
Gladstone Community Event Sponsorship Program

Thank you for your interest in hosting a community event in the City of Gladstone. The
Gladstone Community Event Sponsorship Program is designed to assist the
development/marketing of festivals and community events, and to improve or enhance existing
festivals and events in Gladstone. The City of Gladstone is interested in supporting projects that
are aligned with proposed deliverables from the Gladstone Tourism Strategy and support the
Gladstone brand adjectives: “wholesome, playful, community spirit, authentic.”

Sponsorship funds have a maximum up to $2500 per event and are available for up to 4 events
per organization, per year. This sponsorship requires a one-to-one cash “match” by the
applicant. The City of Gladstone has allocated $25,000 to this program and will provide grants
for non-profit organizations that produce events that are open and accessible to the general
public.

The Gladstone Community Event Sponsorship Program is designed with the following
objectives:

● Benefits local businesses
● Maintains accountability to the taxpayers of the community
● Supports well-managed, viable existing and new public events that are designed

to build community and social capital, encourage local commerce,and/or engage
the community in the arts/culture

● Ensures transparency in the award of grant funding

APPLICATION PROCESS:

● Applications will be accepted beginning March 4th, 2024, and will close when all funding
has been allocated, or by December 31st, 2024, whichever comes first.

● Applications must be received at least 60 days prior to the event.
● Applications must be emailed to Jory@ci.gladstone.or.us.

APPLICATION REVIEW:

● Applications will be reviewed for appropriateness for the program based on set criteria
and guidelines.

A written report (detailed outline will be provided upon receipt of sponsorship award) must
be submitted to the City of Gladstone, Economic Development, within 30 days of the event's
conclusion. If a festival/event or sponsoring organization has received Gladstone
Community Event Funding in the past and the previous activity was incomplete or
unsatisfactorily managed, future funding will be denied.

mailto:Jory@ci.gladstone.or.us


APPLICATION GUIDELINES:

The City of Gladstone has developed the following program guidelines to establish terms and
conditions for applicants seeking financial support from the City to help defray the cost of
producing public events designed to build community and social capital, encourage local
commerce, and/or engage the community in arts and culture.

Please keep these guidelines in mind as they will be used by the City of Gladstone to
evaluate event sponsorship applications. Applications that do not fit sponsorship
guidelines or criteria will not be eligible for funding.

1. Festival/Event has written support of the community, local businesses, civic
organizations, and/or chamber of commerce.

2. Staff/volunteers have festival management experience and/or professional consulting.

3. Overall application demonstrates a project ready to move forward in this calendar year,
and a high likelihood of success.

4. Multiple sources of funding and/or earned income for the festival/event are secure and
confirmed. Proof of 501c3 organization or private business sponsorship is provided.

5. Festival/event is identified in the Gladstone Tourism Strategy. A community event must
relate to existing city products or assets and is in an accessible and “visitor-friendly”
location.

6. Festival/event has measurable goals for economic impact on the community, expressed
in terms of visitor spending, and the application demonstrates potential for positive
economic impact.

7. Organizations must have commercial liability insurance. Liability Coverage: $2,000,000
for each occurance and $4,000,000 for an aggregate occurrence, naming the City of
Gladstone as additional insured.

8. The applicant and its collaborators must not discriminate based on race, ethnicity, age,
gender, or sexual orientation.



ELIGIBLE APPLICANTS

● Non-profit organizations recognized by the US Internal Revenue Service and registered
with the State of Oregon.

● Groups associated with political parties and/or organized to promote political messaging
and religious groups organized to convey a religious message are not eligible to receive
City funding.

● All applicants must be in good legal standing with all local, state, and federal
regulatory/reporting agencies and taxing authorities.

ELIGIBLE COSTS

● Promotions/Marketing Costs
○ Graphics
○ Printing
○ Postage
○ Advertising

● Fees
○ Equipment Rentals
○ Event Venue Rentals
○ Event Regulatory Permit Fees
○ Commercial Liability Insurance Rider

● Equipment Purchases
● Supply Purchases
● Security

INELIGIBLE COSTS

● Liquor, Beer, Spirits, Cannabis
● Personnel or administrative costs
● Smoking or Vaping equipment or supplies

GRANT AWARD

● Approved grant awards will be distributed up front and are not on a reimbursement
basis.

● Paid invoices/receipts are required to substantiate expenditures against eligible costs.
● Public event organizers that incur costs without presenting eligible paid invoices/receipts

and financial reports may be disqualified from accessing City funds in the future.
● If the event does not take place, the event organizers will be required to repay the grant

to the City within 10 days.

