contained breathing 
apparatus, gas detector, and numerous hand tools. 
 

 Skill in effective, clear and persuasive oral and written communications. 
 

 Skill in resolving conflicts and gaining cooperation among competing interest groups. 
 

 Skill in identifying, implementing, and refining the Department’s organizational 

structure to obtain desired results as efficiently as possible. 

 Skill in planning, organizing, directing, and coordinating the work of supervisory and 

support staff, and in the appropriate delegation of authority and responsibility. 

 Skill in the operation of the tools and equipment necessary for the job.  

 Ability to lead a team of firefighting professionals competently in the protection of life 
and property.   
 

 Ability to command a fire scene, able to communicate orders clearly and directly.   
 

 Ability to manage and integrate the training and response of fire personnel in the 
prevention and extinguishing of fires, protection of property, and the saving of life. 
 

 Ability to analyze and evaluate operations and develop and implement solutions to 

resolve problems. 

 Ability to communicate effectively, both orally and in writing, regarding complex or 

sensitive issues. 

 Ability to exercise sound judgment in evaluating situations and in making decisions.  

 Ability to perform effectively under extremely stressful and dangerous conditions.  

 Ability to work effectively with others to achieve personal, team, department and City-

wide goals. 
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Fire Chief 
Position Description 

 Ability to provide leadership, counsel, motivation and constructive performance 

reviews to department personnel at all levels, establishing trust, and securing their 

respective commitments to the Department’s goals. 

 Ability to analyze complex problems and develop appropriate responses and 

reasonable courses of action given available resources and circumstances, and 

provide consequences of proposed actions. 

 Ability to develop and maintain productive relationships with staff, employees, elected 

officials, business leaders, advisory boards, the news media, and the general public. 

 Ability to perform work requiring good physical condition.  

 Ability to wear personal protective equipment and gear.  

 Ability to meet all essential duties and responsibilities of the position.  

 
TOOLS AND EQUIPMENT USED  
Fire apparatus, fire pumps, hoses, ladders and other standard firefighting equipment. EMS 
equipment, fire evidence collection equipment, personal protective equipment/gear, various 
communication devices, computer, office application software, department 
specific software, the Internet, digital camera and mobile computer terminal. 
 
PHYSICAL DEMANDS  
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable 
accommodations will be made to meet the needs of a qualified individual with limitations who 
can perform the essential functions of the job.  
  
While performing the duties of this job, the employee is frequently required to sit and talk or 
hear. The employee is occasionally required to stand; walk; use hands to handle, or operate 
objects, controls, or tools listed above; reach with hands and arms; climb or balance; stoop, 
kneel, run, crouch, or crawl; and taste or smell.  
  
The employee must occasionally lift and/or move more than 100 pounds.  
 
Specific vision abilities required by this job include close vision, distance vision, color vision, 
peripheral vision, depth perception, and the ability to adjust focus.  
 
Ability to wear personal protective equipment/gear.  
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Police Chief 
Position Description 
 

 
CITY OF GLADSTONE 

POSITION DESCRIPTION 
 
 
Title:      Police Chief    Range: 55    $9,829-$11,947/month 
Department:  Police Department   FLSA Status: Exempt 
Date:       December 2018           Non-Represented 
                  
GENERAL STATEMENT OF DUTIES 
To plan, organize, direct, and control activities and operations of the Police Department 
including crime prevention, law enforcement, community relations, rules of evidence, 
and related functions such as criminal investigations, field patrol, traffic control and 
safety, and record maintenance; coordinate and work in partnership with other City 
departments and outside agencies in accomplishing assigned activities; perform all 
assigned duties in accordance with the City of Gladstone Public Policy on Policing. 
 
SUPERVISION RECEIVED 
The Police Chief is a sworn position that reports to and receives general administrative 
direction from the City Administrator. 
 
SUPERVISION EXERCISED   
Exercises supervision over all employees within the Police Department, either directly or 
indirectly through supervisors. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 
Directs police services and operations for the City of Gladstone; plans, organizes, 
directs, supervises, and reviews all operations of the Police Department in order to 
provide maximum service to the community. 
Develops and directs the implementation of goals, objectives, policies, procedures, and 
work standards for the Department; assure that federal, state, county and municipal 
laws and ordinances are enforced. 
Schedules and reviews work; assigns personnel for optimum effectiveness; mentors, 
coaches, and evaluates staff performance, and provides for the professional 
development of staff. 
 
Oversees and coordinates the preparation and presentation of the Department budget; 
administers and controls Department expenditures through sound fiscal practices and 
oversight. 
 
