
 
 

GLADSTONE PLANNING COMMISSION AGENDA 
GLADSTONE CITY HALL, 525 PORTLAND AVENUE 

 
Tuesday, June 18, 2019 

 
6:30 P.M. CALL TO ORDER 
ROLL CALL 
FLAG SALUTE 

 
 

CONSENT AGENDA 
 

All items listed below are considered to be routine and will be enacted by one motion.  There 
will be no separate discussion of these items unless a commission member or person in the 
audience requests specific items be removed from the Consent Agenda for discussion prior to 
the time the commission votes on the motion to adopt the Consent Agenda. 
 
1. Approval of May 21, 2019 Meeting Minutes 

 
 

REGULAR AGENDA 
 

2. Monthly Planning Report – May 2019 
 
3. Public Hearing: File Z0239-19-E.  Expansion of the existing 1,600 sq. ft. legally non-

conforming Children’s Golf Course Clubhouse building, 19825 River Road, to include a 
2,600 sq. ft. structural addition, landscaping and drainage improvements, and other 
minor site improvements. No change to the hours or intensity of the business operation 
is proposed. Marti Loeb, owner; Jamie Huffman, Orangewall Studios, applicant. 
 

4. Continued Discussion of Possible Changes to Extension Compliance (time limits) in the 
Gladstone Municipal Code 
 
            

BUSINESS FROM THE PLANNING COMMISSION 
 
INFORMATION ONLY: Update on Civic Center Tri-Met Bus Stop Request 
 
ADJOURN 









GLADSTONE PLANNING COMMISSION WORK SESSION MINUTES of May 21, 2019 
 
Meeting was called to order at approximately 6:30 P.M. 
 
ROLL CALL:                                                                               
Chair Randy Rowlette, Commissioner Andriel Langston, Commissioner Malachi de AElfweald, 
Commissioner Les Poole, Commissioner Patrick Smith  
 
ABSENT:                                                                                                                                                              
Commissioner Natalie Smith, Commissioner Libby Wentz                                                                               
 
STAFF:                                                                                                                                                                                 
Tami Bannick, City Recorder; Lizbeth Dance, Planner 
_____________________________________________________________________________________  
CONSENT AGENDA:    
 

1. Approval of April 16, 2019 Meeting Minutes                                                                                           
Commissioner de AElfweald made a motion to approve the Consent Agenda.  Motion was 
seconded by Commissioner Patrick Smith.  Motion passed unanimously.                                                                    
 

REGULAR AGENDA: 
 

2. Monthly Planning Report – April 2019   
Ms. Dance went over the report.  There was a slight uptake in administrative decisions – they feel 
this trend will continue.  They are now doing administrative decisions for signs because the code 
requires it, but they hadn’t been doing that historically.  The customer contacts/phone contacts have 
been consistent.  They issued one building permit and had one pre-application conference (18000 
Webster Road housing facility proposed by Clackamas County).  Carz Planet is still incomplete – 
there has been no action on that application.                                                         
 
Chair Rowlette asked if a pre-application conference is required – Ms. Dance said they are required 
for any Type 3 land use review.  They are not required for administrative decisions.   
 
Commissioner Langston made a motion to approve the Monthly Planning Report.  Motion was 
seconded by Commissioner de AElfweald.  Motion passed unanimously.                                  
 

3. Public Hearing:  File Z0161-19-D – Request for an enclosure of an existing 1,239 sq. ft. service 
drive area at Dick Hannah Nissan, 19505 McLoughlin Boulevard, to accommodate five (5) 
employees and customer service areas.  No landscaping or parking modifications are 
proposed.  Scott Aldinger, applicant; Jason Hannah, JJHO LLC, owner: 
Chair Rowlette opened the public hearing and went over the procedures/rules for public hearings. 
He said that a decision may be made by the Commission at the close of the public hearing or the 
matter may be continued to a time/date certain.  Any party may request a continuance of this hearing 
or may request the record remain open for seven days.  If the matter is continued to a date certain 
this will be the only notice of that date received.  The Commission’s decision will be final unless 
appealed to the City Council.   
 
He asked if any members of the Commission wished to disclose any ex parte contacts, bias, or 
conflicts of interest – none did.  He asked if members had visited this site.  Commissioners Langston 
has not visited the site.  Commissioner de AElfweald has not visited the site and had a brief 
discussion with Commissioner Patrick Smith regarding the information contained in the packet.  
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Chair Rowlette is familiar with the site. Commissioner Poole has visited the site.  Commissioner 
Patrick Smith visited the site and had a general conversion with Commissioner de AElfweald prior 
to the meeting regarding the information contained in the packet. 
 
Chair Rowlette asked if any members of the audience wished to challenge the jurisdiction of the 
Commission to hear this matter – none did.  He asked if any members of the audience wished to 
challenge any Planning Commission member’s ability to participate – none did.                                                        
 
Ms. Dance went over the staff report.  This project will not be expanding the footprint of the main 
building.  The proposed addition will provide a heated and cooled space for both employees and 
customers and protect them from weather conditions.  No formal comments have been received 
from the public.  Staff is recommending approval of the proposed project with nine special 
conditions, including submittal of a final lighting plan, Fire Department and Public Works 
approval, and evidence of bicycle parking on the site.                                                            
 
Commissioner de AElfweald said they used to get staff responses on projects and it seems like they 
have been falling behind on that – he asked for follow up to see why that is not happening anymore.   
 
APPLICANT TESTIMONY:                                                                                                                                      
None. 
 
PUBLIC TESTIMONY:                                                                                                                                              
None. 
 
Commissioner de AElfweald said that part of the text was illegible so it was difficult to follow the 
plans in the packet – that was the topic of the conversation he had with Commissioner Patrick Smith 
prior to the meeting.  He clarified that he did not have any concerns with the proposed project.                                 
 
Commissioner de AElfweald made a motion to close the public hearing.  Motion was seconded by 
Commissioner Poole.  Motion passed unanimously.                                                                                   
 
Chair Rowlette closed the public testimony. 
 
DISCUSSION:                                                                                                                                                           
Commissioner Poole said that is a very congested area – they seem to be doing a good job working 
in a tight situation.                                                                                                                                
 
Commissioner de AElfweald said that ODOT has restrictions about parking on McLoughlin 
Boulevard during the construction.                                                                                                                 
 
Chair Rowlette reminded the applicant that this approval is only good for one year and if it needs 
to be renewed/extended they should probably do that approximately three months ahead of time. 
 
Commissioner de AElfweald made a motion to approve File Z0161-19-D.  Motion was seconded 
by Commissioner Patrick Smith.  Ms. Bannick took a roll call vote:  Commissioner Langston – yes.  
Commissioner de AElfweald – yes.  Commissioner Poole – yes.  Commissioners Patrick Smith – 
yes.  Chair Rowlette – yes.  Motion passed unanimously.                                              
 

4. Continued Discussion of Possible Changes to Extension Compliance (time limits) in the 
Gladstone Municipal Code: 
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Commissioner de AElfweald said in the red section it says that the City Administrator or designee 
can do it if there are no changes – the part that said the Planning Commission can if there are 
changes is now missing.                                                                                                         
 
Commissioner Patrick Smith asked in terms of timing how this stacked up against adjoining 
governmental agencies that regulate this.  Ms. Dance said Clackamas County’s land use decisions 
are good for four years. Cities are under two or three year timelines.                                                                           
 
Commissioner de AElfweald said they had agreed to put all the fees in one section.  He asked if 
they could do something similar with the land use timelines instead of having them in several 
places.  He feels we should try to be consistent with all of the timelines.  Ms. Bannick will do some 
research on this topic.                                                                                                                                   
 
There was discussion regarding property lot line adjustments and what is involved in the process.                           
It was agreed that any one-year time limits should be changed to two years in order to be consistent.  
If there are changes they need to come before the Planning Commission in order to get an extension 
past the two years.  Commissioner Poole suggested sending reminders prior to expiration dates – 
Chair Rowlette and Commissioner Patrick Smith disagreed.  It was agreed to add the information 
that they need to apply for an extension 90 days prior to expiration date.  Commissioner Patrick 
Smith asked Ms. Bannick if the City Administrator or designee was comfortable making the 
recommendations – Ms. Bannick will follow up on that.   
 

BUSINESS FROM THE COMMISSION:  
 
Commissioner de AElfweald: 
He said he sent a message to Mayor Stempel regarding a Tri-Met bus stop near the new Civic Center but 
he hasn’t heard back yet – he will follow up.  There was further discussion on this topic.   

                                                                                                                                                                                        
ADJOURN: 
 
Meeting adjourned at approximately 7:33 P.M. 

 
 

Minutes approved by the Planning Commission this ________ day of ___________________, 2019. 
 
 
____________________________                                                                                                                              
Randy Rowlette, Chair 
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City of Gladstone Monthly Report|MAY 2019 

PUBLIC CONTACTS/PLANNING ACTIONS 

 

PLANNING COMMISSION ACTIONS/DECISIONS 

 APPROVAL OF Z0161-19-D; DICK HANNAH NISSAN ADDITION 

CITY COUNCIL LAND USE ACTIONS/DECISIONS 

 NONE; JOINT WORK SESSION ON HOUSING CODE AUDIT- NO FORMAL ACTION NECESSARY 

PRE-APPLICATION CONFERENCES 

 NONE 

ADMINISTRATIVE PERMITS 

 Z0036-Z-PLA; Property Line Adjustment, Glen Echo 

 Z0359-18-HCA, Z0360-18-CMP, Z0361-18-FD Floodplain Development Permit; Deck 

Development; 345 and 355 W. Clackamas Blvd. 