Consideration of this application will be based on the above detailed criteria and within the
frameworks of the Gladstone Tourism Strategy, which can be found here.

https://www.ci.gladstone.or.us/community/page/gladstone-brand-and-tourism-strategy#:~:text=We%20want%20to%20promote%20discovery,visitors%20to%20join%20the%20fun.


G l a d s t o n e  C o m m u n i t y  E v e n t  S p o n s o r s h i p  P r o g r a m

Please emai l  your appl icat ion and support ing documentation to 

Jory@ci .g ladstone.or.us

Event  T i t le :  

___________________________________________________________________

Event  contact :  

___________________________________________________________________

Organiza t ion:_______________________________________________________

Da te:___________________________ Amount  o f  Funds Requested:__________

Emai l__________________________________Phone:______________________

Organiza t ion 

Address:___________________________________________________________

Federa l  ID Number :________________Sta te  o f  Oregon Regis t r y :_____________

Nonprof i t?  Yes/No  I f  Yes,  Type o f  nonprof i t :________________

Phys ica l  loca t ion,  da te,  and t imes o f  

event :______________________________________________________________

Class i fy  your  Fest iva l /Communi ty  Event  (check one) :

New Communi ty  Event
Estab l ished Communi ty  Event



Communi ty  Event  Sponsorsh ip  Prog ram Quest ionna i re  (a t tach a  separate  sheet  i f  needed)

Event  Descr ip t ion:  (Wha t  is  th is  fes t iva l /communi ty  event  ce lebra t ing? Why is  i t  be ing 
he ld?)  

Exp la in  how th is  event  f i ts  in to  the Gladstone communi ty /c i ty ’s  overa l l  tour ism p lan.  

L is t  o ther  organ iza t ions/g roups invo lved in  th is  communi ty  event  and exp la in  the i r  ro le :

Exp la in  the fund ing sources for  your  event .  Inc lude major  sponsors /vendors.

L is t  event  management  exper ience a t  both  the s ta f f  and vo lunteer  leve le l  and/or  
pro fess iona l  event  consu l ta t ion.  

Wha t  methodology wi l l  be  used to  he lp  substant ia te  es t ima ted v is i to r  a t tendance leve l?  

Descr ibe your  adver t is ing/promot ion e f for ts  inc lud ing where th is  event  w i l l  be  marketed 
and how.  

How wi l l  your  event  bu i ld  communi ty,  suppor t  loca l  bus iness,  and/or  encourage 
par t ic ipa t ion in  the ar ts  or  cu l ture? 



Target  markets / theme areas (check a l l  tha t  app ly)

Submiss ion o f  th is  app l ica t ion ind ica tes  tha t  you ag ree to  the ter ms and cond i t ions set  

fo r th  by  the Ci ty  o f  Gladstone ( in i t ia l  each l ine) .  

Other  quest ions:

P lease a t tach the fo l lowing:  

I  (We)  cer t i fy  that  the in for mat ion on th is  app l ica t ion is  t rue and cor rec t ,  and I  
(We)unders tand that  any misrepresenta t ion o f  the fac ts  w i l l  nu l l i f y  the g rant  r equest  and 

cause the app l ica t ion to  be den ied.

Publ ic  Event  Organizer /Organiza t ion:         

By:  _______________________ 

Pr int :___________________

Ti t le:____________________

Date:____________________

Recrea t ion/Spor ts
Ar ts /Cul ture
Agr i tour ism
Loca l  Commerce
Downtown Events(Por t land Avenue)
Other  (p lease exp la in)________________________________

Approved use o f  C i ty  logo
Approved Spec ia l  Events  Per mi t
Col lec t ing and shar ing accura te  a t tendance in for ma t ion  
Post -event  repor t  due wi th in  30 days o f  event  

Is  the organ iza t ion in  good s tand ing wi th  loca l ,  s ta te,  and federa l  regu la tor y  agenc ies? 
Y/N
Is  an admi t tance fee be ing charged? Y/N
How many vendors  are  expected? ___________

Pro jec ted revenue and expenses for  upcoming event
Commer ica l  L iab i l i ty  R ider  naming Ci ty  o f  Gladstone as add i t iona l  insured.  
Copy o f  the IRS cer t i f i ca t ion le t ter  or  IRS f i le  #  as  proof  o f  nonprof i t  s ta tus.  
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