Prepares, recommends, and implements strategies to meet the City’s current and long-
term needs that are compatible with the Gladstone Public Policy Statement on Policing. 
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Police Chief 
Position Description 
 

Prioritizes and allocates available resources; reviews and evaluates program and 
service delivery for improvement, and ensures effective service provision to all 
community members. 
Informs and advises the City Administrator on Police Department issues and community 
safety; represents the Police Department in all public relations matters. 
Provides necessary training to prepare new Officers to meet the challenges of police 
service, and to maintain existing Officers’ certification requirements and skills to improve 
the Department’s professional standards and response. 
Directs on-going research into new law enforcement technologies and trends, and 
recommends implementation of programs and equipment to help the Department 
achieve its objectives more efficiently. 
Directs analyses of crime trends, juvenile delinquency, traffic issues, illegal drug issues, 
and related law enforcement concerns in the community; implements appropriate 
actions to meet identified needs through these analyses, and reports major issues and 
trends to the City Administrator and City Council. 
Coordinates Department activities with those of other City departments to ensure a 
consistent approach towards common projects and interests. 
Recruits and retains qualified personnel consistent with applicable laws, regulations and 
professional standards. 
 
Responsible for the conduct and general behavior of assigned personnel; reviews work 
performance of Sergeants and conducts their performance evaluations; ensures that all 
Gladstone Police Department personnel operate within the parameters of performance 
and conduct expectations; provides recognition and reward; handles grievances, takes 
corrective action by issuing discipline as necessary to maintain compliance with 
Department policies.  
 
Recommends promotions, transfers, disciplinary actions and discharges. Works 
proactively to resolve grievances and other personnel matters. Reviews time and 
attendance records. 
Establishes and maintains cooperative relationships with neighboring and regional law 
enforcement and security agencies to ensure coordinated, concerted police services to 
communities served by those agencies. 
Identifies federal, state, and private research and development grants; determines 
scope of work for which funds are needed and prepares proposals to obtain them; 
administers grant funds. 
Analyzes future personnel staffing needs and develops short and long-term plans to 
meet those needs. 
Serves as the City’s representative to committees and organizations concerned with 
improvements in law enforcement, public education, and public relations. 
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Police Chief 
Position Description 
 

Attends various Community meetings and makes presentations about law enforcement 
topics of interest. Solicits and encourages Community input and involvement whenever 
appropriate.   
 
PERIPHERAL DUTIES 
Provides response to media representatives on issues, events and activities related to 
the Gladstone Police Department in collaboration with the PIO (Public Information 
Officer). 
 
The duties listed above are intended only as illustrations of the various types of work that may be 
performed. The omission of specific statements of duties does not exclude them from the position if the 
work is similar, related or a logical assignment to the position.  
 
QUALIFICATIONS  
 
Education and Experience:  
Bachelor’s Degree in Public Administration, Criminal Justice, Police Science or related 
field. 
 
Minimum ten (10) years of progressive law enforcement experience with at least five (5) 
years in a supervisory or management position. 
Possession of Executive level certification from DPSST. 
 
Bilingual in English and Spanish preferred.  
 
Any satisfactory equivalent combination of experience and training which ensures the 
ability to perform the work may substitute for the above.  
 
Special Requirements:  
Must possess, or be able to obtain by time of hire, a valid states driver's license with a 
good driving record.  
 
Must successfully pass a psychological exam, medical exam and a thorough 
background check, as well as be able to pass the City’s security (CJIS) clearance 
standards for unescorted access to certain City facilities.  
 
REQUIRED KNOWLEDGE, SKILLS & ABILITIES   

 Extensive knowledge of modern principles, practices and methods of police 

administration, organization, operations, and staffing. 

 Extensive knowledge of technical aspects of police work, including crime 

prevention, investigation techniques, criminal identification, apprehension, 

detention, rules of evidence, traffic control and safety, and record keeping. 
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Police Chief 
Position Description 
 

 Extensive knowledge of the principles of supervision and leadership within a law 

enforcement agency; knowledge and understanding of the Department’s “Public 

Policy on Policing”, Core Values, collective bargaining agreement, and 

administrative and personnel rules. 

 Extensive knowledge of safety regulations and procedures and practices in law 

enforcement. 

 Extensive knowledge of pertinent federal, state, and local laws, codes and 

regulations.  

 Extensive knowledge of fundamental principles and modern practices related to 

office management, personnel, purchasing, accounting controls, and general 

budgetary and fiscal practices with special emphasis in the area of public safety. 

 Extensive knowledge of the City's geography.  