BUILDING PERMITS 

MAY 

Date Address Building Permit # Description   

CUSTOMER CONTACT/Planning 
Actions JANUARY FEBRUARY MARCH APRIL MAY YEAR TOTALS 

Customer Service Counter Contacts 8 4 5 10 6 33 

Customer phone contacts 48 42 35 45 52 222 

Building Permits Issued 0 1 1 1 0 3 

Pre-application conferences 3 1 0 1 0 5 

Administrative Decisions 0 0 1 3 4 8 
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FUTURE ITEMS/PROPERTY UPDATES 

Location Topic Contact 

18085 se Webster 

Ridge Rd. 

Comp Plan/Zone change; (Design Review and 

Conditional Use Permit to follow at a subsequent 

hearing) for a multi-family apartment complex 

development; no application submitted yet 

Cascadia Planning 

19120 SE McLoughlin 

Blvd 

CarzPlanet Design Review application to modify 

previously approved landscaping; Application 

remains incomplete pending applicant submittal of 

landscaping plan 

CarzPlanet 

19825 River Rd Alteration of Non-Conforming Use; Expansion of 

the existing 1,600 sq. ft. legally non-conforming  

Children’s Course Golf Clubhouse building to 

include a 2,600 sq. ft. structural addition 

Jamie Huffman, Orangewall 

Studios 
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STAFF REPORT:  ALTERATION OF NON-CONFORMING USE 
 

 

Application No.:  Z0239-19-E 

 

Applicant:  Jamie Huffman, Orangewall Studios   

 

Owner: Marti Loeb; The Children’s Course Inc. 

 

Project Location:  19825 SE River Rd; The Children’s Course Golf Course west of River 

Road just north of its intersection with Arlington and McLoughlin 

Blvd; T2S, R2E, Section 19D Tax Lot 600 

 

Zoning:  MR, Multi-Family Residential   

 

Project Description:  Expansion of the existing 1,600 sq. ft. legally non-conforming  Children’s 

Course Golf Clubhouse building to include a 2,600 sq. ft. structural addition, 

landscaping and drainage improvements, and other minor site 

improvements. No change to the hours or intensity of the business operation 

is proposed.  

 
 

 

SUMMARY OF PLANNING COMMISSION RECCOMENDATION 

 
Planning staff are recommending APPROVAL of the Alteration of Non-conforming Use 

application Z0239-19-D and recommend the following findings and following conditions in 

support of approval: (1) 1991 NCU Conditions (2)A landscape plan shall be installed as provided (3) 

Bicycle Parking (4) ADA Access (5)Fire Department Approval, (6) Public Works Approval, (7)WES 

Approval (8) Final Occupancy, (8) Endangered Species Act. 

 
The two proposed additions to the existing Club House are to provide new offices to the North (526.5 square 

feet) and a new multipurpose room that will serve as a learning center and program space to the South (1605 

square feet).  This request is subject to Chapter 17.14, MR, Multi-Family Residential; Chapter 17.76.020, 

Nonconforming uses and nonconforming developments, and the Development Standards of Title 17 of the 

Gladstone Municipal Code (GMC). 

 

 

Agenda Item No. 3 

 

PC Meeting Date:       6/18/19 
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TABLE OF CONTENTS 
 

I. REQUEST FOR COMMENTS .......................................................................2 

II. STANDARD CONDITIONS ............................................................................3 

III. SPECIAL CONDITIONS .................................................................................3 

1. 1991 Conditional Use and Design review. ................................................................................... 3 
2. A landscape plan shall be installed as provided. .......................................................................... 3 
3. Bicycle Parking ............................................................................................................................ 3 
4. ADA Access. ................................................................................................................................ 3 
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IV. FINDINGS AND DECLARATIONS ..............................................................4 

A. PROJECT LOCATION AND PROPOSED DEVELOPMENT ........................... 4................................  
B. ALTERATION/CHANGE OF USE CONSISTENCY FINDINGS ...................... 5................................  

 
EXHIBITS 

Exhibit 1. Location Map 

Exhibit 2. Entire Site Plan 

Exhibit 3. Landscape Plan 

Exhibit 4. Site plan 

Exhibit 5. Elevations 

 

APPENDIX: SUBSTANSIVE FILE DOCUMENTS 

A. Application Materials 

 

I. REQUEST FOR COMMENTS 
Sent to: Property owners within two hundred fifty (250) feet of the subject property, City of Gladstone, 

Public Works, Gladstone Fire, Gladstone PD, Engineering, Tri-Cities 

 

Responses Received: Comments have been received and incorporated into this recommendation from 

City of Gladstone Public Works, Gladstone Fire and Water Environment Services (WES). 
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II. STANDARD CONDITIONS 
 

1. Expiration.  This approval shall remain valid for one year following the date of approval.  If use 

has not commenced by that date, this approval shall expire unless the Planning Commission 

pursuant to Section 17.80.100 of the GMC grants an extension prior to expiration of approval. 

 

2. Interpretation.  Any questions of intent or interpretation of any condition will be resolved by the 

Planning Director for the City of Gladstone, 

 

3. Assignment.  The permit may be assigned to any qualified person, provided assignee files with the 

City Planning Department an affidavit accepting all terms and conditions of the permit. 
 

4. Terms and Conditions Run with the Land.  These terms and conditions shall be perpetual, and it 

is the intention of the Commission and the permittee to bind all future owners and possessors of 

the subject property to the terms and conditions. 

 

5. Building Permits.  The applicant shall obtain required building permits from Clackamas County.  

The applicant shall comply with requirements of the permits. 

 

III. SPECIAL CONDITIONS 
 

1. 1991 Conditional Use and Design review. All conditions of approval established in CU-91-1/DR-

91-2 remain in effect. 

 

2. A landscape plan shall be installed as provided.  PRIOR TO ISSUANCE OF A FINAL 

OCCUPANCY PERMIT, the applicant shall submit a final landscape plan in substantial 

conformance with the submitted landscaping plan dated 5/24/19, prepared by Orangewall studios, 

for the review and written approval of the City.  Said plan shall include the following:  

c.    A written commitment by the applicant that all required plantings included in the final 

landscaping plan shall be maintained in good growing condition, and whenever necessary, 

shall be replaced with new plant materials to ensure continued compliance with applicable 

landscape screening requirements.  

 

3. Bicycle Parking.  PRIOR TO ISSUANCE OF ANY BUILDING PERMITS, developer to submit 

evidence that the bicycle parking standards of Subsection 17.48.050(1)(c)(A) are met.  

 

4. ADA Access. This approval is subject to the development complying with the provisions of the 

Americans with Disabilities Act (ADA), including provisions for curb ramps.  

 

5. Fire Department Approval. PRIOR TO ISSUANCE OF ANY BUILDING PERMITS, Applicant 

shall receive approval in writing from the Gladstone Fire Department indicating all requirements 

from that agency have been satisfied. 
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6. Public Works Approval. PRIOR TO ISSUANCE OF ANY BUILDING PERMITS, Applicant 

shall receive approval in writing from the Gladstone Public Works Department indicating all 

requirements from that agency have been satisfied.    

 

7. WES Approval. PRIOR TO ISSUANCE OF ANY BUILDING PERMITS Per an IGA between 

the City of Gladstone and Water Environment Services (WES), WES is the delegated authority for 

erosion control services for all development and redevelopment proposals within the City’s 

boundaries. Erosion control services shall include plan and permit review, fees, and inspection. 

Prior to the start of any demolition, grading, or construction activities, the applicant shall submit an 

Erosion Prevention and Sediment Control permit application and erosion control site plan to WES 

for review and approval. A $460.00 erosion control permit fee shall be due with the permit/plan 

submittal. 
 

8. Final Occupancy. PRIOR TO ISSUANCE OF A FINAL OCCUPANCY PERMIT, all conditions 

of the Alteration of Nonconforming Use approval shall be met. 

 

9. Submitted Plans. Any changes in the approved plans shall be submitted and approved prior to 

execution.  Any departure from the approved site plan may cause revocation of building permits or 

denial of the final certificate of occupancy. 

 

10. Endangered Species Act. The approval of the application granted by this decision concerns only 

the applicable criteria for this decision.  The decision does not include any conclusions by the 

county concerning whether the activities allowed will or will not come in conflict with the 

provisions of the federal Endangered Species Act (ESA).  This decision should not be construed to 

or represented to authorize any activity that will conflict with or violate the ESA.  It is the 

applicant, in coordination if necessary with the federal agencies responsibility for the 

administration and enforcement of the ESA, who must ensure that the approved activities are 

designed, constructed, operated and maintained in a manner that complies with the ESA. 

IV. FINDINGS AND DECLARATIONS 
 

The Planning Commission hereby finds and declares: 

 

A. PROJECT LOCATION AND PROPOSED DEVELOPMENT 

The proposal is to expand the interior space within the Children’s Golf Corse Club House and learning 

center to allow for classes and opportunities that are currently occurring on the golf course to have an 

indoor component in addition to expanding the office space in the building to accommodate the current 

staff more comfortably.  The existing building will be reconfigured to include a classroom, private 

office, conference room and staff break area.  The proposed additions on the north and south ends of the 

existing building will be built using cross-laminated timber and will be clad with standing seam metal 

roofing and siding.  The golf cart parking area will expanded to accommodate 6 golf carts. The vehicle 

parking area will be reduced by one space to allow for additional ADA accessible parking the parking as 

existing and proposed exceed the required parking standards associated with the use that will be 

discussed later in the recommendation. A landscape has been provided to ensure the impact of the 

development are in compliance with requirements of the Title 17 of the City’s Municipal Code and the 
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previous 1991 Conditional Use (CU 91-1) approval for relocation of the existing club house and phased 

development of the site.   

 

The subject property is approximately 19 acres in size located on the west side of river road, just north 

of the Arlington/Mcloughlin Blvd intersection the westerly fringe of the commercial corridor.  To the 

North, west and South of the property are the Meldrum Bar and Dahl Parks currently operated by the 

City of Gladstone.  To the northeast of the site, and contiguous to the site, is an existing multi-family 

complex. 

 

The site is currently referred to Children’s Golf Course and was historically called River Greens Golf 

Course.  In 1991 there was a series of actions partitioning off portions of the original golf course 

property, creating a public access along one mile of Clackamas and Willamette river frontage in 

Gladstone’s downstream form the hwy 99-E bridge expanding Meldrum Bar Park, creating a large 

multifamily apartment complex development and reducing the River greens golf course to a 9 hole 

course on its own tax lot with relocation of the original 1961 club house to its current location know 

today as the Children’s Golf Course and club house. 

 

B. ALTERATION/CHANGE OF USE CONSISTENCY FINDINGS 

Alteration/Change of a Nonconforming Use  

Chapter 17.76 of the GMC regulates exceptions to Title 17 of the GMC.  Subsection 17.76.020 

establishes the circumstances under which a change or expansion of a nonconforming use may be 

granted. 

Section 17.06.370 defines “nonconforming use” as “a lawful existing use at the time the ordinance 

codified in this title or any amendment thereto becomes effective, which does not conform to the 

requirements of the zone in which it is located.”    
 
17.76.020(1) Continuance of a Nonconforming Use or a Nonconforming Development: Alteration of a 

Nonconforming Development. An existing nonconforming development (i.e. the Club House) which 

conforms with respect to use may be altered or extended provided the alteration or extension conforms 

to the standards of this title, and complies with all other requirements of this section; also provided, that 

such change is given as prescribed by GMC Chapter 17.94 (hearings) and after a public hearing is 

conducted pursuant to said notice.   
 

Specifically 17.76.020(5) Alterations Not Required by Law, states that an alteration, expansion or 

change of use of a nonconforming structure will, after the imposition of conditions as authorized below, 

have no greater adverse impact on the neighborhood than the existing use. At a minimum, factors that 

shall be considered under this criterion include traffic generation, noise, vibration, smoke, dust, fumes, 

glare and visual compatibility with surrounding uses; 

 

It is necessary for the Planning Commission to find that the proposed changes will not: 

 

“generate[s] more automobile or truck traffic”:  Currently club house and golf course exist on the subject 

property as a youth golf facility operating with the golf course proving classes and learning experiences 

for those 18 and under.  The applicant proposes the expansion and improvements to the existing building 

on the subject property for the same use.  Site features include open and covered concrete patios and 

walkways. Incidental electric golf cart parking and recharging takes place adjacent to the building and a 
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portable structure located on the north side of the building provides temporary storage. Currently housed 

within the building are pro shop with service counter, offices, meeting rooms and retail storage for golf-

related paraphernalia and supplies. The clubhouse is used seven days a week from 7am to 7pm to 

support golf course activities and the programs of the Children’s Course and its seven employees and 

volunteers.  The expansion of the interior space is not expected to generate additional traffic.  
 

“create[s] more noise, vibration, smoke, dust or fumes than the existing nonconforming use”:  There is 

no proposed change in use of the existing Club House structure involved with the planned expansion.  

The applicant plans to use it as a club house established through Conditional Use 91-1 in 1991.  None of 

these uses would be expected to cause or increase, vibration, smoke, dust or fumes.  Limited noise will, 

of course, be generated by any human activity.  However, the noise level generated by the proposed uses 

would not be expected to be greater than that associated with existing uses.  
 

“enlarge on the basic use of the structure or premises by increasing the need for parking facilities or 

being a more intensive use of the structure or changing the basic character of the structure and 

premises”:  The basic use of the premises is as a golf course and club house for Children’s Golf 

primarily 18 years of age and younger with associated learning programs.  There is no evidence that the 

proposed changes are intended to do anything more than serve existing employees and convocation 

attendees with one minor exception—the use the new learning center to allow for year round golfing 

opportunities for students.   The applicant has provided a traffic information (included as attachment 3) 

outlining how the proposed expansion will have a negligible impact on parking facilities.   
 

Staff has been made aware that to parking in the area is limited.   This project exceeds parking standards 

requiring 18 spaces and provided 24.  The applicant is in contact with the City of Gladstone Parks 

Department and City of Gladstone Public Works and will continue conversations regarding 

improvement to the surrounding parking concerns on and around the property.  
 

The submitted proposal complies with Subsection 17.76.020(3).  
   
Parking and Loading       

Chapter 17.48 of the GMC regulates off-street parking and loading.  The new expansion will add 

approximately 2600 square feet of space creating a total interior space 4,200 sq feet in table 17.48.030 

Table 1 (5)(e) minimum parking required is 4.3 spaces for 1,000 square feet of interior area, this equals 

18 parking spaces. As proposed the club house exceeds the minimum required parking with 24 spaces. 
  

Section 17.48.040(1)(a) requires parking and loading areas to be paved with asphalt and/or concrete 

meeting city standards, maintained adequately for all-weather use and so drained as to avoid flow of 

water across public sidewalks.  The existing development meets this requirement.  
 

Section 17.48.040(1)(c) requires areas for standing and maneuvering vehicles, other than for the off-

street parking and storage of truck tractors and /or semi-trailers, to be paved.  The existing development 

is paved.   
 

Section 17.48.040(2)(a) states that required parking spaces must be located within two hundred feet of 

the building or use they are required to serve.  The required parking spaces meet this provision.   
 

Section 17.48.040(2)(b) states that required parking shall be provided in the same zoning district or a 

different zoning district of a more intensive use.  Existing/required parking is located in the MR zoning 

district.  

3 - 6



 

Page 7 of 14  Z0239-19-E 

 

Section 17.48.040(2)(c) prohibits parking for a commercial or industrial use from being located in a 

residential district except in the case of a conditional use.  As noted above, all parking is located in the 

MR district, and was approved through a conditional use in 1991.      
 

Section 17.48.040(2)(d) requires groups of more than four parking spaces to be permanently marked and 

so located and served by driveways that their use will require no backing movements or other 

maneuvering within a street right-of-way other than an alley.  Existing development complies with this 

subsection. 
 

Section 17.48.040(2)(f),(g) and (i) establish the minimum width of access aisles and the minimum 

dimensions of parking spaces.  The applicant is proposing to re-stripe the parking area and add an 

additional ADA accessible site for 2 ADA parking spaces. As proposed the new striping and addition of 

the ADA space will meet the minimum standards outlined.  
 

Section 17.48.040(2)(h) requires parking areas to be designed to the maximum extent practicable, to 

avoid large, uninterrupted rows of parking spaces.  As proposed the new striping and addition of the 

ADA space will meet the minimum standards outlined.  
 

Section 17.48.040(3)(b),(c) and (d) establish requirements for loading areas.   Met as shown.   
 

Section 17.48.050 establishes requirements for bicycle parking.  This application will submit evidence 

that a minimum of two (2) bike parking spaces are available on site, per recommended Special 

Condition No. 3.  
 

Applicable portions of Section 17.48 are satisfied.         
 

Drainage and Stormwater 
 

17.56.010 [Drainage] Applicability. 

The development standards for surface water drainage shall apply to all new or redevelopment activities 

in the City of Gladstone that result in the creation or disturbance of 5,000 square feet or more 

impervious surface except for substantial improvement or lesser remodel or reconstruction of existing 

single-family or two-family dwellings. 
 

17.50.020 Vehicular and pedestrian circulation generally. 

Vehicular and pedestrian circulation facilities, including walkways, provisions for the handicapped, 

interior drives and parking as provided under GMC Chapter 17.48 (off-street parking and loading), 

shall be designated as follows: 
 

(1) Impervious Surface. Provide for least amount of impervious surface necessary to adequately 

serve the type and intensity of proposed land uses within developments as well as providing 

adequate access for service vehicles. 

[…]  
 

The entire area shown for development is impervious surface currently and the existing storm drainage 

system is consistent with the standards of this Chapter.  The proposed project does disturb more than 

5,000 sq. ft. of impervious surfaces and this Chapter is applicable to the subject proposal.  The applicant 

has provide an erosion control plat to be reviewed and approved by City of Gladstone Public Works in 

addition the property is located within the Water Environment Service(WES) and shall coordinate with 

them proper to permit issuance.   
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Exhibit 2 

Entire Site Plan 
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Exhibit 3 

Landscape plan 
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Exhibit 4  

Site plan  

Expansion areas 

3 - 12



 

Page 13 of 14  Z0239-19-E 

 

 
 

 

 

Exhibit 5 

Elevations/Renderings 
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EXCEPTION FOR NONCONFORMING USE ALTERATION/CHANGE  
INFORMATION SHEET  

  
  

WHAT IS AN EXCEPTION FOR AN ALTERATION OR CHANGE OF A NONCONFORMING USE?  

  

The Gladstone Municipal Code (GMC) defines nonconforming use as “a lawful existing use at the time the ordinance codified 

in this title or any amendment thereto becomes effective, which does not conform to the requirements of the zone in which 

it is located.” A Nonconforming Use may be a dwelling or other structure(s), a commercial or industrial use, or any other use 

in a zoning district that was permitted when established, but is not now listed as a permitted use or structure in the zoning 

district in which it is located. The GMC allows for alterations to, or changes in, a Nonconforming Use subject to the provisions 

of Sec. 17.76.020 of the GMC.  An alteration to, or change in, a Nonconforming Use may include, but is not limited to, 

structural additions, changes to the usage of areas of the property, signing changes, increases in number of employees, a 

change of hours and/or days of operation, operational changes, and changes to the use itself, etc.  