 Excellent interpersonal skills, utilizing tact, patience and courtesy. 

 Skill in effective, clear and persuasive oral and written communications. 

  Skill in resolving conflicts and gaining cooperation among competing interest 

groups. 

 Skill in identifying, implementing, and refining the Department’s organizational 

structure to obtain desired results as efficiently as possible. 

 Skill in planning, organizing, directing, and coordinating the work of supervisory 

and support staff, and in the appropriate delegation of authority and 

responsibility. 

 Skill in the operation of the tools and equipment necessary for the job.  

 Ability to analyze and evaluate operations and develop and implement solutions 

to resolve problems. 

 Ability to communicate effectively, both orally and in writing, regarding complex 

or sensitive issues. 

 Ability to exercise sound judgment in evaluating situations and in making 

decisions.  

 Ability to perform effectively under extremely stressful and dangerous conditions.  

 Ability to work effectively with others to achieve personal, team, department and 

City-wide goals. 
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Police Chief 
Position Description 
 

 Ability to provide leadership, counsel, motivation and constructive performance 

reviews to department personnel at all levels, establishing trust, and securing 

their respective commitments to the Department’s goals. 

 Ability to analyze complex police problems and develop appropriate responses 

and reasonable courses of action given available resources and circumstances, 

and provide consequences of proposed actions. 

 Ability to develop and maintain productive relationships with staff, other 

employees, bargaining unit representatives, elected officials, business leaders, 

advisory boards, the news media, and the general public. 

 Ability to administer labor agreements, and communicate effectively with 

organized personnel.  

 Ability to perform work requiring good physical condition.  

 Ability to wear personal protective equipment and gear.  

 Ability to meet all essential duties and responsibilities of the position.  

 
TOOLS AND EQUIPMENT USED  
Police car, Police radio, radar gun, duty rifle, duty pistol, baton, handcuffs, Taser CEW, 
OC spray, personal protective equipment/gear, Intoxilyzer, mobile phone, evidence 
collection equipment, first aid equipment, computer, office application software, law 
enforcement and department specific software, the Internet, digital camera and mobile 
computer terminal. 
 
PHYSICAL DEMANDS  
The physical demands described here are representative of those that must be met by 
an employee to successfully perform the essential functions of this job. Reasonable 
accommodations will be made to meet the needs of a qualified individual with limitations 
who can perform the essential functions of the job.  
  
While performing the duties of this job, the employee is frequently required to sit and 
talk or hear. The employee is occasionally required to stand; walk; use hands to handle, 
or operate objects, controls, or tools listed above; reach with hands and arms; climb or 
balance; stoop, kneel, run, crouch, or crawl; and taste or smell.  
  
By use of weapon(s) or physical abilities and when lawful and justified,  the employee 
must be able to make an arrest, protect self, protect co-workers, protect other persons, 
protect property, perform defensive tactics and physically control and detain suspects.   
 
The employee must occasionally lift and/or move more than 100 pounds.  
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Police Chief 
Position Description 
 

Specific vision abilities required by this job include close vision, distance vision, color 
vision, peripheral vision, depth perception, and the ability to adjust focus.  
 
Ability to wear personal protective equipment/gear.  
 
WORK ENVIRONMENT  
The work environment characteristics described here are representative of those an 
employee encounters while performing the essential functions of this job.   
 
Duties are primary performed in an office environment sitting at a desk or in the field 
where the employee is exposed to varying and extreme weather conditions. When 
responding to emergencies, employee risks physical hazard from violent, aggressive 
and hostile people, a variety of weapons, noise, noxious odors, chemicals, bodily 
secretions, sharp objects, traffic, drugs and drug paraphernalia. Physical exertion is 
required to climb stairs and over walls, run, move heavy objects, crawl through tight 
spaces, kneel in confined areas. Physical effort is required to lift materials, equipment 
and persons. 
 
The noise level in the work environment is usually quiet in the office and moderately to 
extremely noisy in the field.  
 
Employee is required to don personal protective equipment/gear when the 
circumstances or situation warrants the necessity to do so. 
 
PERFORMANCE FACTORS NOT PREVIOUSLY IDENTIFIED IN THIS DOCUMENT 
Employees are expected to follow and adhere to all City of Gladstone policies which 
include, but are not limited to, the Personnel Handbook and Occupational Health and 
Safety Manual. 
 
This position description does not constitute an employment agreement between the 
City and employee and is subject to change by the employer as the needs of the 
employer and requirements of the job change.  
  
Classification History: Created 2008; Revised 2013, 2018. 
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