  

  

WHAT IS NEEDED FOR APPROVAL?  

  

All Nonconforming use alterations/changes are discretionary and may be permitted after evaluation according to criteria in 

the GMC.  The city must make written findings to support the decision.  The applicant is responsible for providing evidence 

to support a nonconforming use alteration/change request, consistent with Chapter 17.76.020 of the GMC.  

  

  

WHAT ARE CHANCES FOR APPROVAL?  

  

Staff cannot predetermine the decision on any application.  A decision by the Planning Commission will only be made after 

the complete application is processed.  This includes review of citizen and agency comments.  The decision is based on 

criteria appropriate to the application as listed in the GMC.  To address the necessary criteria, the information requested in 

the application form should be as thorough as possible.  

  

APPLICATION PROCESS  

  

Nonconforming use alterations/changes are subject to a public hearing and notice.  Public comments received from property 

owners, agencies, and other interested parties may affect the decision on the application.  Special conditions may be 

attached to an approval.  All Nonconforming use alterations/changes applications are reviewed at a public hearing before 

the Gladstone Planning Commission, this is called a quasijudicial process.  The Planning Commission’s decision may be 

appealed to the City Council, where an additional public hearing will be held.  The City Council’s decision may be appealed 

to the Oregon Land Use Board of Appeals.  

  

HOW DO I MAKE A NONCONFORMING USE ALTERATION/CHANGE APPLICATION?  

  

• A completed nonconforming use alteration/change Land Use Application.  

  

• Plot Plan – The site development plan must be drawn to scale on 8.5” x 11” or 8.5” x 14” paper. The plan must show 

and clearly identify the existing and proposed development of the property including all structures, parking areas, drain 

field locations, landscaping and/or significant vegetation, slope of the property, entrance/access location(s), north arrow, 

the scale of the drawing, and dimensions of the property and structures.  

  

• Building Profile (if applicable) Location(s), north arrow, the scale of the drawing, dimensions of the property and 

structures. The building profiles shall be drawn to scale on 8.5” x 11” or 8.5” x 14” paper and must clearly depict the 

proposed new structures or additions to existing structures.  

  

3 - 15



3 - 16



3 of 4  

  

 
 

When was the existing use, structures and/or physical improvements established? (Please give specific dates if possible). Describe the 

buildings, vehicles, equipment and materials used, days and hours of operation, number of employees and other operational and physical 

information. Submit land use, building, septic, or other permit documents; utility records, dated photographs, tax appraisal information, 

dated aerial photographs, tax records, receipts, licenses, notarized affidavits, etc. to document the date of establishment of the use, 

structure(s) and/or physical improvements, and the continuity of the use since established.  

  

The use history was traced back in cooperation with Clackamas County and The Bookin Group to find it a pre-existing and non-conforming 

use.  Records unearthed relating to the land use, permit and development history can be provided by both Clackamas County and the 

Bookin Group.  The existing structure on the site was originally built in 1961 as a clubhouse to the golf course, and although added to and 

renovated since, it continues to be used in the same capacity.  The structure is wood-framed and wrapped in lap siding on a footing and 

stem wall foundation with a composite shingle roof.  Site features include open and covered concrete patios and walkways.  Incidental 

electric golf cart parking and recharging takes place adjacent to the building and a portable structure located on the north side of the 

building provides temporary storage.  Currently housed within the building are pro shop with service counter, offices, meeting rooms and 

retail storage for golf-related paraphernalia and supplies.  The clubhouse is used seven days a week from 7am to 7pm to support golf 

course activities and the programs of the Children’s Course and its seven employees and volunteers.  

  

Describe any changes in the existing use, structures and/or physical improvements since establishment.  Describe the buildings, vehicles, 

equipment and materials used, days and hours of operation, number of employees and other operational and physical information as 

changes occurred.  

 

One small addition of approximately 225 square feet (SF) was added in 1965 (per previously mentioned use and permit history found and 

available through Clackamas County and the City of Gladstone) to the provide additional office space.  In a separate and more recent 

effort the lobby and restrooms have been renovated to comply with the Americans with Disabilities standards.  The addition and renovation 

were constructed using like materials to the primary structure.  There has been no change to the business operation, vehicles or 

transportation. 

  

Describe in detail the proposed changes to the use, structure(s), and/or physical improvements. Describe all structural and operational 

changes proposed.    

 

The existing approximately 1,600 SF building is proposed to be renovated and expanded with additions of 2,600 SF for a total of 

approximately 4,200 sf.  The two proposed additions, one to the north and south as depicted in the attachment are to provide new open 

offices and a new multi-purpose room that will serve as a learning center and program space with kitchenette and restroom.  Please se 

attached Suppliment Drawings.  The proposed new structures will be built using Cross-Laminated Timber (CLT) construction and will be 

clad with standing seam metal roof and siding.  Storefront glazing and Hardi Panel systems will cap the east and west ends of each new 

structure.  The existing building will be reconfigured to include a classroom, private office, conference room and staff break area.  The 

current lobby, customer service counter and restrooms including an ADA accessible restroom, will remain.  Golf cart parking and charging 

will be reconfigured to provide designated spaces for four carts.  The existing shed building used for temporary storage will be removed.  

The parking lot will be restriped to accommodate accessible parking.  The Children’s Course Stormwater management is being addressed 

as the new and disturbed impervious surfaces will exceed the 5,000sf maximum requirement and will be incorporated into the proposed 

Civil and Landscape plans for low physical and visual impact.  Fire access has begun coordination through conversations with Michael 

3 - 17



4 of 4  

Funk of Gladstone Fire Department to keep drive aisles clear and discuss potential for fire lane signage when and where appropriate.  

Dahl Park parking use for Course related activities has been raised as a concern and will be addressed in upcoming Parks planning 

meetings.  Although the course does carry out activities at Dahl Park via Meldrum Bar Park Road the use is infrequent, and does not 

anticipate any increase in vehicles or transportation.  Please see attached Transportation Findings.  There are no anticipated changes to 

business operation, vehicles or transportation due to the proposed improvements outlined above. 

 

How will the use will be compatible with surrounding uses? Will the nonconforming use alteration/change result in greater adverse impact 

on the neighborhood than the existing use (e.g. increased traffic generation, noise, vibration, smoke, dust, fumes, and/or glare and visual 

impacts)?   

  

The function and use of the clubhouse to support the educational programs related to the golf course is unchanged from the initial non-

conforming use approval for a clubhouse.  It is not anticipated that the alteration, expansion or change of use will have no greater adverse 

impact on the neighborhood than the existing use especially with consideration of traffic generation, noise, vibration, smoke, dust, fumes, 

glare and visual compatibility with surrounding uses.  The proposed alterations are to provide modern, updated facilities for the educational 

programs and activities that currently occur.  The project through these improvements aims to be of continuing benefit to its neighboring 

park, businesses, residences and community. 

 

 

 

 Attached: 

19_0521 The Children’s Course Plat Plan 

19_0521 The Children’s Course NCU Supplement Drawings 

The Children’s Course Traffic Study Information 

18_1029 The Children's Course Learning Center Renovation + Addition_Pre-App Notes_102918 OWS Amended 

 

  

 

 

 

 

 

 

 

 

 

 

 

(Use additional sheets to answer questions if necessary)  
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October 12, 2018 

 

RE:  The Children’s Course – City of Gladstone Pre-Application Conference  

 Summary of Meeting held on October 11, 2018 

 Prepared by Debbie Cleek 

 

Attendees: 
Melissa Ahrens – City of Gladstone 

Lizabeth Dance – City of Gladstone 

Jacque Betz – City of Gladstone 

Jim Whynot – City of Gladstone 

Pat Sisul – Sisul Engineering 

Michael Funk – Gladstone Fire Department 

Tom Widlits – The Children’s Course 

Cathy Porter – The Children’s Course 

Debbie Cleek – Bookin Group 

Phil Duff – ORANGEWALLstudios 

Jamie Huffman – ORANGEWALLstudios 

 

Amended – OWS 102918 

 

Discussion 
 

Planning: 

• The City reviewed historic records and discovered a Conditional Use approval for the site 

from the 1970’s. They did not find a copy of the actual review, but its existence verifies 

that the golf course is a legal non-conforming use and no further documentation of this is 

required. 

• The City has copies of the Conditional Use approvals from the 90’s. The most recent Land 

Use review on the property was in 2000, which approved covering of the practice facility 

(driving range). 

• Since the status of the use has been verified The Children’s Course (TCC) can proceed with 

the “Exception for Nonconforming Use Alteration/Change” application. The review will 

require approval from the Planning Commission. 

• To be approved the use must not have a greater adverse impact on the surrounding area. 

The primary focus being traffic generation, glare and visual compatibility. The review 

could add conditions of approval on to the site to mitigate impacts. 

• The application will need to include: 

− Info about the intensity of use: typical operations, special events, staff and 

employees 

− Info about the shared parking agreements in place with the adjacent apartment 

complexes 

• The south portion of the site is located in the flood plain, but if no development is 

happening in that area it will not be an issue. No other sensitive environmental areas are 

mapped on the site. 

 

Engineering: 

• The City has concerns about parking conflicts between Dahl Park users and the driving 

range. The City would like TCC and Parks to work out an agreement to address this 

parking. A condition of approval to this effect will be added to the land use review. 

However, if the site is already in compliance with the minimum parking requirements this 

will not be a “code issue” for the review.  3 - 19



• A traffic study will only be required if the addition will create more that 1,000 vehicle trips 

per weekday. It was discussed that the existing operations at TCC plus the building 

addition would be well below this threshold. As such, only quantitative information on the 

general traffic patterns and intensity of use would be required for the land use review.  

• For stormwater, Gladstone has requirements triggered with the addition of between 

1,000 and 5,000 sf of impervious area, so the Clackamas County threshold of 5,000 sf of 

new impervious for stormwater management is irrelevant.  

• The civil plans will need to show how much stormwater will be coming into the City’s 

stormwater system. The preliminary plans show flow spreaders on the golf course, and it 

will need to be confirmed if any of the stormwater from the spreaders will flow into the 

adjacent apartment complex and end up in the City system. If any stormwater will reach 

the City’s system, the standards for infiltration, flow control and water quality must be 

met on site. 

• It was discussed that the addition was only adding one plumbing fixture (a new sink) 

therefore it was very unlikely that the water meter would need to be upsized. 

 

Three new lavatories and one new water closet are being added, however we don’t 

anticipate an increase to the meter size. –  Amended – OWS 102918 

 

• SDC’s will apply to the project based on: 

− Water: if the meter needs to be upsized 

− Sewer: added square footage 

− Storm: amount of additional impervious surface 

− Parks: added square footage 

 

Fire:  

• Historically there has been fire lane issues on the site (though they have not been as bad 

recently) due to apartment overflow parking. The biggest issue currently is people parking 

along the chain link fence on the southwest edge of the site (next to A1 Hawk). The fire 

department views this review as an opportunity to get these fire lanes better defined. 

• There is no internal fire protection system in the existing clubhouse building, and none will 

be required based on the size of the addition. 

• The existing fire hydrant in TCC’s parking lot is adequate to serve the addition. 
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The Children’s Course Traffic Information 

 

Pro-shop Traffic entering through River Road 

From October 1st, 2017 through September 30, 2018 6,795 customers played our golf course 

outside of any special events.  The average is approximately 20 players per day or 40 trips.   

Our hours of operation vary during the seasons; winter months 10am-2pm for customers, 

spring and fall we extend our hours to 9am to 6pm and during the summer months, we usually 

operate from 8am-8pm.   

 

Special Events entering though River Road 

 

We held 16 special events throughout the course of the year, where attendees entered through 

our pro-shop.  There were 599 attendees or 1198 trips or 3 trips per day. 

 

Total trips per day through our River Road Pro-shop = 40 + 3 +43 

 

Golf Programs for Children entering through Meldrum Bar Park 

 

The number of trips entering through the back side of our golf course are as follows: 

The majority of our programs run in the course of 3 sessions: Spring, Summer and Fall.   

The seasons we operate our programs run for 8 weeks. 

 

In the spring, we kick off our programs in the first or second week of April and end the first or 

second week of June 

 

This spring we had a total of 1,740 trips- a trip consists of a drop off or a pick up. 

We operate programs Monday through Saturday with the majority of our traffic flow coming in 

between 10am-12pm, and 4pm -6 pm. We do offer Saturday am classes from approximately 

9am – 12pm.  

 

We offer adaptive classes working in partnership with the Clackamas Educational school district 

during the school day.  We may have one or two classes.   The schools typically bring out 1 or 2 

busses with 8-10 students who have special needs.  The classes usually last an hour and they 

take up 2-4 parking spots.   

 

During the summer months, we offered classes from mid-June to mid-August from 9am-6 pm. 

We had a total of 2,565 trips.  

 

In the fall our schedule is similar to spring. We offer classes Monday through Friday mostly 

afterschool and on Saturday morning.  This year, the program ran from early September 

through the end of October.   There were 1440 trips in the Fall. 
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Total Trips entering though Meldrum Bar Park = 5,745 from April through October 

approximately 215 days.  This is equivalent to 27 trips per day.  I removed November through 

March when traffic is scarce.  1 maybe two trips per day.   
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FLOOR PLAN NOTES

1. CONTRACTOR TO WALK THE PROJECT WITH PROPOSED DESIGN DOCUMENTS AND FIELD VERIFY ALL CONDITIONS AS EXISTING. IT IS THE CONTRACTOR'S 
RESPONSIBILITY TO VERIFY EXISTING CONDITIONS. NO ALLOWANCE WILL BE MADE FOR UNFAVORABLE CONDITIONS OR EVENTS WHICH MIGHT HAVE BEEN 
DISCOVERED WITH A THOROUGH EXAMINATION OF THE PROJECT SITE. CONTRACTOR SHALL ASSUME FULL RESPONSIBILITY FOR THE CONSEQUENCES OF ACTING 
ON CONCLUSIONS DRAWN FROM INFORMATION AVAILABLE AT THE TIME. NOTIFY ARCHITECT OF ANY DISCPRENECIES PRIOR TO BEGINNING WORK.

2. ALL WORK SHALL CONFORM TO APPLICABLE BUILDING CODES AND ORDINANCES AS MODIFIED FOR THIS BUILDING BY APPEALS ON RECORD WITH THE 
RESPONSIBLE JURISDICTION. IN CASE OF CONFLICT WHERE THE METHODS OR STANDARDS OF INSTALLATION OR THE MATERIALS SPECIFIED DO NOT EQUAL OR 
EXCEED THE REQUIREMENTS OF THE LAWS OR ORDINANCES, THE LAW OR ORDINANCE SHALL GOVERN. NOTIFY ARCHITECT OF CONFLICTS. 

3. DIMENSIONS ARE TO FACE OF FINISH OR GRID LINE, U.N.O.
4. EXTERIOR DIMENSIONS ARE TO FACE OF SHEATHING OR FACE OF CONCRETE, U.N.O.
5. ALL CLEAR DIMENSIONS ARE TO FACE OF FINISH.
6. CONTRACTOR SHALL VERIFY AND CONFIRM ALL DIMENSIONS AND LAYOUT INFORMATION. NOTIFY ARCHITECT OF ANY CONFLICTS OR DISCREPENCIES PRIOR TO 

CONSTRUCTION.
7. WHERE INDICATED, REFER TO ENLARGED PLANS FOR ADDITIONAL INFORMATION. ENLARGED PLANS TAKE PRECEDENCE OVER PLANS OF SMALLER SCALE.
8. DETAIL REFERENCES SHOULD BE APPLIED TO ALL INSTANCES WHERE THE SAME CONDITIONS APPLY.
ALL GRADE ELEVATIONS BASED ON EXISTING AS-BUILT DOCUMENTATION AND ARE FOR REFERENCE ONLY.

KEY NOTES X LEGEND

101A DOOR TAG, REFER TO DOOR SCHEDULE A002

(N) WALL ASSEMBLY

ASSEMBLY TAG, REFER TO ASSEMBLIES A001W1

DS DOWN SPOUT

FLOORING TRANSITION, CENTER IN 
DOORWAY, TYP.

XXXX

(N) FENCING

(E) WALL ASSEMBLY

(N) HEAVY TIMBER COLUMN
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REFLECTED CEILING PLAN NOTES

1. CONTRACTOR TO WALK THE PROJECT WITH PROPOSED DESIGN DOCUMENTS AND FIELD VERIFY ALL CONDITIONS AS EXISTING. IT IS THE CONTRACTOR'S 
RESPONSIBILITY TO VERIFY EXISTING CONDITIONS. NO ALLOWANCE WILL BE MADE FOR UNFAVORABLE CONDITIONS OR EVENTS WHICH MIGHT HAVE BEEN 
DISCOVERED WITH A THOROUGH EXAMINATION OF THE PROJECT SITE. CONTRACTOR SHALL ASSUME FULL RESPONSIBILITY FOR THE CONSEQUENCES OF 
ACTING ON CONCLUSIONS DRAWN FROM INFORMATION AVAILABLE AT THE TIME. NOTIFY ARCHITECT OF ANY DISCPRENECIES PRIOR TO BEGINNING WORK.

2. ALL WORK SHALL CONFORM TO APPLICABLE BUILDING CODES AND ORDINANCES AS MODIFIED FOR THIS BUILDING BY APPEALS ON RECORD WITH THE 
RESPONSIBLE JURISDICTION. IN CASE OF CONFLICT WHERE THE METHODS OR STANDARDS OF INSTALLATION OR THE MATERIALS SPECIFIED DO NOT EQUAL 
OR EXCEED THE REQUIREMENTS OF THE LAWS OR ORDINANCES, THE LAW OR ORDINANCE SHALL GOVERN. NOTIFY ARCHITECT OF CONFLICTS. 

3. DIMENSIONS ARE TO FACE OF FINISH OR GRID LINE, U.N.O.

4. EXTERIOR DIMENSIONS ARE TO FACE OF SHEATHING OR FACE OF CONCRETE, U.N.O.

5. ALL CLEAR DIMENSIONS ARE TO FACE OF FINISH.

6. CONTRACTOR SHALL VERIFY AND CONFIRM ALL DIMENSIONS AND LAYOUT INFORMATION. NOTIFY ARCHITECT OF ANY CONFLICTS OR DISCREPENCIES PRIOR TO 
CONSTRUCTION.

7. WHERE INDICATED, REFER TO ENLARGED PLANS FOR ADDITIONAL INFORMATION. ENLARGED PLANS TAKE PRECEDENCE OVER PLANS OF SMALLER SCALE.

8. DETAIL REFERENCES SHOULD BE APPLIED TO ALL INSTANCES WHERE THE SAME CONDITIONS APPLY.

9. ALL GRADE ELEVATIONS BASED ON EXISTING AS-BUILT DOCUMENTATION AND ARE FOR REFERENCE ONLY.

LEGEND

A

H

RECESSED LED CAN REMODEL HOUSING 
- 6" DIMMABLE

WALL MOUNT LINEAR LED WALL SCONCE
(REFER TO INTERIOR ELEVATIONS FOR HEIGHT)

VENT FAN

B

C

2' x 4' TROFFER LED LIGHT FIXTURE

3-WAY DIMMABLE LIGHT SWITCH$
3

$ DIMMABLE LIGHT SWITCH

D

G

E

F

I

J

RECESSED LED CAN - 6" DIMMABLE

1' x 4' SURFACE MOUNT LED LIGHT FIXTURE

DECORATIVE PENDANT LED LIGHT FIXTURE

EXTERIOR WALL SCONCE- UP & DOWN LIGHT

UNDERCOUTNER LED LIGHT FIXTURE

8' SUSPENDED LED LIGHT FIXTURE- UP & DOWN LIGHT

1' x 8' SURFACE MOUNT LED LIGHT FIXTURE

GYP. BOARD CEILING

WOOD TOUNGE & GROOVE CEILING

ACT CEILING
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EXTERIOR ELEVATION NOTES

1. CONTRACTOR TO WALK THE PROJECT WITH PROPOSED DESIGN DOCUMENTS AND FIELD VERIFY ALL CONDITIONS AS EXISTING. IT IS THE CONTRACTOR'S 
RESPONSIBILITY TO VERIFY EXISTING CONDITIONS. NO ALLOWANCE WILL BE MADE FOR UNFAVORABLE CONDITIONS OR EVENTS WHICH MIGHT HAVE BEEN 
DISCOVERED WITH A THOROUGH EXAMINATION OF THE PROJECT SITE. CONTRACTOR SHALL ASSUME FULL RESPONSIBILITY FOR THE CONSEQUENCES OF ACTING 
ON CONCLUSIONS DRAWN FROM INFORMATION AVAILABLE AT THE TIME. NOTIFY ARCHITECT OF ANY DISCPRENECIES PRIOR TO BEGINNING WORK.

2. ALL WORK SHALL CONFORM TO APPLICABLE BUILDING CODES AND ORDINANCES AS MODIFIED FOR THIS BUILDING BY APPEALS ON RECORD WITH THE 
RESPONSIBLE JURISDICTION. IN CASE OF CONFLICT WHERE THE METHODS OR STANDARDS OF INSTALLATION OR THE MATERIALS SPECIFIED DO NOT EQUAL OR 
EXCEED THE REQUIREMENTS OF THE LAWS OR ORDINANCES, THE LAW OR ORDINANCE SHALL GOVERN. NOTIFY ARCHITECT OF CONFLICTS. 

3. DIMENSIONS ARE TO FACE OF FINISH OR GRID LINE, U.N.O.
4. EXTERIOR DIMENSIONS ARE TO FACE OF SHEATHING OR FACE OF CONCRETE, U.N.O.
5. ALL CLEAR DIMENSIONS ARE TO FACE OF FINISH.
6. CONTRACTOR SHALL VERIFY AND CONFIRM ALL DIMENSIONS AND LAYOUT INFORMATION. NOTIFY ARCHITECT OF ANY CONFLICTS OR DISCREPENCIES PRIOR TO 

CONSTRUCTION.
7. WHERE INDICATED, REFER TO ENLARGED PLANS FOR ADDITIONAL INFORMATION. ENLARGED PLANS TAKE PRECEDENCE OVER PLANS OF SMALLER SCALE.
8. DETAIL REFERENCES SHOULD BE APPLIED TO ALL INSTANCES WHERE THE SAME CONDITIONS APPLY.
ALL GRADE ELEVATIONS BASED ON EXISTING AS-BUILT DOCUMENTATION AND ARE FOR REFERENCE ONLY.

KEY NOTES X

1. X

LEGEND

XX WINDOW TYPE, REFER TO SCHEDULE A002

STANDING SEAM METAL PANELS

1x3 HORIZONTAL WOOD SIDING

ASPHALT ROOF, R-01

HARDIE SIDING
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EXTERIOR ELEVATION NOTES

1. CONTRACTOR TO WALK THE PROJECT WITH PROPOSED DESIGN DOCUMENTS AND FIELD VERIFY ALL CONDITIONS AS EXISTING. IT IS THE CONTRACTOR'S 
RESPONSIBILITY TO VERIFY EXISTING CONDITIONS. NO ALLOWANCE WILL BE MADE FOR UNFAVORABLE CONDITIONS OR EVENTS WHICH MIGHT HAVE BEEN 
DISCOVERED WITH A THOROUGH EXAMINATION OF THE PROJECT SITE. CONTRACTOR SHALL ASSUME FULL RESPONSIBILITY FOR THE CONSEQUENCES OF ACTING 
ON CONCLUSIONS DRAWN FROM INFORMATION AVAILABLE AT THE TIME. NOTIFY ARCHITECT OF ANY DISCPRENECIES PRIOR TO BEGINNING WORK.

2. ALL WORK SHALL CONFORM TO APPLICABLE BUILDING CODES AND ORDINANCES AS MODIFIED FOR THIS BUILDING BY APPEALS ON RECORD WITH THE 
RESPONSIBLE JURISDICTION. IN CASE OF CONFLICT WHERE THE METHODS OR STANDARDS OF INSTALLATION OR THE MATERIALS SPECIFIED DO NOT EQUAL OR 
EXCEED THE REQUIREMENTS OF THE LAWS OR ORDINANCES, THE LAW OR ORDINANCE SHALL GOVERN. NOTIFY ARCHITECT OF CONFLICTS. 

3. DIMENSIONS ARE TO FACE OF FINISH OR GRID LINE, U.N.O.
4. EXTERIOR DIMENSIONS ARE TO FACE OF SHEATHING OR FACE OF CONCRETE, U.N.O.
5. ALL CLEAR DIMENSIONS ARE TO FACE OF FINISH.
6. CONTRACTOR SHALL VERIFY AND CONFIRM ALL DIMENSIONS AND LAYOUT INFORMATION. NOTIFY ARCHITECT OF ANY CONFLICTS OR DISCREPENCIES PRIOR TO 

CONSTRUCTION.
7. WHERE INDICATED, REFER TO ENLARGED PLANS FOR ADDITIONAL INFORMATION. ENLARGED PLANS TAKE PRECEDENCE OVER PLANS OF SMALLER SCALE.
8. DETAIL REFERENCES SHOULD BE APPLIED TO ALL INSTANCES WHERE THE SAME CONDITIONS APPLY.
ALL GRADE ELEVATIONS BASED ON EXISTING AS-BUILT DOCUMENTATION AND ARE FOR REFERENCE ONLY.
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1 RESTROOM ROOM 11 - WEST ELEVATION
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9 RESTROOM ROOM 6 - WEST ELEVATION
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10 RESTROOM ROOM 6 - NORTH ELEVATION
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11 RESTROOM ROOM 6 - EAST ELEVATION
 1/2" = 1'-0"A-801

12 RESTROOM ROOM 6 - SOUTH ELEVATION
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EROSION & SEDIMENT CONTROL PLAN

SCALE: 1" = 20'

INSTALL EROSION CONTROL WATTLES PER DETAIL 3/C300.
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08.0 EROSION CONTROL NOTES

1. APPLICANT/CONTRACTOR SHALL BE RESPONSIBLE FOR PROPER INSTALLATION AND MAINTENANCE OF ALL

EROSION AND SEDIMENT CONTROL MEASURES, IN ACCORDANCE WITH LOCAL, STATE, AND FEDERAL

REGULATIONS.

2. THE IMPLEMENTATION OF THESE ESC PLANS AND CONSTRUCTION, MAINTENANCE, REPLACEMENT, AND

UPGRADING OF THESE ESC FACILITIES IS THE RESPONSIBILITY OF THE CONTRACTOR UNTIL ALL

CONSTRUCTION IS COMPLETED AND APPROVED BY THE LOCAL JURISDICTION, AND

VEGETATION/LANDSCAPING IS ESTABLISHED. THE DEVELOPER SHALL BE RESPONSIBLE FOR MAINTENANCE

AFTER THE PROJECT IS APPROVED UNTIL THE OWNER CONSTRUCTION IS COMPLETE.

3. THE BOUNDARIES OF THE CLEARING LIMITS SHOWN ON THIS PLAN SHALL BE CLEARLY MARKED IN THE FIELD

PRIOR TO CONSTRUCTION. DURING THE CONSTRUCTION PERIOD, NO DISTURBANCE BEYOND THE CLEARING

LIMITS SHALL BE PERMITTED. THE MARKINGS SHALL BE MAINTAINED BY THE APPLICANT/CONTRACTOR FOR

THE DURATION OF CONSTRUCTION.

4. THE ESC FACILITIES SHOWN ON THIS PLAN MUST BE CONSTRUCTED IN CONJUNCTION WITH ALL CLEARING

AND GRADING ACTIVITIES, AND IN SUCH A MANNER AS TO INSURE THAT SEDIMENT AND SEDIMENT LADEN

WATER DOES NOT ENTER THE DRAINAGE SYSTEM, ROADWAYS, OR VIOLATE APPLICABLE WATER STANDARDS.

5. THE ESC FACILITIES SHOWN ON THIS PLAN ARE MINIMUM REQUIREMENTS FOR ANTICIPATED SITE

CONDITIONS. DURING CONSTRUCTION PERIOD, THESE ESC FACILITIES SHALL BE UPGRADED AND MODIFIED

BY THE CONTRACTOR/OWNER AS NEEDED FOR UNEXPECTED STORM EVENTS AND TO ENSURE THAT

SEDIMENT AND SEDIMENT LADEN WATER DOES NOT LEAVE THE SITE.

6. THE ESC FACILITIES SHALL BE INSPECTED DAILY BY THE APPLICANT/CONTRACTOR AND MAINTAINED AS

NECESSARY TO ENSURE THEIR CONTINUED FUNCTIONING.

7. AT NO TIME SHALL SEDIMENT BE ALLOWED TO ACCUMULATE MORE THAN 1/3 THE BARRIER HEIGHT. ALL

CATCH BASINS AND CONVEYANCE LINES SHALL BE CLEANED PRIOR TO PAVING. THE CLEANING OPERATIONS

SHALL NOT FLUSH SEDIMENT-LADEN WATER INTO THE DOWNSTREAM SYSTEM.

8. STABILIZED GRAVEL ENTRANCES SHALL BE INSTALLED AT THE BEGINNING OF CONSTRUCTION AND

MAINTAINED FOR THE DURATION OF THE PROJECT. ADDITIONAL MEASURES MAY BE REQUIRED TO INSURE

THAT ALL PAVED AREAS ARE KEPT CLEAN FOR THE DURATION OF THE PROJECT.

9. STORM DRAIN INLETS, BASINS, AND AREA DRAINS SHALL BE PROTECTED UNTIL PAVEMENT SURFACES ARE

COMPLETED AND/OR VEGETATION IS RE-ESTABLISHED.

10. THE CONTRACTOR SHALL EMPLOY BMP'S TO PROTECT THE PUBLIC RIGHT-OF-WAY FROM SEDIMENT DURING

CONSTRUCTIONS. PAVEMENT SURFACES AND VEGETATION ARE TO BE PLACED AS RAPIDLY AS POSSIBLE.

11. SEEDING SHALL BE PERFORMED NO LATER THAN SEPTEMBER 1 FOR EACH PHASE OF CONSTRUCTION.

12. IF THERE ARE EXPOSED SOILS OR SOILS NOT FULLY ESTABLISHED FROM OCTOBER 1ST THROUGH APRIL

30TH, THE WET WEATHER EROSION PREVENTION MEASURES WILL BE IN EFFECT. SEE THE EROSION

PREVENTION AND SEDIMENT CONTROL PLANNING AND DESIGN MANUAL (CHAPTER 4) FOR REQUIREMENTS.

13. THE CONTRACTOR/DEVELOPER SHALL REMOVE ESC MEASURES WHEN VEGETATION IS FULLY ESTABLISHED.

14. APPROVAL OF THIS EROSION/SEDIMENTATION CONTROL (ESC) PLAN DOES NOT CONSTITUTE AN APPROVAL

OF PERMANENT ROAD OR DRAINAGE DESIGN (E.G. SIZE AND LOCATION OF ROADS, PIPES, RESTRICTORS,

CHANNELS, RETENTION FACILITIES, UTILITIES, ETC.).

15. ALL MATERIALS SPILLED, DROPPED, WASHED OR TRACKED FROM FROM VEHICLES ONTO ROADWAYS OR INTO

THE STORMWATER COLLECTION SYSTEM SHALL BE REMOVED OR CLEANED UP IMMEDIATELY, AND NO LATER

THAN THE END OF THE WORK DAY. THE USE OF WATER TRUCKS TO WASH THE MATERIAL OFF THE ROADWAY

IS NOT ALLOWED. WATER TRUCKS MAY BE USED IMMEDIATELY BEFORE SWEEPERS OR VACUUM SYSTEMS TO

LOOSEN SEDIMENT, PROVIDED THAT THE DISCHARGE TO THE STORMWATER COLLECTION SYSTEM DOES NOT

OCCUR.

10.0 SEDIMENT FENCES

1. THE FILTER FABRIC SHALL BE PURCHASED IN A CONTINUOUS ROLL CUT TO THE LENGTH OF THE BARRIER TO

AVOID THE USE OF JOINTS. WHEN JOINTS ARE NECESSARY, FILTER CLOTH SHALL BE SPLICED TOGETHER

ONLY AT A SUPPORT POST, WITH A MINIMUM 6" OVERLAP, AND BOTH ENDS SECURELY FASTENED TO THE

POST.

2. THE FILTER FABRIC FENCE SHALL BE INSTALLED TO FOLLOW THE CONTOURS WHERE FEASIBLE. THE FENCE

POSTS SHALL BE SPACED A MAXIMUM OF 6 FEET APART AND DRIVEN SECURELY INTO THE GROUND A

MINIMUM OF 24 INCHES.

3. THE FABRIC SHALL NOT EXTEND MORE THAN 36 INCHES ABOVE THE ORIGINAL GROUND SURFACE.  FILTER

FABRIC SHALL NOT BE STAPLED TO EXISTING TREES. ALL EXCAVATED MATERIAL FROM FILTER FABRIC FENCE

INSTALLATION SHALL BE BACKFILLED AND COMPACTED, ALONG THE ENTIRE DISTURBED AREA.

4. SEDIMENT FENCES SHALL BE REMOVED WHEN THEY HAVE SERVED THEIR USEFUL PURPOSE, BUT NOT

BEFORE UPSLOPE AREA HAS BEEN PERMANENTLY STABILIZED.

5. SEDIMENT FENCES SHALL BE INSPECTED BY CONTRACTOR IMMEDIATELY AFTER EACH RAINFALL AND AT

LEAST DAILY DURING PROLONGED RAINFALL. ANY REQUIRED REPAIRS SHALL BE MADE IMMEDIATELY.

11.0 STANDARD NOTES FOR TEMPORARY EROSION CONTROL GRASSES

1. PERMANENT COVER MUST BE ESTABLISHED PRIOR TO THE REMOVAL OF ANY EROSION CONTROL MEASURES

ON ALL EXPOSED GROUND SURFACES AT THE END OF THE CONSTRUCTION PERIOD.

2. TEMPORARY GRASS COVER MEASURES MUST BE SEEDED BY SEPTEMBER 1 AND FULLY ESTABLISHED BY

NOVEMBER 1 OR OTHER COVER MEASURES WILL HAVE TO BE IMPLEMENTED UNTIL ADEQUATE GRASS

COVERAGE IS ACHIEVED.

3. HYDROMULCH SHALL BE APPLIED WITH GRASS SEED AT A RATE OF 2,000 LB/ACRE.  (SEED MUST BE APPLIED

AT 275 LB/ACRE.)  ON SLOPES STEEPER THAN 10 PERCENT (10%) OR WHEN APPLIED BETWEEN SEPTEMBER 15

AND APRIL 15, HYDROSEED AND MULCH SHALL BE APPLIED WITH A BONDING AGENT (TACKIFIER).

APPLICATION RATE AND METHODOLOGY TO BE IN ACCORDANCE WITH SEED SUPPLIER RECOMMENDATIONS.

4. IF STRAW IS USED IN CONJUNCTION WITH HYDRO MULCH, IT MUST BE DRY, LOOSE, WEED-FREE, AND APPLIED

AT A RATE OF 4,000 LB/ACRE AND SHALL HAVE A MINIMUM DEPTH IN-PLACE OF 2 INCHES.  ANCHOR STRAW BY

WORKING IN BY HAND OR WITH EQUIPMENT (ROLLERS, CLEAT TRACKS, ETC.).

5. STRAW MULCH SHALL BE SPREAD UNIFORMLY IMMEDIATELY FOLLOWING SEEDING.

6. SOIL PREPARATION - TOP SOIL SHOULD BE PREPARED ACCORDING TO LANDSCAPE PLANS, IF AVAILABLE, OR

RECOMMENDATIONS OF GRASS SEED SUPPLIER.  IT IS RECOMMENDED THAT SLOPES BE ROUGHENED

BEFORE SEEDING BY “TRACK-WALKING” (DRIVING A CRAWLING TRACTOR UP AND DOWN SLOPES TO LEAVE A

PATTERN OF CLEAT IMPRINTS PARALLEL TO SLOPE CONTOURS) OR OTHER METHOD TO PROVIDE MORE

STABLE SITES FOR SEEDS TO REST.

7. SEEDING - REQUIRED SEED MIXES ARE AS FOLLOWS.  SIMILAR MIXES MAY BE SUBSTITUTED IF APPROVED BY

THE CITY AND STILL TOTAL 275 LB/ACRE.

      A.  DWARF GRASS MIX (LOW HEIGHT, LOW MAINTENANCE): DWARF PERENNIAL RYEGRASS, 80% BY WEIGHT;

   CREEPING RED FESCUE, 20% BY WEIGHT: 275 LB/ACRE.

      B.  STANDARD HEIGHT GRASS MIX: ANNUAL RYEGRASS, 40% BY WEIGHT; TURF-TYPE FESCUE, 60% BY 

   WEIGHT: 275 LB/ACRE.

8. FERTILIZATION FOR GRASS SEED - IN ACCORDANCE WITH SUPPLIER'S RECOMMENDATIONS.  DEVELOPMENT

AREAS WITHIN 50 FEET OF WATER BODIES AND WETLANDS MUST USE A NON-PHOSPHORUS FERTILIZER.

9. WATERING - SEEDING SHALL BE SUPPLIED WITH ADEQUATE MOISTURE TO ESTABLISH GRASS.  SUPPLY

WATER AS NEEDED, ESPECIALLY IN ABNORMALLY HOT OR DRY WEATHER OR ON ADVERSE SITES.  WATER

APPLICATION RATES SHOULD BE CONTROLLED TO PROVIDE ADEQUATE MOISTURE WITHOUT CAUSING

RUNOFF.

10. RE-SEEDING - AREAS WHICH FAIL TO ESTABLISH GRASS COVER ADEQUATE TO PREVENT EROSION SHALL BE

RE-SEEDED AS SOON AS SUCH AREAS ARE IDENTIFIED, AND ALL APPROPRIATE MEASURES TAKEN TO

ESTABLISH ADEQUATE COVER.

INSTALL SILT SACK AND BIO-BAGS AT CATCH BASIN PER DETAILS 4/C300 AND 5/C300.

REMOVE EXISTING CONCRETE WALKWAY.
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At the May 21, 2019 the Planning Commission asked staff to add proposed rules for extension language and 
review other cities’ municipal codes to see how time extension language is used.  Added language is listed 
below in red.  A brief review of the City of Oregon City, West Linn and Milwaukie is also listed below. Please 
note: if the Planning Commission is requesting extension language be combined into one location and 
additional research of other municipalities, additional city/planning staff and City Attorney time/resources 
will be required. 
 
 
DISCUSSION OF POSSIBLE CHANGES REGARDING TIME LIMITS TO CHAPTER 17.80 (DESIGN REVIEW) AND 
POSSIBLE OTHER CHAPTERS PERTAINING TO LAND USE: 
 
17.80.100 Compliance. 
 
(1) Approval of design review shall expire if construction has not begun within one (1) two (2) years of the date of 
the final decision. Upon request and prior to expiration of final decision date, the one (1)  two (2) year period 
may be renewed once by the Planning Commission City Administrator or designee for not more than one (1) 
year if no changes are requested to original approved decision.  If changes are requested to the original 
design review final decision, the request must be reviewed by the Planning Commission. 
 

(a) Request for extension must be submitted to the City Administrator or designee 90 days prior 
to expiration of final decision date. 

 
(2) Prior to issuance of a final certificate of occupancy, the development site shall be checked by the City 
Administrator or designee to insure compliance with the approved design review plans. Approval of a final 
certificate of occupancy shall not be granted until all conditions of design review approval are met. 
 
(3) Any departure from the approved design review plans may be cause for revocation of the building permit or 
denial of a final certificate of occupancy. Any changes in the approved design review plans shall be submitted to 
the City Administrator or designee for review and approval prior to execution. Changes to the substance of an 
approval or the substance of conditions of approval shall require the submittal of a new design review application. 

 
After the online search for terms of “one year” within the Zoning Code of the Gladstone Municipal Code additional 
sections including time limits of one year are as follows: 
 
Chapter 17.32.030 – Final Plat  (Subdivision) 
 
17.32.030 Final plat. 
(1) Expiration of Approval. Approval of a tentative plan shall expire if a final plat consistent with the tentative plan 
is not submitted to the City Administrator or designee within one year of the date of the final decision. Upon 
request, the one-year period may be renewed once by the Planning Commission for not more than one year. 
 
Chapter 17.70.040 – Time Limit on Permit (Conditional Use) 
 
17.70.040 Time limit on permit. 
 
(1) Approval of a conditional use shall expire if substantial construction has not occurred within one (1) year—
or such lesser time as may be specified as a condition of approval—of the date of the final decision. 
 
(2) Upon request, the one year period may be renewed once by the Planning Commission for not more 
than one year. 
 
Statutory Reference: ORS Ch. 197 and 227 
History: Ord. 1131 §2, 1990; Ord. 1323 §1 , 2002. 
 
Chapter 17.72.040 – Time Limit (Variances) 
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17.72.040 Time limit. 
 
(1) Approval of a variance shall expire if substantial construction has not occurred within one (1) year of the date 
of the final decision. 
 
(2) Upon request, the one (1) year period may be renewed once by the Planning Commission for not more 
than one (1) year. 
 
Statutory Reference: ORS Ch. 197 and 227 
History: Ord. 1131 §2, 1990; Ord. 1160 §1 , 1992; Ord. 1323 §1 , 2002. 
 
Chapter 17.73.040 – Time Limit (Adjustments) 
 
17.73.040 Time limit. 
 
(1) Approval of an adjustment shall expire if substantial construction has not occurred within one (1) year of the 
date of the final decision. 
 
(2) Upon request, prior to its expiration, the one (1) year period may be renewed once by the City Administrator 
or his designee for not more than (1) year. 
 
Statutory Reference: 
History: Ord. 1374 §1 , 2006. 

 

Excerpt from City of Oregon City Municipal Code: 

 17.50.200 - Expiration of an approval. 

A. When approvals become void: All Type I—IV approvals, except for zone changes, comprehensive 
plan map amendments, conditional uses and master plans automatically become void if any of the 
following events occur: 

1. If, within two years of the date of the final decision, a building permit has not been issued. 

2. If, within two years of the date of the final decision for all land divisions, the activity approved 
in the permit has not commenced or, in situations involving only the creation of lots, the public 
improvements and conditions of approval have not been completed or financial guarantee 
(surety) provided. 

3. Annexations become void if a vote of the citizens rejects the application. 

B. New application required: Expiration of an approval shall require a new application for any use on the 
subject property that is not otherwise allowed outright. 

C.  Deferral of the expiration period due to appeals: If a permit decision is appealed beyond the 
jurisdiction of the city, the expiration period shall not begin until review before the land use board of 
appeals and the appellate courts has been completed, including any remand proceedings before the 
city. The expiration period provided for in this section will begin to run on the date of final disposition 
of the case (the date when an appeal may no longer be filed). 

(Ord. No. 08-1014, §§ 1—3(Exhs. 1—3), 7-1-2009; Ord. No. 10-1003, § 1(Exh. 1), 7-7-2010) 

 17.50.210 - Extension of an approval. 
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A. The community development director may extend, prior to its expiration, any approved permit for a 
period of one year- provided- that the applicant has provided evidence of implementation of the 
permit. Any request for an extension shall be reviewed and decided upon by the community 
development director as a Type I- decision. 

B. Substantial implementation of a permit shall require at a minimum, demonstrable evidence in a written 
application showing: 

1. The permit holder has applied for the permits required as a condition of the land use or limited 
land use permit; 

2. The request for an extension is not sought for purposes of avoiding any responsibility 
imposed by this code or the permit or any condition thereunder; and 

3. There have been no changes in circumstances or the law likely to necessitate significant 
modifications of the development approval or conditions of approval. 

(Ord. No. 08-1014, §§ 1—3(Exhs. 1—3), 7-1-2009; Ord. No. 10-1003, § 1(Exh. 1), 7-7-2010) 

 
Excerpt from City of Milwaukie Municipal Code:  
 

 CHAPTER 19.900 LAND USE APPLICATIONS 

19.908 EXTENSIONS TO EXPIRING APPROVALS 

19.908.1  Purpose 
The purpose of this section is to provide for an appropriate and efficient review process for extending 
the time period during which land use approvals are valid and may be utilized. 
19.908.2  Applicability 

A.    Approvals Eligible for Extensions 
An extension may be requested for any unexpired land use application that was required by 
Titles 14, 17, or 19 of the Milwaukie Municipal Code and that was approved through a Type I, II, 
or III review. 
B.    Approvals Not Eligible for Extensions 
An extension pursuant to this section may not be requested for an approved land use application 
that has expired or where other sections of the municipal code specifically prohibit or limit the 
length or number of extensions allowed. 

19.908.3  Review Process 
A.    General Provisions 

1.    An extension application must be submitted and approved prior to the expiration date of 
the approval. An extension application may not be submitted more than 6 months in 
advance of an expiration date. 
2.    An extension may be approved up to a maximum of 2 years from the effective date of 
the extension approval. Additional extensions may be requested. There is no limit to the 
number of extensions that may be requested or approved. 
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3.    If the original application was approved through a Type III review, the Planning Director 
shall notify the Planning Commission of receipt of an extension application at the same time 
that public notice is mailed for the application. 
4.    If an extension application is denied, the applicant may seek approval for the proposed 
development by resubmitting all applicable land use applications. Such applications are 
subject to all procedures, approval criteria, and development standards in effect at the time 
of submission. 

B.    Review Types 
1.    If the original application was approved through a Type I review, the extension 
application shall be evaluated through a Type I review per Section 19.1004. 
2.    If the original application was approved through a Type II or Type III review, the 
extension application shall be evaluated through a Type II review per Section 19.1005 in 
order to provide public notice and opportunity for public comment. 

19.908.4  Approval Criteria 
An extension shall be approved when all of the following criteria have been met: 

A.    There have been no significant changes on the subject property, in the vicinity of the subject 
property, or to any relevant regulations since the original application was approved. 
B.    No modifications are proposed to the approved application or to the conditions of approval. 
C.    If the previously approved application included a transportation impact study or a natural 
resource report, an updated report was provided with the extension application that shows no 
significant changes on the subject property or in the vicinity of the subject property. A letter from 
a recognized professional will also satisfy this criterion if it states that conditions have not changed 
since the original approval and that no new analysis is warranted. (Ord. 2036 § 3, 2011; Ord. 2025 
§ 2, 2011) 
 

 
EXCERPT FROM CITY OF WEST LINN COMMUNITY DEVELOPMENT CODE: 

55.040 EXPIRATION OR EXTENSION OF APPROVAL 
If substantial construction has not occurred within three years from the date of approval of the development 
plan, the approved proposal will be void, unless an extension is granted under CDC 99.325. (Ord. 1408, 
1998; Ord. 1589 § 1 (Exh. A), 2010) 

60.040 TIME LIMIT ON A CONDITIONAL USE APPROVAL 
Approval of a conditional use that required a design review shall be subject to the time limitations set forth 
in CDC 55.040. Approval of a conditional use that did not require design review shall be void unless either 
the use is commenced or an extension is granted per CDC 99.325 within three years of the approval. (Ord. 
1408, 1998; Ord. 1589 § 1 (Exh. A), 2010; Ord. 1604 § 61, 2011) 

75.040 TIME LIMIT ON A VARIANCE AND SPECIAL WAIVERS 
Approval of a variance or special waiver shall be void after three years unless substantial construction has 
taken place or an extension is granted per Chapter 99 CDC. (Ord. 1408, 1998; Ord. 1589 § 1 (Exh. A), 2010; 
Ord. 1622 § 9, 2014) 
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